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INTRODUCTION:

A school busisthe safest form of transportation in thisnation today. A child hasalessthan 0.0005 chance
of logng his or her life when riding a school bus. This low number is no accident. The low satigtica

“chance’ a child will lose their life as a passenger on a school bus is the result of federa and date
governments, education leaders, industry engineers and people, like yoursdlf, who diligently work together
to ensuresafety to and from school. Unfortunately, the many safety features required on school busestoday
were the result of tragedy.

In 1939, representatives from 48 states met in New York City and called for national standards, which
would guarantee a safe, ride on any school bus. The problem with these standards was they were not
legdly binding. In 1966, Congress stepped in and passed two significant pieces of legidation. Onewasthe
Highway Safety Act of 1966, which was directed a the development of Highway Safety Programs that
gates could implement to reduce accidents and resulting injuries and fataities. The other wasthe Nationd
Traffic and Motor Vehicle Safety Act of 1966, which required the establishment of Federa motor vehicle
safety standards to ensure that among other things there were basdine safety requirements for al motor
vehicles.

Theagency responsblefor reviewing, writing and enforcing these Sandardsisthe Nationd Highway Traffic
Safety Adminigration (NHTSA), an agency of the U.S. Department of Transportation. Manufacturers of
school buses must certify that their buses coming off their assembly lines are in compliance with these
standards. Follow-up legidation caled the School Bus Safety Amendmentsof 1974, wherein NHTSA hes
issued 33 Federa Motor Vehicle Safety Standards (FMVSS). Of specid interest to parentsare: School
bus rollover protection: To ensure the structurd integrity of a school bus in the event it is involved in a
rollover crash, the manufacturer uses sted trussesin adesign called “roof bows.”

1. Thesandards stipul ate that the roof must be able to withstand the pressure of one and ahdf times
its unloaded weight.

2. School bus body joint strength: This ensures that each joint on a school bus (where two pieces of
metd arejoined together) must be ableto endure 60% of the pulling power of theweskest materid.

3. School bus passenger seating and crash protection: This standard mandates a seeting arrangement
and congtruction caled, “ compartmentdization.”

4. School bus pedestrian safety devices: This standard requires school busesto be equipped with an
autometic sop sgna arm ontheleft Sde of the busto hep dert motoriststhat they should stop their
vehicles because children are boarding or leaving a stopped school bus.

5. School busfue sysem integrity: Thismandatesthat dl school busesbuilt after April 1, 1977 come
equipped with ametd cage built around the fud tank so it will not lesk after adirect impact.



COMPARTMENTALIZATION

Asaschool busdriver youwill be asked thisquestion many times, “why don’t school buses have segt belts,
especidly whenthey arerequired by law”? Thefirgt thing you need to remember isthat no onein the pupil
trangportation business would intentiondly ignore a potentia safety hazard. Most of these peoplein this
business are parents too.

At firgt glance the arguments for seet belts make sense:

1. If seat betsare so important in cars and vans, how can we diminate them on school buses?

2. Wegive our children double messages when they have to buckle up in a car but not on a school
bus?

3. Seat beltswould guarantee safety in abusrollover.

4. Seat btswould restore order on school buses.

5. Fatdities and injurieswould be lowered or eiminated if every child were secured in a seat belt.

These arelegitimate questions. After dl, we assumethat if police are giving ticketsto drivers of motorcars
for not wearing seat belts, and every parking lot exit posts asgn, “Buckle Up,” the rules should be the
same for school buses. Infact, seat beltsare required on school buses under 10,000 pounds grossvehicle
weight (GVW). These are the smdler buses with a seating capacity, which usudly does not exceed 20
occupants.

The main reason seet belts are not required on school buses is that a school bus is not a car. Most
automobiles place the passenger’s feet gpproximately 18 inches off the road surface; while the head is
normally within 30 inches of the windshield in the front seat; and there are numerous protrusons on the
dashboard. The design of the school busbody placesthe passenger’ sfeet gpproximately 30 inches above
the road surface, which protects the occupant from direct side impact crashes.

Children dip into a seat on a school bus, which comprises a passve safety sysem. This sysem is called
“compartmentaization.”  Compartmentdization has proven to be an effective form of school bus

passenger restraint.  The Federal School Bus Passenger Seating and Crash Protection standard requires
strong, well- padded, evenly-spaced, forward-facing, energy- absorbing seating which does not require your
child to do anything to be safe. In the event of acrash, the system providesfor impact againgt the energy-

absorbing seet in front of the occupant or the padded side pand. In fact, NTSB experts concluded after
investigating 43 serious accidents that in most of the accidents, seat belts would not have made any

difference in injury outcome, and in some cases, would actudly have caused fatalities or increased injury.
NTSB reported that school bus occupant deaths and the serious or worseinjuries were, for the most part,
atributable to the occupant’ s seeting position being in direct linewith the crash forces. 1tisunlikey thet the
avalability of any type of restraint would have improved their injury outcome,

In addition, there are other dangers with lap belts, especidly to smdler children. Lap belts whenusedin
3



school buses have two seriousflaws. Firgt, with younger children (3 to 12 years of age) thereisthe danger
of “submarining” (diding out of the Igp bet when the school busis involved in a rear-end collison) and
sugtaining sgnificant interna injuries. The basic reason for thisisthe physology of children, who arenot yet
fully deveoped. Lap beltsweredesigned tofit over thepelvicarea. Inacrash, thebelt could causetrauma
tointerna organs. The second flaw wasthat lap belts often resulted in severe head and neck injuriesduring
afront-end collision.

(Unreported Miracles by Dr. Cd LeMon)

It is important to redize that lgp belts only provide restraint around the hips of a seated individud.

Lap/shoulder belts, on the other hand, provide restraint around the hips and across the upper torso of the
child. The potentia safety benefitsof thesetwo sysemsare very different. Lap belts, even when properly
positioned and tightened, ill dlow full upper torso movement, which can result in head contact with
surrounding surfaces.  Unfortunately, there is little, if any, information on the technologica feashility,
operaiond practicability, and potentia positive and negative benefits of lap/shoulder beltsin school buses.

What is most important to remember is that the most dangerous area of a school bus is the
loading/unloading zone. More children arekilled in thisareathan whileriding on the bus. Y ouwill provide
far more important information to parents and students if you educate them on the dangers outside of the
school bus.
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A Type "A" school bus is a van conversion or bus
constructed utilizing a cutaway front-section
vehicle with a lefi side driver's door, The entrance
door is hehimd the

front whesls. This definition
includes two classifications:
Type Al, with a Gross
Vehicle Weight Rating
(GVWER) less than or equal Lo
10,000 pounds; and Type A2,
with a GYWR greater than
10,000 pounds.

A Type "B" school bus is constructed wilizing a
siripped chassis. The entrance door is behind the
front wheels. This definition includes two classifications: Type B,
with a GYWR less than or equal to 10,000 pounds; and Type B2,
with a GWWHR preater than |0 000 pounds,

A Type “C” school bus is
constructed utilizing a chassis with
a hood and fromt fender assembly. The
entrance door is behind the front wheels.

A Type “D" school
bus is constructed utilizing
a stripped chassis. The entrance d
15 ahead of the front wheels.



CHAPTER 1: DRIVER QUALIFICATIONS AND

RESPONSIBILITIES

INTRODUCTION

Asaschool busdriver, you are responsible for the safety and well being of many young lives. Thischapter
outlines the quaifications and responghilities for aschool bus driver.

DRIVER QUALIFICATIONS

1

You must beat least 21 years of ageto beissued aCommercia DriversLicense (CDL) to operate
acommercial motor vehicle (CMV). Applicants between 18 to 20 years of age may be granted a
CDL to operate aCMV. However, this age group will not be granted the privilege to trangport
passengers for hire or transport hazardous materids requiring placards. (CDL 1.3)

Note: Like anyone applying for a Nevada driver’s license you will be asked to provide proof of your
identity, your age, and your Socia Security number. You will aso be given avision test. (CDL 1.3)

Y ou haveto be physicaly examined by aU.S. licensed physician every two years. The doctor will
giveyou amedica report, which must be on aform gpproved by the DriversLicense Divison. The
medica form hasto be submitted with your CDL agpplication. 'Y our doctor will dsofill out and sign
amedicd certificate for you to carry with your CDL. 'Y ou can be cited by law enforcement if you
drive commercidly with an out-dated medica certificate, or if you do not have acurrent onewith

you. Your medica form must be filed with the Drivers License Divison every two years (CDL
1.3)

When you apply for your CDL you will be asked to:

Lo

o bk w

Certify that you do not have a driver’s license from more than one state.

Certify that your driver’slicenseis not currently suspended, revoked or canceled in any dtate,
nor subject to any of these.

Y ou must carry your CDL license and medica certification with you while operating the bus.
Surrender your current driver’s license.

Provide proof of your Socia Security Number.

(CDL 1-3, 1-4)

You must carry your CDL license and medical
certification with you while operating the bus
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Before issuing your license, CDL gtaff will run a nationwide driving record check. (CDL 1.3)

All schoal bus drivers in the State of Nevada must have avdid Class A or B CDL with any gpplicable
endorsements, issued by the Nevada Motor Vehicle Department which indicate the driver is qudified to
operate school buses. Anyone who plans to learn to drive a school bus must possess a CDL Class B

permit.

Each school busdriver shall undergo apre-employment testing for controlled substances. (FMVSS382.301)
The employer shdl establish a program, which provides for the testing of prohibited drugs. (FMVSS
653.31)

1. Each school busdriver shdll:
a Beof good, reputable and sober character.
b. Becompetent and qudified by experience and disposition to operate the particular type of
vehicle in a safe and dependable manner.
c. Heislicensed under the laws of this state to operate the particular type of vehicle.

2. Each driver of a school bus or a bus used to transport pupils for extracurricular activities must
complete a training course gpproved by the state board of education which includes at least 10
hours of training while operating the vehicdle, and 10 hours of training in:

a. Theresponghilities of drivers,

b. Therequirements for drivers of school vehicles,

c. Thelaws affecting the operation of aschool bus or vehicle belonging to a school didtrict;

d. Defensvedriving;

e. Emergency procedures, and

f. Frgad.

3. Eachdriver must passawritten test each year gpproved by the superintendent of publicinstruction
and administered by the local school didtrict.

(NRS 293.380)

DRUG & ALCOHOL TESTING

Federd Motor Carrier Safety Standards require that dl drivers submit to any of the following types of
testing. Drug & Alcohol testing may be requested by your employer. These types of testsinclude:

1. Pre-Employment;

2. Random; Any person who holds a CDL shall be
3. Post Accident; deemed to have consented to

4. Reasoneble Suspicion; drug/alcohol testing. (FMVSS 383.72)
5. Follow-up;
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(FMVSS 382.652)
All drivers shdl be tested for amphetamines, cocaine, marijuana, opiates and phencyclidine.

1. Factsabout Amphetamines:
Amphetamines are central nervous system stimulants. They tend to make people “hyper” and
“jumpy”. They can be taken either oraly or injected. They are often used by driversto stay
awake and counteract the effects of drowsiness. They are epecidly dangerous to take while

driving.

a. Signsand symptoms of Amphetamine use:
I. Hypersengtivity;
|| E>_<haustion;_ Refusal to take
ii. Dilated Pupils drug/alcohol tests is

V. Grinding Tegth;
V. Numerous Rills;
Vi. Swesting;

grounds for termination!

Vil. Loss of Appetite;
vii.  Dry Mouth;
IX. Excessive Taking.

b. Effectson Driving
I. More likely to take risks;
i. Impaired judgment;
il Over-actions when driving, such as. Over braking, acceleration & steering;
V. Delayed reaction time;
V. Impaired muscle coordination.

2. Factsabout cocaine:
Cocaine dso stimulates the centra nervous sysem. It gives the user an intense feding of well-
being, or euphoria, known asa“high”. The “high” will last for 10 to 60 minutes.

a. Signsand Symptoms of Cocaine Use:

I. Mood Swings;

i. Weight Loss,

ii. Restlessness;

V. Difficulty stting or ganding in one place;
V. Depression;

Vi. Nose Bleed;

Vil. Irritable, angry, nervous, argues easily;
vii.  Bad breath;
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IX. Euphoric Feding;
X. Running nose and uncontrollable sniffing.

b. Effectson Driving:

I. Slowed reaction time;

i. Slower response to traffic Stuations;

. Digtorted vison and depth perception;

V. Slow to make decisions;

V. Unable to correctly measure time and distance.

3. Factsabout Marijuana:
Marijuanaisadepressant and mind atering drug. Marijuanadoes not depressthe central nervous
gystem’ s reaction, it works on the brain. Mind atering meansit causes hdlucinaions. It can be
eaten or smoked. Street names for marijuanaare “dope’, “grass’, “joint”, “hash”, or “hooch”.

Drivers of commercid vehicles put themsdves and othersin danger when they use marijuanaand
drive. Testshaveshown that adriversreflexesand thought processesare dow under theinfluence
of marijuana. The effectsof thisdrug arelonger lagting; infact it can last up to 24 hours after using
marijuana. The body actudly stores the drug for days, weeks, and in some cases, months,

depending on the frequency of use.

a. Signsand Symptoms of Marijuana Use:
I. Dilated pupils;
. Giddiness,
. Sowed reflexes,
V. Moodiness,
V. Sowed Thinking;
Vi. Trance-like Sate;
Vil. Impaired visud tracking;
vii.  Unableto deep after prolonged use;
IX. Reduced concentration;
X. Often drives dower than speed limit;
Xi. Odor of burning rope;
Xil. Short-term memory loss.

b. Signstolook for:
I. Cigarette rolling paper;
i. Roach clip (device to hold joint);
. Hash pipe (very smdl pipe);
V. Dried plant materid, either crumbled or pressed together in asmal, hard clump.
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c. Effectson driving:

I, Sowed reaction time;

. Slower response to traffic Stuations,

il Digtorted vision and depth perception;

V. Slow to make decisions,

V. Unable to correctly measure time and distance.

4. Facts About Opiates:
Opiates are classfied asanarcotic andgesic. They tend to have a sedating effect, so acting asa
depressant to the central nervous system. Opiates are more commonly known as morphine,
codeine and heroin. Street namesfor opiatesare”junk”, “smack”, “horse”, and “brown sugar”.
Opiates are prescribed to relieve pain, but they are aso used by the abuser to relax or “escape
from the red world’. They can ether be taken ordly, injected or smoked.

When the drug isinjected, the user feds an immediate “rush”, usudly followed by avery relaxed
and soothing feding. However, some opiates can cause very unpleasant side effects such as
nervousness, nausea and restlessness.  If taken in excess, drugs may cause coma or degth.

a. Signsand Symptoms of Opiate Use:
I. Menta confusion;
. Memory Loss,
il Excesstaking;
V. Cold, moigt or bluish skin;
V. Slurred speech;
Vi. Hodlility;
Vil. Euphoria;
viii.  Short attention span;
iX. Unsteadiness,

X. Drowsiness,
Xi. Depression;

xi.  Reduced feding to pain.

b. Effectson Driving:
I. No concentration when driving, possibly day dreaming;
. Digtorted sense of time and distance.

5. Factsabout Phencyclidine (PCP)
Phencyclidine commonly caled "Angd Dugt”, isknown asadisassociate anesthetic. Usersof PCP
may experience hdlucinations and sgns of intoxication. They may not be able to focus their
attention or will experience confusion and lack of coordination. Although PCP hasimmediate short
timeeffects, itisdso known for it'slong-term effect of causing psychotic behavior often associated
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with violent acts. Other street namesfor PCPinclude "hog", and "crystd”. PCP may be smoked,
snorted or injected.

a. Signsand Symptoms of PCP use:

I. Ddusons,

. Increased Blood Pressure;
i Anxidly;

iv. Panic;

V. Confuson;

Vi Flashbacks.

b. Effectson Driving:
I. More likely to take risks;
i. Aggressive actions with avehicle,
. Impaired coordination.

. Non-Prescription and Prescription Drugs:

Y our employer has the right to require that you inform him/her of any medications you are taking.
Just becauseit'slegad to purchase non-prescription medicine over the counter, it doesn't mean they
are legd or safe to use while driving. Department of Transportation (DOT) regulations do not
permit drivers to take anything that can affect their driving ability. If the warning label on the
medicine states clearly: "Product may cause drowsiness. Do not operate heavy equipment or
machinery whiletaking", itisaviolation of DOT regulaionsto takeit and driveacommercid motor
vehicle

Check with your doctor about any prescriptions that you need, as they may contain ingredients,
which make you drowsy. It'syour responghbility to talk to your doctor and your employer about
your medicine.

. Alcohol asit relatesto FMCSR 49 CFR, Part 382

When consumed in moderation, for enjoyment, acohol is classfied as a recreational beverage.
However, when consumed in large quantities, which produce physical or mood dtering effects, it
becomes a substance of abuse.

a. Effectson Driving:
I. Slurred speech;
. Aggressveness,
il Blackouts;

Federal Motor Vehicle
. Tunl vison: Safety Standa.lrds require
V. Slowed reaction time you to submit to post
Vi, Impaired judgment; accident, random and
1-6 reasonable suspicion
alcohol or controlled
substance tests. No
employer shall permit a
driver who refuses to




Vii. Nausea;

Viii. Hodlility;

IX. Drowsiness,

X. Coma;

Xi. Increased tolerance levdls,

Xil. Digtorted sense of time and distance;

Xii.  Memory loss,

Xiv. Unsteadiness;

XV. Incoherent;

xvi.  Short attention span

xvii.  Blurred or distorted vision

TRAINING AND CERTIFICATION

Each driver of aschool bus or abus used to transport pupils shal complete a training course approved
by the State Board of Education. The following are the state requirements to be certified as a school
bus driver in the State of Nevada

1. Belicensad under the laws of this State to operate the particular type of vehicle.

2. Complete atraining course gpproved by the State Board of Education which includes at least
10 hours of training while operating the vehicle, and 10 hours of training in:

The respongbilities of driver;

The requirements for drivers of school vehicles;

The laws affecting the operation of a school bus or vehicle belonging to a schoal didtrict;

Defensve driving

Emergency procedures; and

Firg ad.

(NRS 392.380)

00T

Each school district has the authority to develop policies
and procedures that exceed the requirements of the State
Board of Education.

3. All schoal bus drivers musgt pass a written test each year. The test must be approved by the
Superintendent of Public Ingtruction and isadministered by thelocal school didricts. (NRS 392.380)
Each driver will be limited to three opportunities to achieve a passng score on the test. (NAC
392.410) A minimum score of 75% must be obtained on the written exam.

4. Each schoal digrict will provide the Department of Education with alist of new bus drivers who
have successfully met the States’ initid training requirements, and provide verification thereafter of
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5.

passng the yearly exam. The Department of Education will provide certification notices to the
school digtrict.

Each year a school bus driver will be evduated on driving/sudent management by a
trainer/supervisor proficient in the overdl operations of the school bus.

DRIVER RESPONSIBILITIES

o O

Renew your commercid license when required. To renew your CDL you will need to:

a. Provide evidence of acurrent physica examination (long form) dated within the previous
two (2) years,

b. Pass the Nevada genera knowledge test and any other tests required if you have been
convicted of 3 or more moving violationswithin the previousfour years. Skillstesting may dso
be required as aresult of moving violations, and

c. Paytherequired renewd fee. (CDL 1.4)

It is your responsibility to renew your CDL license and the
Department of Transportation Physical.

Drivers shdl be familiar with and abide by dl rules, policies and procedures affecting pupil
trangportation.
Report to work with a professond atitude, emotiondly and physically prepared to transport
students.
Drivers shdl recognize the importance of establishing rapport with parents, their supervisor, and
school adminigtrators when working to ensure proper pupil conduct.
Drivers shdl establish proper rapport with pupils.
Drivers shdl ingruct pupils in proper behavior, consequences of improper behavior, genera
procedures and evacuation drills.
Drivers shdl maintain order, safety, and secure the rights of others on the school bus. They shdll
exercise good judgment and prudence in this pursuit, usng appropriate verbd intervention. This
includes, but is not limited to, the following:

I. Minimizing interior noise;

i. Controlling passenger movemernt;

il Requiring an orderly entrance and exit;

V. Eliminating movement or potentia movement of objects;

V. Requiring slence & railroad crossngs,

Vi. Prohibiting transportation of unauthorized materids.
Drivers shdl handle minor infractions with school district gpproved, on-board consequences and
discussons.
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0.

10.

11.

Drivers, iningances of seriousor recurring misconduct, shdl follow school digtrict policy pertaining
to the misconduct and submit written reports on appropriate forms to administrators or other
persons designated to ded with discipline problems.

Drivers shdl be aware that they represent the school system and shal present a positive image in
dress, language, and manner while on duty.

No driver shal report for duty or remain on duty requiring the performance of safety-sendtive
functions when the driver uses any controlled substance, except when the use is pursuant to the
indructionsof alicensed medica practitioner, who has advised the driver that the substancewill not
adversaly affect the driver’s ability to safely operate a commercid motor vehicle. No employer
having actua knowledge that a driver has used a controlled substance shal permit the driver to
perform or continue to perform asadriver. (FMVSS 382.213)

DRIVER DUTIES
The genera duties and respongbilities of a school bus driver are asfollows,

1.
2.
3.

4,

10.
11.
12.

13.
14.

Refrain from the use of stimulants, sedatives and acoholic beverages,
Responsble for the safe operating condition and cleanliness of the bus;
Usethe school busonly for thetrangportation of pupils, following established routes and schedules
St by the trangportation supervisor;
Allow no one ese to drive the vehicle without the proper licenses and without specia permission
from the transportation supervisor;
Driversareresponsblefor any traffic violationsthey may receive. If convicted of atraffic violation,
you will be responsible for dl fines;
Report any and dl bus accidentsor incidentsthat occur whilethe busismoving or till regardiess of
damage
Make necessary pre-trip and post-trip ingpections, and report any needed maintenance indicated
by the inspection;
Know the laws, rules and regulations of the sate, and the policies of the school didtrict and follow
them a dl times,
Asaure that dl students are able to cross the road safely;
Keep accurate school bus ingpection logs, and submit al reports when required;
Conduct the required emergency evacuation drills twice yearly;
Submit to a post-accident alcohol or controlled substances test required under FMV SS 382.303, a
random acohol or controlled substances test required under FMVSS 382.305, a reasonable
suspicion acohal or controlled substance test required under FMVSS 382.311. No employer shall
permit a driver who refuses to submit to such tests to perform or continue to perform safety-
sengtive functions, (FMVSS 382.211)
Maintain effective communication and rapport with didtrict staff, sudents and the public;
Do not drop astudent off anywhere other than their scheduled drop off point without prior school
digtrict gpprovd,;
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15. Be familiar with assgned routes and designated school bus stops,
16. Maintain aclean bus, thisincludes dl route activity and extra-curricular activities,
17. Always have a positive attitude.

School Bus Drivers are responsible for any
traffic violations they may receive. If
convicted of the violation, you will be
responsible for all fines!

SO DRIVE SAFFIYI
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CHAPTER 2: INSPECTIONS

INTRODUCTION
Before driving your bus, you must be sureit is safe.

A thorough and systematic ingpection procedure is the essence of a planned preventive maintenance
program. Daily inspectionsof the vehiclewill aert the driver to the need for minor repairs and adjusments.

Ingpections shdl be documented and signed prior to each trip. (NSST 107) Failure to conduct a pre-trip
and post-trip ingpection shdl result in disciplinary action in accordance with federal, state and local school
digtrict palicy.

No commercid motor vehicle shdl be driven unless the driver has verified that the following parts and
accessories are in good working order, nor shal any driver fail to use or make use of such parts and
accessories:

1. Servicebrakes,
2. Parking (hand brake); The school bus driver is the key to an
3 Sgeerllng TS effective daily inspection program. It is
4. Lighting devices and reflectors, o -
5. Tires the driver's responsibility to make a
6. Hom; planned and systematic inspection of the
7. Windshield wiper or wipers; bus before each route and/or trip.
8. Rear-vison mirror or mirrors.

(FMVSS 392.7)

Conscientious drivers continue to check dl systems throughout the day, knowing that the condition of the
bus can change asthe day progresses. They are dwaysdert to any “warning sgnas’ which indicate that
the busis not operating properly. Continued dertnesswill permit driversto spot possibletrouble and take
action before the condition causes damage or contributes to a breakdown or accident.

PRE-TRIP INSPECTION

1. Beforedriving aschool bus, you must review the ingpection report made by the previous driver.
Only if defectsreported earlier have been certified asrepaired or not needed to be repaired, should
you sgnthepreviousdriver' sreport. Thisisyour certification that the defectsreported earlier have
been fixed. (CDL 4.1)

2. Thebest way to ingpect your school busisto follow asystematic method. Make sureto beverbal
when taking your CDL test. Touch, identify and explain exactly what you are checking.
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3. Asyou gpproach the bus you should check the overal condition of the bus and for the following
defects:

OUTSIDE FRONT OF THE SCHOOL BUS

Front of Vehicle
| Lights
M Crossngarm
L  Red and amber flashing war ning lights

Safety Detect: Broken Leat in Leal Spring

Front Suspension
a Spring/air or air suspension
a Spring mount
L Shock absorbers

Front Whesel
| Rims
O Hub oil seal
| Tires (1-C-D with I=Inflation, C=Condition, and D=Tread Depth)

M Lug nuts
Steering Anms  Steering Wheel
Front Brakes p:ﬂ.u :
O  Sack adjusters* ey (A S Swerine Wheel Shaft
d  Brakechamber* - e

d  Brakehosesllines
L Brake drum/linings

Driver/Fud Area Steering Gear Box

Drag Link
D Door, mirror FADI A Stzering Ring Knuckle
U Fue tank/leaks
D Battery/box Examples of Steering System Key Parts

Under the Vehicle
D Drive shaft
O Exhaust system

Know the equipment
2.2 for which you are
responsible for!




D Frame
OUTSIDE REAR OF THE SCHOOL BUS

Rear Wheels

D Rims

L Tires(1-C-D with I=Inflation, C=Condition and D=Tread Depth)

O Axleseals
| Lug nuts
M Spacers

Rear Suspension

| Springgair or air suspension/overload spring

a Spring mounts
d  Shockgabsorbers
O aBs systems

Rear Brakes
O sacxk adjusters*
L Brakechamber*
L Brakehoses/lines
O Brake drum/linings

Rear of Vehicle
| Lightgreflectors
D Doors

a Splash guards

UNDER THE HOOD

Oil level

Coolant level

Power steering fluid (belt)
Steering box/hose

cooon

Steering linkage

2-3

Al

Slack Adjusier

Aol justimg Mun

Brake Dium
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a
a
Q

Water pump (belt) Alternator (belt)
Air compressor * (belt)

Hydraulic Shock

L eaks/hoses Ahsorher Vehicle Frame

INSIDE THE VEHICLE

Engine Start

U

a
a
a
Q
Q
a
a
Q
Q
Q
Q
a
a
a
a
Q
Q
a
a
Q
Q

Leaf Spring
Fromt Axle

Clutch/gear shift/control pane
Temperature

Oil pressure

ammeter /voltmeter

ABS brakes

Air brake check* (1-2-3 with 1=applied test, 2=emer gency war ning device and
3=pump down to check for pop out)

Glow plug (If Applicable)
Accelerator

Driver’s seat

Hydraulic brakes
Steering play

Parking brake, hydraulic
Mirrors, windshield
Wiperswashers
Lighting indicators (L-R-4-H)
Horn (s)

Heater /defr oster

Safety belt/emer gency equipment (F-E-T with F=fuses, E=extinguisher and
T=triangles)

Passenger entry
Emergency exits
Student lights/stop arm/crossingarm
Passenger seats

Note: * only applies to school buses equipped with air brakes.

OUTSIDE LIGHTING SYSTEM AND REFLECTORS
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SPECIAL NEEDS/INSIDE & OUT

ooooop

Boarding lights
Turn sgnals

Clip lights/clearance
Stoparm

Four way light system
Headlights
Taillights

Backup lights
Strobe lights
Brakelights

Lift Door lights

CSRSs
Oxygen Securements

Seatbelt/Har ness/tie downs

Strap cutter
Wheelchair lift
Wheelchair door

AIR BRAKES

Bearing Mlates

Torgue rodds provide stobility
by minimizing ale wind-up
caused by driveling torgue
and the reculting load frams-
[er diwring braking. Spring
€ndy must mat be in contact

with sides of equalizer

Axle

Auniliary Spring
Key Suspension Parts

Sping Shackle

It is very important that the driver understands the procedures for checking air brakes syssems. The
driver’ sfalureto perform at least one of the three air brake checkswill result in an automatic fallure of the
vehicleingpectiontest. A driver must perform al three of the air brake checks correctly in order to receive
credit. (CDL examiners 4-8)

1. For safety purposes, in areas where an inclineis present, you will use whed chocks during the air
brake check. The proper procedure for ingpecting the air brake system is asfollows.
a With the engine running, driver buildsthe air pressure to governor cut-out (100-125 psi). The
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driver then shuts off the engine, chocks the whedls if necessary, releases the parking brake
(push in), and fully applies the foot brake and holds it for one minute. Checksthe air gauge

after initia dropto seeif theair pressure drops no more than three poundsin one minute. (CDL
examiners 4-8)



b. Without re-garting the engine, driver turns the key to the “on” or “battery charge’” position.
Next, the driver begins fanning off the air pressure by gpplying and releasing the foot brake.
Low air warning devices (buzzer, light, flag) should activate before air pressure drops below 60
pS. (CDL examiners 4-8, 9)

c. Driver continuesto fan off the air pressure. At gpproximately 40 ps the parking brake vave
should close (pop out). (CDL examiners 4-9)

Note: Air brake check procedures vary from vehicle to vehicle and different drivers may have
learned different procedures. However, all procedures are designed to see that the correct safety
devices operate at the correct times asthe air pressure drops from normal to nearly complete | oss of
air pressure.

GLOSSARY OF TERMS

ACCELERATOR/BRAKE PEDAL
Accderator peda. Check that it is connected and functiond.

AIR BRAKES
Use compressed air to make the brakeswork. Air brakes are agood and safe way of stopping large and
heavy vehicles, but the brakes must be well maintained and used properly. (CDL 5-1)

AIR COMPRESSOR (Belt)

Mantans air pressurein air brake system. Identify the belt that drivesthe air compressor. With theengine
off, driver pointsto, touches, or presses belt to test that it issnug. Note that the belt is not frayed, has no
vigble cracks, loosefibers, or sgns of wear. Pushthe belt with hand, and if it deflectsmorethan 1/2to 3/4
of aninch, dippage may occur and the belt should be tightened.

Note: Compressor may not be belt driven. Note that the compressor drive appearsto be functioning, and
isnot leeking. (CDL examiners 4-9)

AIR LEAKSLEVEL
Air brake and suspenson systems. Seethat the vehicleisgtting leved (front and rear), and if ar-equipped,
check for audible air leaks from air brake system or suspension system air bags. (CDL examiners 4-9)

ALTERNATOR (BELT)

Drives the dternator. Identify the belt that drives the dternator. With the engine off, point to, touch, or
pressthe belt to seethat it issnug. Note that the belt is not frayed, has no visible cracks, loose fibers, or
ggnsof wear. Push the bet with your hand and if it deflects more than 1/2 or 3/4 or an inch, dippage may
occur and the belt should be tightened.

Note: Alternator may not be belt driven. Note that the dternator is functioning and mounted securely.
(CDL examiners 4-10)
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AMMETER/VOLTMETER

Shows if dternator is functioning. Driver checks that the gauge shows thet the dternator or generator is
charging or thewarning light isoff. Needlewill jump and flutter, thenindicate charge. (CDL examiners 4-10)
Voltmeter needs to be within norma operating range.

ANTI-LOCK BRAKE SYSTEMS (ABYS)

Prevents brakes from locking up. When starting your engine, you should hear * popping noises’-thisisan

automatic checking system on eachttire. If you don't hear any popping noises, the ABS could be defective.
If the ABS is defective, braking will default back to the regular braking system.

AXLE SEALS

Sedls for axlelwhed assembly lubrication. Make sure there are no cracks or digtortions in whed/axle
mounting, and there are no signs of leking lubricants. If the axle has asight glass, driver checks thet oil
leve isadequate. (CDL examiners 4-10)

BATTERY/BOX

The battery and box or cage that holdsthe battery in place. Wherever located, seethat the battery(ies) are
secure, connections are tight, and cell caps are present. Battery connections should not show signs of
excessve corrosion. Battery box and cover (or door) must be secure. (CDL examiners 4-10, 11)

BRAKE DRUM/LININGS
Brake shoes and linings that rub onthe insde of the drum to dow the vehicle down. Check for cracks,
dents, or holes. Also check for loose or missng bolts. Brake linings (where vishble) are not worn

dangeroudy thin. Check brake drum and liningsfor contaminants such asgrease, ail, etc. (CDL examiners
4-11)

BRAKESHOSESLINES

Carries ar or hydraulic fluid to whed brake assembly. Check that the hoses/lines can supply air or
hydraulic fluid to brakes. Check for cracked, worn or frayed hoses, and that al couplings are secure and
not lesking. (CDL examiners 4-11)

CLUTCH/GEARSHIFT/CONTROL PANEL

Disengages engine from drive train so vehicle won't move and reduces load on starting motor. Depress
clutch before turning on the starter. Keep it depressed until the engine reaches idling speed. On an
automeatic transmission, place the gear selector inthe park or neutra pogition. On astandard transmission,
place gearshift in neutral. Start engine, and then release the clutch dowly. (CDL examiners 4-11)

COOLANT/LEVEL
Coolsthe engine. Look at sight glass of reservair, or if the engineis not hot, remove the radiator cap and
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look to seethelevel (seenote). Adequateleve will show inSght glassor bevishblein theradiator whenthe
cap isremoved.

Note: If the engine is hot, do not remove the radiator cap. (CDL examiners 4-12)

CROSSING ARM

Extends out in front of the bus off the right Sde of the bumper to prevent sudents from crossing directly in
front of the bus. Check to make sure that it activates with red loading lights, and retracts back to bumper
fully. Driver may not, & any time, tie arm to bus preventing it from extending out. The crossng arm must
adways be operationd or bus is Out-of-Service, except for specid needs buses which are used solely to
trangport specia needs students who are manualy |oaded/unloaded.

DOORS

Driver and passenger entry, exit doors, rear doors and side doors. Check that door(s) are not damaged
and that they open and close properly. Check door window for damage and excessivedirt. Hingesshould
be secure with sedlsintact. (CDL examiners 4-12)

DOORS, TIESAND LIFTS

Rear and sde doors. Whedchair ties used for loading and unloading students. Check that doors and
hinges are not damaged and that they open, close, and latch properly. Check that whedlchair ties are
secure. If equipped with alift, look for lesking, damaged, or missing parts and explain how it should be

checked for correct operation. Whedlchair lift must befully retracted and latched securely. (CDL examiners
4-12, 4-17)

DRIVE SHAFT
Transmits power from the transmission to the drive axle. Shaft not bent or cracked; shaft couplings appear
to be secure; U-brackets for safety appear to be secure. (CDL examiners 4-12, 13)

DRIVERS SEAT
Seat where driver ststo drive bus. Must be secured to floor and driver must use seat belt.

EMERGENCY EXIT(S)

Bus doors, roof hatches, or pushout windows used for emergency evacuation. Make sure that dl
emergency exits are not damaged, operate smoothly, and close securely. Check that dl emergency exit-
warning devices are working and are properly identified. (CDL examiners 4-13)

EXHAUST SYSTEM
Externd piping for conducting combustion gases from engine. Driver check the outside visble parts are
securely mounted; no cracks, holes, or severe dents. (CDL examiners 4-13)
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FRAME

Structurd membersfor supporting vehicle body over the wheds. Driver checks for no cracks or bendsin
frame members; no loose, cracked, bent, broken or missing cross members. Cracks are most likely to
appear midway between points of attachment to vehicle assemblies; for example, near axles or around the
engine area. (CDL examiners 4-13) Fud tank guard, if equipped, is securdly mounted.

FUEL TANK
Tank that holdsfuel. Check that tank(s) are secure and not leaking, caps aretight, and there are no legks

from tank(s) or lines. Signsof spillage from overfilling afud tank are not to betrested asafud lesk. (CDL
examiners 4-13)

GLOW PLUG/INDICATOR LIGHT
Thekey should beturned to the*on” position and the driver should wait until the glow plug goes out before
darting the engine.

HEATER/DEFROSTER
Heats cab or passenger compartment and preventsfrost or condensation from forming onwindshield. Test
that heater and defrosters work on high and low. (CDL examiners 4-14)

HORN
Air and/or eectrica horns for warning other drivers or pedestrians. Check that air horn and/or electric
horn(s) work.  (CDL examiners 4-14)

HUB OIL SEAL
Sedls in lubrication for whed hub. Driver checks to see that whed hub oil sedl is not lesking, and if sight
glassis present, thet oil level is adequate.

HYDRAULIC BRAKES
To check hydraulic brakes (on buses without air brakes), pump brake peda 3 times, hold down for 5
seconds. Brake pedd should not move (depress) during thistime.

LEAKSHOSES
Fluid lesks from the engine. Look for puddles or dripping fluids on the ground under the engine or the

underside of the engine and transmission. Inspect engine hosesfor condition and lesks. (CDL examiners 4-
15)

LIGHTING INDICATORS
Dashboard indicator lightsfor signds, flashers, and headlight high beam. Check that dash indicatorsfor turn
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sgnds, flashers, headlight high beams, and that fog/driving lights illuminate when corresponding lights are
turned on (CDL examiners 4-15)

LIGHTS

Heedlights, turn sgnds, clearancelights, identification lights, brakelightsand 4-ways. Driver checksthat dl
lights illuminate and are clean. Headlights function on both high and low beams. Examiner may have driver
dtay in seat and check dl lights at once. (CDL examiners 4-15)

LOADING LIGHTS

Strobelight, dternatdly flashing amber/red lights and dternatdly flashing red lights on school buses. Check
that strobe lights (if equipped) are operationa and not broken. Check that aternately flashing amber/red
lights (if equipped) are operationa and not broken. (CDL Examiners 4-22)

LUG NUTS
Holdswhed on axle. Driver checksthat dl lug nuts are present; checksthat lugsare not loose (Iook for rust

trallsaround nuts); no cracksradiating from lug bolt holes, or distortion of the bolt holes. (CDL examiners4-
16)

MIRRORS
Side mirrors and passenger entry/exit mirrors. Check for proper adjustment during in-cab inspection.
Check that all interna and externa mirrorsand mirror brackets are not damaged and are mounted securely

with noloosefittings. Check to assurethat visbility isnot impaired dueto dirty mirrors. (CDL examiners 4-
16)

OIL LEVEL
Dipstick used to messuretheail level for enginelubrication. Check ail level whileengineisoff. Beableto

indicate where dipgtick islocated. Check that oil leve is aove the refill mark, in a safe operating range.
(CDL examiners 4-17)

OlL PRESSURE GAUGE

Ensures that engine oil pressureis adequate. Check that the oil pressureis building to normal. The gauge
showsincreasing or normd oil pressure or warning light goesoff. Engine oil temperature gauge (if present)
should begin a gradud rise to norma operating range. (CDL examiners 4-17)

PARKING BRAKE/MAXI BRAKE
Keepsvehiclefromrolling when parked. Check that the parking brake will hold thevehicleby GENTLY
trying to pull forward with the parking brake on. (CDL examiners 4-17)

PASSENGER ENTRY
Bus door used for normal entry or exit. Check that the entry door is not damaged, operates smoothly, and
closes securdly. Check that handrails are secure and the step light is working, if equipped. Check that

2-10



entry steps are clear with the treads not loose or worn excessively.

PASSENGER SEATS
Passenger vehicle seats and frames. Check that there are no broken seat frames and that the seats are
firmly attached to floor. (CDL examiners 4-19)

POWER STEERING FLUID/BELT OR GEAR

Hydraulic fluid for assgting steering whed action to front whedls. Bdlt that drives power steering unit. With
the engine stopped, check the dipstick and seewherethefluid levd is, rdativeto therefill mark. Level must
be aboverefill mark. 1dentify belt that drives power steering unit. With engine off, driver pointsto, touches,
or presseshdt totest that itissnug. Notethat the belt isnot frayed, no visible cracks, loosefibers, or signs
of wear. Push bdt with hand, and if it deflects more than 1/2 to 3/4 of an inch, dippage is probably
excessive. Drivers should know and mention if pump is belt driven or gear driven. (CDL examiners 4-18)

RIMS
Tires are mounted on metd rims or bare metd. Check for damaged or bent rims. Rims should not have
welding repairs. Check for rust trailsthat may indicaterim islooseon whed.  (CDL examiners 4-18)

SAFETY BELT/EMERGENCY EQUIPMENT

Safety belt and required emergency equipment. Check for properly secured, mounted, and adjusted safety
belt. Check for three red reflective triangles. Check for a properly charged and rated fire extinguisher.
Check for spare dectrica fuses (if used). (CDL examiners 4-19)

SHOCK ABSORBERS
Gas or hydraulic device that cushions vehicle ride and stabilizes vehicle. See that shock absorbers are
secure and that there are no leaks. (CDL examiners 4-19)

SLACK ADJUSTER

Providesameansfor adjusting dack in the brake linkage. Check for broken, loose, or missing parts. The
angle between push rod and adjuster arm should be allittle over 90 degreeswhen brakes are rel eased and
not less than 90 degrees when brakes are applied. (CDL examiners4-19) When pulled by hand brakerod
should not move more than gpproximately 1 inch.

SPACERS

Axle collar between dua whedlsto keep whed sevenly separated. If equipped, check that spacersare not
bent, damaged, or rusted through. Check that spacers are evenly centered, with the dual whedlsand tires
evenly separated.

Note: If vehicleis not equipped with spacers, driver must mention this and check between the disc (Budd) wheels
for even spacing, damage, and foreign objects. (CDL examiners 4-20)
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SPLASH GUARDS
Devices used to prevent road materias from being thrown by vehicle tires. If equipped, check that
gplashguards or mud flaps are not damaged and are mounted securely. (CDL examiners 4-20)

SPRING/AIR/ITORQUE

Leaf or coil springsfor damping whedl vibration forces crested by rolling over the road surface. Stedl bar,
torque am assembly, or air bag that acts as a spring in place of leaf or coil springs. Look for missing,
shifted, cracked, or broken leaf springs. Look for broken or distorted coil springs. If vehicleis equipped
with torsion bars, torque arms, or other types of suspension components, checksthat they are not damaged
and are mounted securely. Check air ride suspension for damage and leaks. (CDL examiners 4-20)

SPRING MOUNT

All brackets, bolts, and bushings used for attaching the spring and/or ar bag to axle and to vehicle frame.
Check that spring attachments (brackets, bolts, bushings) arein place. Check for cracked or broken spring
hangers. Check for broken, missing, or loose balts (including U-bolts). Check for missing or damaged
bushings. Check for broken, loose, or missing axle mounting parts. (CDL examiners 4-20, 21)

STEERING BOX/HOSES

Container (and hoses) for mechanism that transforms the steering column action into whed turning action.
Check that the steering box is securely mounted and not lesking. Look for any missng nuts, bolts, and
cotter pins. Check for power steering fluid lesks or damage to power steering hoses. (CDL examiners4-21)

STEERING LINKAGE

Transmitssteering action from steering box towhed. Check that connecting links, arms, and rodsfrom the
steering box to the whedl are not worn or cracked. Check that joints and socket are not worn or loose.
Check for loose or missing nuts, bolts, or cotter pins.

STEERING PLAY

Procedure to check for excessive loosenessin the steering linkage. For non-power steering, turn steering
whed back and forthand see that there should not be more than 5- 10 degrees of free play (gpproximately
two inches at the rim of a 20-inch steering whedl). For power steering, with engine running, turn steering
whed back and forth and seesthat there should not be more than 5-10 degreesof free play (gpproximately
two inches at the rim of a 20-inch steering whedl) (CDL examiners 4-21)

STOP ARM
Stop arm and flashing aternative lights on stop arm when student lights are ectivated. Check the siop arm
to see that it is mounted securely to the frame of the vehicle. Check for loosefittings and damage. Check

that the stop arm extends fully when operated. Check that stop arm lights are operationdl. (CDL examiners
4-21, 22)
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TEMPERATURE GAUGE
Measures water temperature in the engine cooling sysem. Make sure the temperature gauge is working.

Temperature should begin to climb to the normal operating range or temperature light should be off. (CDL
examiners 4-22)

TIRES
Road whed tires. The following items must be inspected on every tire: No recaps alowed on front tires.

Tread depth: Check for aminimum tread depth (4/32” or 1/8" on steering axletires, and 2/32° (1/16" on
al other tires).

Tire condition: Check that tread is evenly worn and look for cuts or other damage to tread or Sidewdlls.
Also, make sure that valve cgps and stem are not missing, broken, or damaged.

Tireinflation: Check for proper inflation by usng atire gauge or by griking tireswithameallet or other smilar
device (CDL examiners 4-22)

WATER PUMP

Bdt for driving enginewater pump. Identify the belt that drivesthe water pump. With the engine off, point
to, touch, or press the belt to test that it is snug. Note that the belt is not frayed, no visible cracks, loose
fibers, or sgnsof wear. Pushthebdt with hand, andif it deflects more than 3/4 of aninch, dippageislikey

and bt needs tightened. Drivers should know and mention if pump is belt driven or gear driven. (CDL
examiners 4-23)

WINDSHIELD
Check the windshield to make sureit is clear and has no illega stickers, obstructions, or damage to the
glass. (CDL examiners 4-23)

WIPERSWASHERS
Windshield wipersand washers. Check that wiper amsand blades are secure, not damaged, and operate

smoothly. If equipped, check for windshield washer fluid and that windshield washers operate correctly.
(CDL examiners 4-23)
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CHAPTER 3: DRIVING THE BUS

INTRODUCTION

A schoal bus is much longer, wider and heavier than acar. Driving the bus requires more preparation,
thought and care. The procedures described in this chapter areintended to promote the safety and comfort
of school bus passengers and to ensure that they arrive at school each day ready to learn.

ON DUTY/DRIVING TIME

Onduty timeisdefined asdl thetimefrom thetime adriver beginsto work or isrequired to bein readiness
to work until thetime you arerelieved from work and &l respongibility for performing work. On duty time
shdl indlude:

1. All timeat afacility or on any public property, waiting to be dispatched, unlessthe driver has
been relieved from duty.

2. All time ingpecting equipment, servicing or conditioning any commercid motor vehicle.

3. All driving time. Defined asdl time spent at the driving controls of acommercid motor vehiclein

operation.

All time, other than driving time, in or upon any commercid motor vehicle.

All time needed for |oading/unl oading, supervising or asssting theloading/unlcading of students, and

any time waiting in readiness to operate the commercid motor vehicle.

6. All the time used for repairing, obtaining assistance, or remaining in atendance upon a disabled
commercid motor vehicle,

7. All thetimespent providing abreath sample or urine specimen, including trave timeto and fromthe
collection Site, in order to comply with the random, post-accident testing.

8. Peformingany other work inthe capacity of, or intheemploy or service of, acommon, contracted
or private motor carrier. (FMVSS 395.2)

o &

FMVSS regulations require that you include any duties performed for
which you were compensated by any non-motor carrier as on-duty
time. (FMVSS 395.2.9)

Under Nevada law, a driver shdl not operate a school bus for more than 10 hours in a 15-hour period.
Thetime spent operating, ingpecting, loading, unloading, repairing and servicing the vehicle and waiting for
passengers must be included in determining the 15-hour period. After 10 hours of operating aschool bus,
the driver must rest for 10 hours before again operating a school bus. (NRS 392.360)
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MIRROR USAGE

Driving aschool busisatremendous responsbility. School bus mirrors act asthe driver’ s eyesfor spots
that would otherwise be blind. However, you can hang mirrorsal over the bus, but unlessthe driver knows
how to use them correctly, and does so diligently, they are usdess.

School buses are equipped with the following types of mirrors. It isimportant to remember that you need
to move your body (rock back and forth) and head to see more area within the blind spots:

1. Overhead Rear View Mirror: This mirror is mounted directly above the windshied on the
driver’sdde. Itisused to monitor passenger activity inddethebus. It may providelimited vighbility
directly in back of the busif the busis equipped with a glass-bottomed rear emergency door. The
mirror should be postioned to clearly view as much of the passenger compartment as possible,
including seetsand aide.

Thismirror limitsthedriver’ svighility directly behind thebus. Thereisalarge blind spot that begins
at the rear bumper and can extend 50 to 150 feet behind the bus. Y ou must use the exterior Sde
mirrors to monitor traffic that approaches and enters this area. Students should never be in this
area.

2. Crossover or Crossview Mirrors. These mirrors are mounted on both the left and right front
corners of thebus. They are used to see the area directly in front of the busthat is not visible by
direct vison. It providesthe driver with away to seethe areadirectly in front of the busfrom the
ground level from the front bumper forward and the entire width of the bus.

The mirrors limits are that they present a distorted view that does not accuratdy reflect size or
distance.
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ol sboy or Cross-View Mirro rs

The busboy mirmoe (cross-over mimor) is great for id-:mil'rin; dangeious m
wrad ginUALIGAS.

Use these mirmors W view the area in fromi of ithe vehicle.

Avoid raising the mirror up 100 high - you will locsc sight of the arca immediately

i D aof the wiheels

3. Standard (flat) Mirrors: These mirrorsare mounted at theleft and right front corner of the busat
thesdeor front of thewindshield. They are used to monitor traffic, clearances and sudentson the
sdes and to the rear of the bus. They are to view the areain back of the bus 200 feet and to
monitor traffic entering the rear blind spot arealin back of the bus.

Thesemirror’ sblind spot isimmediately below and in front of each mirror. Another blind spot with

thismirror isthe area directly in back of the rear bumper that extends 50 to 150 feet to the rear of
the bus.
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FLAT MIRROR

Flai misvors are the Lop mimor oa the bracket Flat mirrors give you good depth
perception. Using a flat misror, you arc able to judge distance

When adjusted properly, you will sce the red clearance light in the rear and the
bumper.

To view the rool oc the botiom of the bus using your flat mirror, rause up of down 1f
the drivers’ seal #

4. Convex mirrors: These mirrors are often mounted on dua brackets with side standard (flat)
mirrors. Itisused to monitor the left and right sSides of the busat awide angle.  They view the
area 12 feet to the Sde of the bus a a point 32 feet from the front bumper to the rear wheds. It
provides aview of traffic, clearances and students at the side of the bus.
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e mirror is also useful for secing vehicles maveling along the side of

duriag nams. This
the bus.

The mirrors dso present a distorted view that does not accurately reflect size or distance.

1. Right Turns: (From moving and stopped positions)
a. Crossview mirror mounted on |eft sde.
I. Right mirror or mirrors
il. Ingde flat mirror
iil. Crossview mirror
Iv. Left mirror or mirrors
V. Right mirror or mirrors

2. Left Turns. (From moving and stopped positions)
a. Crossview mirror mounted on |eft sde.
i. Left mirror or mirrors
il. Crossview mirror

iii. Inddeflat mirror
Iv. Right mirror or mirrors
V. Le&ft mirror or mirrors



The crossview mirror has been included in these mirror counts because it isimportant that the front of the
bus be checked, especiadly on aconventional buswhen turns are made from astopped position. You aso
need to check the crossview mirror when you are loading and unloading students.

Below are some suggestions that will help you develop good mirror use patterns:

1. Beforedarting out from any kind of stop, be sureto check dl mirrorsfor traffic, pupils, (on and off
the bus), pedestrians, and bicycles — anything! Know what' s happening around you before you
move.

2. Mirrors are essentid to use before and during dl turns. Check traffic and back swing clearance
before turning.

Whenwelook at the yearly school bus accident report, wefind many accidentsare caused by improper use
of mirrors,

Asaschoal busdriver you will find that you will be usng mirrors more when you drive thistype of vehidle
than any other. The easiest way to learn mirror useisto set a pattern so it will become a habit.

FIVE-COUNT MIRROR SYSTEM

The five-count mirror system is an effective method of usng mirrors to recognize and avoid problems.
When used correctly, this system will result in a reduction of accidents. Remember, the driver must be
trained to use mirrors correctly under al conditions.

Here'show it works. If you are going to make a move on the freeway (for example, alane changeto the
left), on the count of:

Look in the left mirror;

Look in the over-head indde mirror;

Look in theright-hand mirror;

Look in the back to the center mirror;

Look in the back to the left mirror to seeif it is safe to make the lane change.

s owbdpE

Signd to the l€ft, repeat the same sequence, and upon looking in the left mirror, start your lane change.
When the lane change is made, cance the directional sgnd lamp and continue down the road.

If you are meking a right-hand lane change, start your count with the right mirror, center, left center and

back totheright. Alwaysremember on the count of fiveyou arelooking into themirror inthedirectionyou
are going to make your move.
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When you areloading or unloading, afive count isused which includes the front cross-view mirrorsto view
the blind areas around the bus. Any time students are anywhere around the outside of the busbesure to
indude the cross-view mirror in the system count.
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FOR CONVENTIONAL MODELS

@ : 12" DIAMETER TEST CYLINOER

UPPER FLAT MIRROR o m|gq-ﬂuu.|_ 1 RROR
LOWER COMVEX MIRROR 0(

(2)ouADRISPHERICAL MIRROR

UPPER FLAT MIRROR o,

LOWER CONVEX MIRROR B
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STEERING THE BUS

Steer smoothly, turning the whed with a*hand-over-hand” or “push-pull” method, aways keeping your
thumbs on the outside of the whedl. Always keep both hands on the steering whedl at the “ten-o’ clock”

and “two-0'clock” position or “nine o' clock” and “three 0’ clock” positions with your thumbs on the out
Sde of thewhed. Driving with both hands on the steering whed is much safer than driving with only one
hand. If you are forced to steer quickly or with a jerking motion, you are traveling too fast for the
maneuver.

STOPPING THE BUS

Always use your right foot for normad braking. A school bus is much heavier than other smaller vehicles,
and it requires the driver to begin braking earlier in order to stop smoothly. For asmooth stop, “feather”
the brake by dightly reducing pressure on the brake peda at the instance just before the bus stops ralling.
The “feathering” action will rlease a small amount of brake pressure just before the stop is completed,
making asmoother sop. Except in an emergency or to prevent acollison, you should never stop suddenly.

SAFE FOLLOWING DISTANCE FOR THE SCHOOL BUS

Y ou mugt dways maintain asafefollowing distance between the school busand the vehicletraveing in front
of you. Thisfollowing distance should be long enough for you to be able to safely and smoothly stop the
bus under any potentia condition. Congtant practice to accurately estimatefollowing disance can kegpyou
prepared for most circumstances. The most important rule of maintaining a safe following distance is to
keep at least five seconds behind the vehiclein front of you when weether and road conditions are normal
and a least 10 seconds behind the vehicle ahead when wegather and road conditions are bad.

1. Use20feet for al typesof passenger cars. For larger vehicles round out the length to the nearest
foot. For ingtance, if your busis 38 feet long, round it out to 40 feet. If your vehicleis 20 feet
long, dlow 2 seconds of time between your vehicle and the oneinfront. If your vehicleis 30 feet
long, alow 3 seconds, 40 feet long, 4 seconds, and so on.
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2. Next you need a checkpoint over which you will time the passage of your vehicle. You canusea
road sign, tar strip in the road, mile marker, lamppost or any fixed object. Asthe rear of the car
ahead passesthe checkpoint you selected, start counting one thousand and one, one thousand and
two, and one thousand and three. Depending on the vehicle length that is being used for the time
interva, you should not pass the checkpoint with the front of your vehicle before you have
completed your count.

According to DMV records, unsafe following
distance contributes to a large percentage of
accidents and school bus driver violations.

If you are driving aschoal bus, it may fal into the 40-foot category, so you use a5-second interva for your
following distance, 1 second for each 10 feet. As the rear of the car ahead of you passes by your
checkpoint, start counting one thousand and one, one thousand and two, one thousand and three, one
thousand and four. 'Y ou should complete the 4-second count before you reach the checkpoint.

If you do not complete the 5 second count, you are following too closdy to make a safe Sop in an
emergency. Thetimeinterva of 1-second for each 10 feet of vehiclelengthisfor normd driving conditions.

If conditions deviate from normal, allow more space. Road, weether, and light conditionshave alot to do
with safefollowing distance. As conditions get worse, dlowing more stopping disanceis good defensive
driving. With thetime interval technique, just increase your count. For instance, to double your distance,
amply count to one thousand and eight instead of one thousand and four. If someoneistailgating you, you
can increase your own safety by adding a second or two to your count. That protects you from having to
make a sudden stop and getting rammed from the rear. Y ou can make a smoother, longer, more gradua
stop with the added time, and that forces the tailgater to do the same.

Theterm Space Cushion refersto the clear area or maneuvering room you should maintain around your
vehicle. Tomaintain aspace cushion isto have an escagpe route in which to take evasve action. When you
cannot maintain your space cushion in onedirection, we should be aware of it and leave oursavesan out in
another direction.

1. Review blind areas, mirror adjustment and mirror usage to monitor traffic.

2. Position your vehicle so that you have the greatest amount of space possible between you and
any potentia hazards.
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STOPPING DISTANCE
There are four components of total stopping distance:

Perception Distance

Reaction Distance

Brake Lag Distance (for vehicleswith air brakes)
Braking Digance

Totd Stopping Distance

N+ + +

Per ception Distance: Thisisthe disance your vehicle travelsfrom the time your eyes see a hazard until
your brainrecognizesit. The average perceptiontimefor an alert driver is3/4 second. Perception distance
varies directly with the vehicle's speed of travel. If the perception time for an aert driver is about 3/4
second, a 55 mph, you will travel 60 feet in 3/4 of asecond. (CDL Driver's manual 2-24)

Reaction Distance: Thisisthedistancetraveled fromthetimeyour braintelsyour foot to movefromthe
accelerator until your foot isactudly pushing the brake pedd. Theaveragedriver hasareaction time of 3/4
second. This accounts for an additional 60 feet traveled at 55 mph  (CDL Driver's Manual 2-24).

Brake Lag Distance: For vehicles with air brakes, there is gpoproximately a ¥second delay in brake
response time from the moment when you pressthe brake peda to the point when the brakesengage. This
delay is caused by the amount of time required for the air to flow through the brake lines. During the
average Ysecond brake lag ddlay, the vehicle moving at 55 miles per hour will travel an additiona 32 feet.

Braking Distance: Thisisthe distance it takesto stop your vehicle once the brakes are applied. At 55
mph on dry pavement with good brakesit can take aheavy vehicleabout 170 feet to stop. It takes about 4
Yseconds. (CDL Driver's Manual 2-24)

Total Stopping Distance: Thetotd stopping distancefor avehicleisthe sum of the perception, reaction,
brake lag* and braking distances. A heavy vehiclemoving a 55 mph takes about six secondsto stop and

your vehiclewill travel about 290 feet (or about thelength of afootbal fied) beforeit sops. (CDL Driver’'s
Manual 2-24)

60feet  perception distance The rule of thumb is:

gg;:: Lezc(tioln di;t:qcece* “The school bus driver NEVER
rake lag distan o '
170 feet  braking distance has the right-of-way!

322 feet totd stopping distance

Note: * included if vehicle has air brakes
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Effect of Speed on Stopping Distance: Moving at ahigher speed greetly increasesavehicle srequired
stopping distance. Whenever you double your speed, it takes about four times as much distance to stop.
Thisaso meansthat your vehiclewill havefour timesthe destructive power if it crashes. By dowing down
alittle, you can gain alot in reduced braking distance. (CDL Driver's Manual 2-2)

CHANGING LANES

Changing lanes with a school bus requires greater concentration and more careful use of mirrors than
changing laneswith acar. To changelaneswith aschool bus, signd at least 100 feet prior to lane change,
thoroughly check mirrors and blind spots, and move smoothly from one lane to another. When you have
positioned the bus in the new lane, remember to disengage the turning signd. (FMV SS 392.15)

When making alane change, you must:

Obsarve traffic to the front and rear;

Check mirrors (five-count) to make sure no one is dongside the vehicle;

As soon as the driver decides to change lanes, make sure there is enough room;

After the driver has signaled, check to make sure no one has moved in to the blind spot by moving
your head and body to make sure you' ve seen all aress,

5. Right after garting the lane change, double check that the path is clear.

AwbdpE

APPROACHING THE INTERSECTION

I ntersections occur at points where roads and streetsjoin, meet or cross. They can be different Szesand
shapes depending on the angle(s) by which the roadways meet. Intersections are the most dangerous
places on aroadwaly; more collisons occur at intersections than at any other place.  When approaching,
entering and exiting an intersection, look |eft, then right and then |eft again.  Be prepared to stop each time
you gpproach an intersection.

1. Right of Way: There are two types of intersections; regulated and unregulated. Regulated
intersections havetraffic control devices, suchasasignd or sgn. Unregulated intersectionshaveno
traffic agnasor sgns. When gpproaching an unregulated intersection, you are bound by law to
reduce speed, check traffic to seethat you may proceed and continue to move only whenyou have
right-of-way. If another vehicleisdready in or very near the intersection, you must yidd right-of-
way to that vehicle. When two vehicles arrive a an unregulated intersection a the sametime, the
vehicle on the left dways yidds right-of-way to the vehicle on theright. Note that the law only
namesthe vehiclethat must yied right- of-way; it never satesthat any vehicde expresdy hastheright
to proceed. Right-of-way lawsare designed to prevent collisonsby prescribing which vehidemust
move lag.
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. Yield Signs: Regulated Intersection: Because of the restricted visbility, dow acceleration and
length of aschool bus, you must use extreme caution as you gpproach ayield sgn. Approach the
intersection where you must yield at a speed that is reasonable for the existing conditions, drive
dow enough to dlow you to stop the bus and yidd right-of-way to another vehicle in the
intersection or to avoid hazard.

. Stop Signs. Regulated Intersection: 'Y ou must completely stop at every intersection wherethereis
a sop 9gn for your lane of traffic. Resume travel only when you can move the bus without
interfering with the movement of another vehicle. Before proceeding you should look in dl
directions at least twice to check for gpproaching traffic. If the intersection is clear, proceed to
move ahead or turn with caution.

. Unregulated I nter sections. Upon gpproaching an unregulated intersection, useextracaution. Be
sure to keep and check your school digtrict’s policy.

. Traffic Signals: Regulated Intersection: Approach eachtrafficagnd (traffic light) expecting thet it

could change color a any moment. Always obey the color of the traffic Sgnd:

a. Red light: Stopcompletely andwait. Refer to your school district policy regarding turning on
ared light.

b. Yelow light: Prepareto stop for the red light that will follow.

C. Greenlight: Check to be surethat approaching traffic is stopped and proceed with caution.
Be sure to cover the brake before proceeding.

d. flashingyelow light: Sowly proceed with caution.

e. Flashing red light: Stop completely, check for approaching traffic and proceed with caution
when it’'s safe to move. (same as stop sign)

. Traffic Officer: Regulated Intersection: A uniformed traffic officer dways has authority above
regular traffic sgnsand sgnas. Y ou must follow the officer’ singructions regardless of the regular
traffic devices. When an officer is directing traffic, there is usualy a specific problem or hazard.
There could be acallison ahead, amafunctioning traffic signa or amissng sgn. Alwaysobey the
officer’ sindructions, evenif theregular traffic devices gppear to befunctioning properly. Beaware
of other drivers who might not comply with atraffic officer’ s directives.

. Private Drive: Whenleaving adriveway, you must dwaysyied right-of-way to the approaching
vehicles on theroadway whereyou are entering. Check for gpproaching traffic and proceed with
caution when it’ s safe to move. (same as stop sign)

. Crossing Main Highways. Use extreme caution while crossng or entering amgor highway.
When moving from a complete stop, aschool bus normally requires at least Six secondsto  cross
and clear an average two-lanehighway. Multi-lane highwaysespecidly whendivided, requireeven
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moretime. Anautomobiletraveling a 55 miles per hour can move 485 feet in Sx seconds. Before
you move the bus onto a highway, be certain that you have enough time to safely clear the
intersection. Always check and recheck for gpproaching traffic before entering or crossng any
road. Look firg to the left, where the hazard of approaching traffic is closer.

While operating the bus you must never take unnecessary risks. Y ou should be a courteous driver and
remember that the law requires you and al drivers to yield right-of-way to pedestrians and vehicles on
narrow bridges, on the roadway, a intersections, and in any hazardous Situation. Also remember that
bushes, sgns and other vehicles can block adriver' sview.

TURNING THE BUS

Many accidents result from improper and unsafe turns. Errors such as moving too fast; turning too soon;
griking an object on the right or left; turning from the wrong lane and failing to yield right-of-way are
common contributors to collisons. Many of these mistakes can be prevented by following safe driving
habits such as knowing in advance where you are going and getting into the proper lane well in advance of
the turn, thoroughly checking mirrors, turning carefully and using “hand-over-hand” or the “push-pull”
Seering method.  Always be prepared to stop or yield theright of way. Besureto turninto alanethat is
both lawfully available and the one that will benefit you the most down the road.

In addition to these preventative measures, the following standard procedure should be used in making a
safeturn.

1. Getintheproper lanewdl in advance of the turn!
a.  Check traffic (to the front, rear, and Sdes);
Check mirrors usng 5 count mirror system;
Engage theturn sgnd at least 100 feet in advance,
Sow gradudly to 10 mph at least 50 feet before the turn;
Check traffic (to the front, rear and Sdes);
Check mirrors using five-count mirror system;
Check clearance while turning;
Center the busin the lane and check traffic (to the front, rear and Sdes) using the five-count
mirror system.

S@ o a0T

2. Right Turns. There are some basic rules you can useto help prevent right-turn accidents.
a. Turn dowly to give yoursdlf and others more time to avoid problems.
b. Check mirrors by usng 5 count mirror system.
c. If youaredriving abusthat cannot maketheright turn without swinging into another lane, turn
wide asyou completetheturn. Keep therear of your vehicle closeto the curb, which will stop
other drivers from passing you on the right.
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d. Don't turn wideto theleft asyou gart the turn. Thefollowing driver may think you areturning
left and try to passyou ontheright. Y oumay crash into the other vehicle asyou complete your
turn.

e If you musgt cross into the oncoming lane to make a turn, watch out for vehicles coming
towards you. Give them room to go by or to stop. However, don’t back up for them, because
you might hit someone behind you.

f. If therearetwo turning lanes, dwaystake the right- hand turn lane. (CDL Driver’ sManual 2-30)

3. Left Turns: On aleft turn, make sure you have reached the center of the intersection before
you sart the left turn. If you turn too soon, the left Sde of your vehicle may hit ancther vehicle
because of off tracking.

If there are two turning lanes, dways take the right-hand turn lane. Don't gart in the ingde lane
because you may have to swing right to make the turn. Drivers on your left can be more readily
seen. (CDL Driver's Manual 2-30)

When turning left, kegp your wheels pointed straight ahead until you actudly sart toturn. Ona2-
way road usethelanejust to theright of centerline, and completetheturninto thetraffic lane closest

to you going your intended direction. Do not attempt to change lanes until you can do so safely.
(CDL Driver's Handbook 30)

4. SpaceNeeded toCrossor Enter Traffic. Beawareof theszeand weght of your vehiclewhen
you cross or enter traffic. Here are some important things to keep in mind:
a. Because of dow accderation and the spacelarge vehiclesrequire, you may need amuch larger
gap to enter traffic than you would in acar.
b. Accderdion varieswith theload. Allow more room if your vehicle is heavily loaded.
c. Beforeyou start across aroad, make sureyou can get dl theway across beforetraffic reaches
you.

BACKING UP THE BUS

Never back the school busunlessit isabsolutely necessary. Some countiesin Nevada do not
allow you to back-up a school busunder any circumstances. Check school district policy. If you
must back the bus up, remember that there are severa things you can do to insure safety. Approaching
traffic may not know that you are backing up, so using your yellow or four way flashers (depending on your
schoal digtrict policy), and blowing the horn will help dert them to your maneuver. Since there are blind
gpots that your mirrors cannot show you, appoint aresponsible person to be amonitor at the rear to help
you seewhat is behind the bus. If amonitor is unavailable, you will need to physicaly get off the busand
check before activating the overhead yellows.  Verbaly communicate with the monitor before you begin
and while backing. Check traffic to the front, rear, and sides both before and throughout the maneuver,
using mirrors as needed. Many collisons happen because adriver isbacking too fast. Therefore, dways
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back at adow, idle speed without using the accel erator and be prepared to stop for problems or improper
pogition. Repostioning the bus may sometimes be necessary.  Using these safe-driving practices, the
following procedures will hep insure safety while backing.

oSubkwhNE

Check traffic (front, rear, and sSdes utilizing mirrors).

Engage hazard lights (four-way flashers or overhead yelows).
Communicate with monitor.

Blow horn.

Back dowly, with no acceleration.

Continue to check traffic and with monitor.

Remember, you are ultimately responsible
for backing up the bus!

TURNING THE BUS AROUND

A safeplacefor turning around should have at |east 500 feet of unobstructed visibility in both directionsand
plenty of clearancefor dl sdesof thebus. Using an unsafe placefor turning around could eventudly lead to
acallison. Report any unsafe conditions at aturnaround point to the proper school district officids. There
are three methods of turning the bus around: forward turn-around, right side-road turn-around, and left
Sde-road turn-around. Each maneuver is described, listed in preferential order for safety.

1.

Forward turn-around: Because backing the busisan extremely dangerous procedure, the safest
way to turn around isto avoid backing and use aforward turn-around. Select an adequately sized,
safe area away from the road, where you can dowly move the busforward in awide circleto turn
around.

L eft side-road turn-around: Sometimes you might have no choice for turning the bus around
except to useasideroad ontheleft. To perform theleft sde-road turn-around, you should makea
standard | eft turn onto asafe, intersecting Side road, and then cautioudy back onto themainroad to
turn the bus around. If you must perform this maneuver, move cautioudy: Backing onto a main
road can be very dangerous.

Right side-road turn-around: The second safest method for turning the bus around isto use a
sde road on the driver’s right Sde. To perform the right Sde-road turn-around, select a safe,
intersecting Sderoad ontheright. Drivefar enough past the sderoad to clearly seeit behind and to
the right of the bus. To turn around, cautioudy back the bus onto the side road and then turn into
the correct lane of travel.
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4. For safety, remember these important rulesfor turning the school bus around:

a. Turnaround only at places designated by your digtrict trangportation department;

b. Always keep the busin the proper lane of trave;

c. Observedl the precautions for backing;

d. If youmust turn the bus around by backing at a passenger stop, make sure dl the passengers
are on the bus while you are backing. If you areloading passenger s at the turnaround
point, load them onto the bus before you back up. If unloading students, you unload
them after the turnaround point.

5. On adivided highway, the bus may not be able to make a U-turn from one insde lane to the
oppositeingde lane. Because divided highways are often heavily traveled, a U-turn & a median
crossover point is extremely hazardous.

Note: A Divided Highway is defined as a highway divided into two or more roadways by means of a
physical barrier or dividing section, constructed so asto impede the conflict of vehicular traffic traveling
in opposite directions. (NRS 484.048)

6. Inform your school district trangportation personnel of any turn-around problems you might
notice on your route.

SPEED LIMITS FOR SCHOOL BUSES

All school buses shall not exceed the maximum posted speed limit. However, Nevadalaw requiresthat a
school bus shall not exceed aspeed of 55 mph when trangporting pupilsto and from school or any activity,
which is part of a school program  (NRS 484.365) Check your school district policy on speed limit
while driving an unloaded school bus.

BUS STOPS

Federd reports show that the mgority of accidents and some of the most serious school bus collisons
occur while passengers areloading and unloading. Always use greet care any time sudentsare outside the
bus. After unloading passengers, check to be sure they have moved a safe distance from the bus before
you proceed ahead. For passengers who must crossto the opposite side of the roadway from the bus stop,
check to be sure they have safely cleared the road before you move the bus.

When children who are six years old or younger must cross the road in front of the bus after unloading,
thereisagresat potentid for afataity. Evenwith the passenger mirrors, smal children can bedifficult for the
driver to see over the hood as they cross in front of the bus. The crossing arm is designed to force
passengersto crossin front of the busat a distance from the hood wherethey will be easier for

thedriver to see. However, always check to make sureno oneisin front of the bus by counting
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the passenger sasthey unload and counting them again when they ar e safely off theroadway on
each side. Childrenliving ontheleft Sde of theroad should be away from the busand off the roadway on
the left. Be especidly sure to check the passenger mirrors closely. Frequent use of al mirrors at each
passenger stop cannot be overemphasized.

Nevada law requires a mechanical device, attached to the front of the
bus which when extended, causes persons to walk around the device.
The driver shall operate the device when the bus is stopped to load or
unload students. The installation of such a mechanical device is not
required for a school bus which is USED SOLELY to transport pupils with
special needs who are individually loaded and unloaded in a manner that
does not reauire them to walk in front of the bus. (NRS 392.410)

NEVADA ROAD SIGNS

Road sgns are the smple language you must know well to drive safely. In recent years, traffic Sgns
throughout the United States have taken on anew look. In many cases symbols and pictorid slhouettes
have replaced words. They provideinstant communication for those who might havetroublereading or for
those who spesak another language.

REGULATORY SIGNS
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CHAPTER 4: HAZARDOUS CONDITIONS &
DEFENSIVE DRIVING

INTRODUCTION

Thereare many conditionsout there that can makeyour driving conditionsvery hazardous. Y ou needto be
aware that light, weether, animals, road conditions, traffic conditions, vehicle condition, and driver
condition can lead to accidents. It isimportant that you drive defensively in order to prevent accidents.

LIGHT CONDITIONS

Light problems are the result of too much or too littlelight. During the daytime thereis usudly enough light
to seewdl. Thisisnot dwaystrueat night. Some areas may have bright streetlights, but many have poor
lighting. Lesslight means you will not be able to see hazards as well asin the daytime. There are many
accidents a night involving pededtrians, joggers, bicycligts, and animas. Alwaysremember that if you are
having trouble seeing other vehicles, other drivers are probably having trouble seeing you.

1. Night Driving: You are a greater risk when you drive at night. Drivers can't see hazards as
quickly asindaylight, so they havelesstimeto respond. Driverscaught by surprisearelessableto
avoid acrash. Some of the problems involved with night driving are;

a Vison: Mog people can't see aswdl a night or in dim light. Also, the eyes need time to

b.

d.

adjugt to dim light.

Glar e: Driverscan be blinded for ashort time by bright light. It takestimeto recover fromthis
blindness. Most people have been temporarily blinded by cameraflashes or by the high beams
of an oncoming vehicle. It can take several secondsto recover from glare. Even two seconds
of glare blindness can be dangerous. A vehide going 55 mph will travel more than hdf the
distance of afootball field during thet time. Do not look directly &t lights of oncoming vehicles.
Look dightly to theright at aright lane or edge marking, if available. If other driversdon’t put
their low beamson, don't try to “get back at them” by putting your own high beeamson. This
increases glare for oncoming drivers and increasesthechance of acrash. (CDL Drivers Manua

2-33)

Fatigue: Fatigue and lack of dertnessarebigger problemsat night. Thebody’ sneed for deep
isbeyond aperson’scontrol. Most peoplearelessdert at night. Drivers may not see hazards
as soon or react asquickly, sothe chancefor an accident ismuch grester intheevening. (CDL

Driver's manual 2-33)

Avoid blinding others: Glare from your headlights can cause problems for drivers coming

towards you. It can aso bother drivers going in the same direction you are when your lights
shinein their rearview mirrors.



e. Headlights: At night your heedlightswill usualy be the main source of light for you to seeand
for othersto seeyou. Y ou can't see nearly as much with your headlights asyou can seeinthe
daytime. With low beamsyou can see ahead about 250 feet and with high beams about 350-
500 feet. You must adjust your speed to keep your stopping distance within your sight
distance. This means going dow enough to be able to stop within range of your headlights.
Otherwise, by the time you see ahazard, you will not havetimeto stop. Dirty headlights may
give only hdf thelight they should. Headlights can be out of adjustment. If they don’t point in
the right direction, they won't work properly. (CDL Driver's manua 2-32, 33)

f.  Usehigh beamswhen you can: Some drivers make the mistake of dwaysusing low beams.
Thisserioudy cuts down on their ability to seeahead. Usehigh beamswhenitissafeand legd
to do 0. Use them when you are not within 500 feet of an gpproaching vehicle. Don't let the
ingdeof your cab get too bright. Thismakesit harder to seeoutsde. Keep theinterior light off

and adjust your ingrument lights as low as you can and il be able to read the gauges. (CDL
Driver’'s Manual 2-34)

You need to use your headlights from a half hour after sunset until
a half hour before sunrise and anytime when you cannot see 1000
feet ahead. (DMV Driver’'s Handbook, pg 40) Most Nevada school
districts require that you drive with your headlights on at all times.
Be sure to check your school district’s policy.

ADVERSE WEATHER CONDITIONS

During the course of aschool year, you will encounter bad weether conditions such asice, snow, rain and
fog. These conditions affect the busdriver’ s ability to see and be seen. They dso makethe road dippery,
reducing the driver’s ability to sart, sop and turn safely. Basic rules to follow in difficult weather
conditionsareto reduce speed, increasefollowing distance, and use windshield wipers, defrostersand low-
beam headlights.

Nevada has abasic speed law that saysit is unlawful for any person to drive or operate a vehicle of any
kind at:
a A rate of speed greater than is reasonable or proper, having due regard for the traffic,
surface and width of the highway, the weether and other highway condition
b. Such arate of speed asto endanger the life, limb or property of any person.
c. A rateof speed greater than what isposted. (NRS 484.361)



1. Slippery surfaces: It will take longer to stop and it will be harder to turn without skidding when
the road is dippery. You must drive dower to be able to stop in the same distance as on a dry
road. Sometimesit’shard to know if theroad isdippery. Here are some signs of dippery roads:

a

b.

Shaded ar eas: Shady partsof theroad will remainicy and slippery long after open areashave
melted.

Bridges: When the temperature drops, bridgeswill freeze beforetheroad will. Be especidly
careful when the temperature is close to 32 degrees F.

Melting ice: Sight mdting will makeice wet. Wet iceis much more dippery thanicethat is
not wet.

Black ice: Blackiceisathinlayer that isclear enough that you can seeunderneathit. It makes
theroad look wet. Any time the temperature is below freezing and the road |ooks wet, watch
out for black ice.

Vehicle icing: An easy way to check for ice isto open the window and fed the front of the
mirror, mirror support, or antenna. If there’ sice on these, theroad surfaceis probably starting
toice up.

Just after rain begins. Right after it dartsto rain, thewater mixeswith oil left ontheroad by
vehicles. This makesthe road very dippery. If therain continues, it may wash the oil away.
Hydroplaning: In somewesether, water or dush collectsontheroad. When thishappens, your
vehidecan hydroplane. It slikewater skiing: thetireslosether contact with the road and have
little or no traction. You may not be able to steer or brake. You can regain control by
releasing the accderator and pushing in the clutch. This will dow your vehicle and let the
whedsturn fredy. If the vehicleis hydroplaning, do not use the brakes to dow down. If the
drive whed s gart to skid, push in the clutch to let them turn fregly. It does not take alot of
water to cause hydroplaning. Hydroplaning can occur at speedsaslow as 30 mphif thereisa
lot of water. Hydroplaningismorelikdly if tire pressureislow or thetread isworn. Becareful
driving through puddles. Thewater is often degp enough to cauise hydroplaning. (CDL Drivers
Manual 2-25)

2. Driving defensively on dlippery surfaces:

a

b.

Start gently and dowly: Whenfirst sarting, get thefed of theroad. Don't hurry. If thedrive
whesels begin to spin, take your foot off the accelerator.

Adjusgt turning and braking conditions. Maketurnsasgently aspossible. Don't brakeany
harder than necessary.

Adjust speed to conditions. Don't pass dower vehicles unless necessary. Go dow and
watch far enough ahead to keep a steady speed. Avoid having to dow down and speed up.
Take curves at dower speeds and don't brake while in curves. Be aware that as the
temperature risesto the point whereice beginsto melt, the road becomes even more dippery.
Sow down more!

Adjust space to conditions: Don't drive dongside other vehicles. Keep alonger following
distance. Whenyou seeatraffic jam ahead, dow down or soptowait for itto clear. Try hard
to anticipate stops early and dow down gradualy.
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€.

Wet brakes. When driving in heavy rain or degp standing water, your brakes will get wet.
Water in the brakes can cause the brakesto be weak, to gpply unevenly, or to grab. Thiscan
cause lack of braking power, whed lockups, pulling to one side or the other. Avoid driving
through deep puddles or flowing water if possble. If unavoidable, you should:

I. Slow down: Place transmissonin alow gear.

. Gently put on the brakes: This presses linings againgt brake drums or discs and

keeps mud, silt, sand, and water from getting in.
. Increase engine RPM and cross the water while keeping light pressure on the

brakes.

V. When out of the water, maintain light pressure on the brakesfor ashort distance
to heat them up and dry them out.

V. Make a test stop when safe to do so: Check behind to make sure no one is

following, then gpply the brakesto be sure they work properly. If not, dry out further
asdescribed above. (Caution: do not apply too much brake pressure and accel erator
at the same time or you can over-heat brake drums and linings).

3. Drivingin cold weather: Make sureyour vehicleisready beforedriving in winter westher. You
should make aregular pre-trip inspection, paying extra attention to the following items

a

b.

Coolant level and antifreeze amount: Make sure the cooling sysem is full and there is
enough anti-freeze in the system to protect againgt freezing.

Defr osting and heating equipment: Make surethe defrosterswork. If you use other heaters
and expect to need them, check their operation.

Wipers and washers. Make sure the windshield wiper blades are in good condition. Make
sure the wiper blades press againgt the window hard enough to wipe the windshield clean.
Make sure the windshield washer works and there is washing fluid contained in the washer
reservoir.

Tires: Make sure you have enough tread on your tires.

Tire chains: Carry the right number of chains ad extra cross-links. Learn how to put the
chains on before you need to do it in snow and ice.

Lightsand reflectors. Make sure the lights and reflectors are clean.

Windows and mirrors. Remove any snow or ice from the windshield, windows and mirrors
before garting.

Handholds and steps. Remove dl ice and snow from handholds and steps to reduce the
danger of dipping.

Radiator shuttersand winter front: Removeice from radiator shutters.

Exhaust system: Check the exhaust system for loose parts, sounds and signs of lesks.
(CDL Driver's Manual 2-34, 35)

Driving in hot weather: When driving in very hot wesather, you need to do your normal pre-

trip ingpection, but pay specid attention to the following items:

a

Tires. Check thetires every two hours or every 100 miles.
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b. Engineail: Make surethereisenough engine ail.

c. Enginecoolant: Before sarting out, make sure the engine cooling system has enough water
and antifreeze according to the engine manufacturer’ s directions.

d. Enginebelts: Learn how to check v-bdt tightness on your vehicle.

e. Hoses: Make sure coolant hoses are in good condition.

ROAD CONDITIONS

1. Running off thepavement: If you run off the pavement onto the shoulder, do not try to turn back
onto the pavement immediately. Release accderator cautioudy, reducing the speed of the bus
gradualy; check traffic in both directions; and drive back onto the roadway a a safe place.

During an extended rainy period, road shoul ders become soft and may cause driverstolose control
and have an accident. The weight of the school buswill cause thewhedsto sink into the shoulder,
and once stuck, the bus becomes difficult or impossible to steer or control. Busdrivers should not
attempt to continue becausethey can lose control completely and havea serious accident - such as
diding into the ditch and tipping over.

2. Skid control and recovery: A skid happenswhenever thetireslosether grip ontheroad. Gripis

logt in one of four ways:

a. Over-braking: Braking too hard and locking up the whedls.

b. Over-steering: Turning the wheels more sharply than the vehicle can turn.

c. Over-acceeration: Supplying too much power to the drive whedls, making them spin.

d. Driving too fast: Mos serious skidsresult from driving too fast for road conditions. Drivers
who adjust their driving to conditions don’t over-accel erate and don’'t have to over-brake or
over steer from too much speed.

3. Drive-wheel skids: By far the most common skid is one in which the rear whedslose traction
through excessve braking or accderation. Skids caused by acceleration usualy happen oniceor
snow. They can be eadsily stopped by taking your foot off the accelerator. Rear whed braking
skidsoccur whentherear drivewhed slock. Becauselocked whedshavelesstraction thanrolling
wheds thevehiclewill dide sidewaysina®“spinout”. Y ou can do thefollowing to correct adrive-
whed braking skid:

a.  Stop braking: Thiswill let the rear whed sroll again and keep therear whedlsfrom diding any
farther.

b. Turn quickly: When avehidebeginsto dide sideways, quickly steer in the direction you want
the vehicleto go “down the road”. 'Y ou must turn the whed quickly.

c. Counter steer: Asavehicleturnsback on course, it has atendency to keep right on turning.
Unless you turn the steering whed quickly the other way, you may find yoursdf skiddinginthe
opposite direction.
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. Front whed skids: Mot front-whed skidsare caused by driving too fast for conditions. Another
cause includeslack of tread on the front tires. In afront whed skid, thefront endtendstogoina
graight line regardless of how much you turn the steering whed. On avery dippery surface, you
may not be able to steer around a curve or turn.

When a front-whed skid occurs, the only way to stop the skid is to let the vehicle dow down.
Stop turning and/or braking so hard. Slow down as quickly as possible.

. Speed and curves: Driversmust adjust their speed for curvesintheroad. If you takeacurvetoo
fadt, two things can happen. Thewhed s canlosetheir traction and continue straight ahead, soyou
may skid off theroad. Or the wheels may keep their traction and the vehicle could roll over. A
school busistop-heavy and easier to turn over than a smdler, lower profile vehicle,

Slow to asafe speed before you enter acurve. Braking in acurveisdangerousbecauseitiseasier
to lock thewhedlsand causeaskid. Sow down asneeded. Don’t ever exceed the posted speed
limit for the curve. Accderate dightly in the curve to help you keep control

. Spaceto the sides: School busesare eight feet wide and have mirrorsthat stick out beyond that
width. Busestake up an entirelane. Safe driverswill manage what little place they have. Y ou can
do this by keeping your bus centered in your lane and avoiding driving next to others.

. Traveling next to others. There are two dangersin traveling next to other vehicles:

a.  Another driver may change lanes suddenly and turn into you.

b. You may be trapped when you need to change lanes.

Find an open spot where you aren’t near other traffic. When trafficisheavy, it may be hard tofind
an open spot. If you must travel near other vehicles, try to keep as much space as possible
between you and them. Also, drop back or pull forward so that you are sure the other driver can
See you.

. Space overhead: Hitting overhead objectsisadanger. Make sure you aways have overhead
clearance. Do not assume that the heights posted at bridges and over-passes are correct. Roads
may have been resurfaced without adjusting height clearance.

. Mountain driving: Inmountain driving, gravity playsamgor role. Onany upgrade, gravity dows
you down. The steeper the grade, the longer the grade, and/or the heavier the load-the moreyou
will haveto use lower gearsto climb hills or mountains. In coming down, long steep downgrades,
gravity causesthe speed of your vehicleto increase. 'Y ou must select an appropriate safe speed,
then use a low gear and use proper braking techniques. You should plan ahead and obtain

information about any long steep grades along your planned route of travel. If possble, tak to
other drivers who are familiar with the grades to find out what speeds are safe.
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10.

11.

12.

13.

You must go dowly enough so your brakes can hold you back without getting too hot. If the
brakes become too hot, they may start to “fade’. Thismeans you have to apply them harder and
harder to get the same stopping power. (CDL Driver's Manua 2-39)

Use of gears going downhill: No matter what the size of your vehicle, going down long, steep
grades can causeyour brakestofall if you gotoofast. Using lower gearswill stop you from going
too fast. Lower gearsdlow engine compression and friction to help dow thevehicle. Thisistrue
whether you have an autométic transmisson or amanud transmisson.

Bein theright gear before starting down the hill: Shift the transmission to alow gear before
garting down the grade. With older vehicles, arule for choosing gears was to use the same gear
going down a hill that you would need to cdlimb the hill. However, new vehicles have low friction
parts and streamlined shapesfor fuel economy. They may aso have more powerful engines. This
meansthey can go up hillsin high gears and havelessfriction and air drag to hold them back going
down hills. For that reason, driversof modern vehiclesmay haveto uselower gearsgoing down a

hill than would be required to go up the hill. Find out whet is right for your bus. (CDL Driver's
manual 2-40)

Proper braking technique: Remember that the use of brakes on along and/or steep downgrade

is only a supplement to the braking effect of the engine. Remember to periodicdly check air

pressure gauges. Once the vehicle is in the proper low gear, the following is a proper braking

technique:

a. Apply the brakes just hard enough to fed a definite dowdown.

b. When your speed has been reduced to approximately five mph below your “safe speed”,
release the brakes. (This brake action should last for about three seconds).

c. When your speed has increased to your “safe” speed, repeat Sepsa& b. For example, if
your “safe’ speed is40 mph, you would not apply the brakes until your speed reaches 40 mph.
Y ou how agpply the brakes hard enough to gradually reduce your speed to 35 mph and then
release the brake. Repest this as often as necessary until you have reached the end of the
downgrade.

Escape ramps have been built on many steep mountain downgrades. Escape ramps are made to

stop runaway vehicles safely without injuring drivers and passengers. Escaperampsusealong bed

of loose soft materia to dow arunaway vehicle, sometimesin combination with an upgrade. Know

the location of escaperamps. (CDL Driver's Manua 2-40,41)

I nter mittent Braking (snubbing): Thismethod issafer than light, continued braking. Letting up
on the brakes from time to time will alow them to cool enough so they don’'t become overheeted.
Tests have proven thisto be true. Light, continued pressure causes hot spotting and in genera

makes the brakes run hotter, leading to increased probability of brake fade. Light, continued
pressure also causes the brakes to wear faster, which is both a safety problem and amaintenance
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problem. Therefore, sdlect the right gear, go dow enough, and use forceful, intermittent braking
(snubbing).

TRAFFIC CONDITIONS

The school bus interferes with traffic because of its Size, dow speed, and frequent stops in the roadway.
Every care should be taken to route and dispatch buses so that as little disruption as possible is caused.
The less traffic tied up behind the bus, the fewer drivers there will be to get irritated, careless, and
dangerousto you and your passengers. Once again, reduce speed and increase following distancewhenin

heavy treffic.

1. Emergency Vehicles: Police cars, ambulances and fire trucks are considered emergency vehides
when they sound adren and lights. At the approach of an emergency vehicle from front or rear,
dow down, moveto theright, and stop if necessary. Proceed only after the emergency vehicle has
passed or until you are told to proceed by apoliceofficer. If you areat apassenger sop whenan
emergency vehicle gpproaches, do not panic. If your passengersare ill in the roadway or dong
the Sde, get them into the bus or well off the road in the afternoon before you pull in thestop sign.
If you are gpproaching the passenger stop and can let the emergency vehicle pass without
endangering the safety of your passengers, then let it pass.

2. First on the scene of an accident involving other vehicle: If you arethefirst on the scene of
an accident involving other vehicles, your firg action should beto park the busin asafe place, keep
the students on the bus, and follow appropriate emergency procedures. Assoon ashelp arrivesat
the accident scene, continue your route. Be aware of Nevada s Good Samaritan Law and check
your loca schoal didrict policy!

Any person in this state, who renders emergency, gratuitously
and in good faith, is not liable for any civil damages as a result
of any act or omission, not amounting to gross negligence, by
him/her in rendering emergency care or assistance, or as a
result of any act or failure to act, not amounting to gross
negligence, to provide or arrange for further medical treatment
for the injured person. (NRS 41.500)

3. Hazardousroad conditions. A hazard isany road condition or other road user (driver, bicyclit,
pedestrian) that is a possible danger. There are often clues that will help you see hazards. The
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more you drive, the better you can get a seeing hazards. Y ou should learn to be aware of the
following hazards.

a

Work zones. When people are working on theroad, it isahazard. There may be narrower
lanes, sharp turns, or uneven surfaces. Other drivers are often distracted and drive unsafely.
Workers and congtruction vehicles may get intheway. Drive dowly and carefully near work
zones. Use your four-way flashers or brake lights to warn drivers behind you.

Drop off: Sometimes the pavement drops off sharply near the edge of theroad. Driving too
near the edge can tilt your vehicle toward the Sde of theroad. This can cause the top of your
vehicleto hit roadside objects (Sgns, treelimbs). Also, it can be hard to steer asyou crossthe
drop off, going off the road, or coming back on.

Foreign objects. Thingsthat havefalen ontheroad can be hazardous. They can beadanger
to your tiresand whed rims. They can damage dectrica and brakelines. They can be caught
between dual tires and cause severe damage. For example, cardboard boxes may be empty,
but they may dso contain some solid or heavy materid capable of causing damage. The same
istrue of paper and cloth sacks. It isimportant to remain dert for objects of all sorts, soyou
can see them early enough to avoid them without making sudden, unsafe moves.

Off/On ramps. Freeways and turnpike exits can be particularly dangerous for commercid
vehicles. Off/on ramps often have speed limit signs posted. Remember, these speeds may be
safefor automohiles, but may not be safefor larger or heavily loaded vehicles. Exits, which go
downhill and turn a the same time can be especialy dangerous. The downgrade makes it
difficult to reduce speed. Braking and turning at the same time can be a dangerous practice.

Make sure you are going dow enough before you get on the curved part of an off/on ramp.
(CDL Driver's Manual 2-41, 42)

. Hazardousdrivers

In order to protect yoursdf and others, you must know when other drivers may do something
hazardous. Some cluesto this type of hazard are discussed below:

a

It is important to anticipate driving hazards
as a tool in preventing accidents!

Blocked vision: People who can't see others are a very dangerous hazard. Be dert for
driverswhosevisionishblocked. Vans, loaded station wagons, and carswith the rear window
blocked are examples. Renta trucks should be watched carefully. Their driversare often not
used to the limited vison they have to the Sdes and rear of thetruck. Inwinter, vehicleswith
frosted, ice covered, or snow covered windows are hazards.

Vehiclesmay be partly hidden by blind intersections or dleys. If you only can seetherear or
front end of avehicle but not the driver, then he or she can't seeyou. Be dert because he/she
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may back out or enter into your lane. Always be prepared to stop or yield right of way.

. Délivery trucks: Delivery trucks can present a hazard. Packages, or vehicle doors often
block thedriver’ svison. Driversof step vans, postd vehicles, and loca ddlivery vehiclesoften
are in a hurry and may suddenly step out of ther vehicle or drive ther vehicle into the traffic
lane.

Par ked vehicles: Parked vehicles can be hazards, when the people start to get out. Or, they
may suddenly start up and drive into your way. Watch for movement ingde the vehicle or
movement of the vehicleitsdf that shows peopleareinsde. Watch for brake lights or backup
lights, exhaust, and other cluesthat a driver is aout to move.

. Stopped buses: Be careful of astopped bus. Passengers may crossin front of or behind the
bus, and they often can’t see you.

Pedestrians and bicyclists: Pedestrians, bicyclists, walkers and joggers may be on theroad
with their backsto the traffic, so they can't seeyou. Sometimes, they wear portable stereos
with headsets, so they can’'t hear you ether. This can be dangerous. On rainy days,

pedestrians may not see you because of hats or umbrellas. They may be hurrying to get out of
the rain and may not pay attention to the traffic.

Distractions: People who are distracted are hazards. Watch for wherethey arelooking. If
they arelooking e sawhere, they can’'t seeyou. But beaert even when they arelooking at you.
They may believethat they havetheright of way. Look for people on cdlular phones, people
reading, putting on make-up and cars with children in them. They al can be distracted and
become a hazard.

Children: Children tend to act quickly without checking traffic. Children playing with one
another may not look for traffic and are a serious hazard.

. Talkers. Driversor pedestrians talking to one another may not be paying close attention to

the traffic.

Workers: People working on or near the roadway can be a hazard. The work creates a

digtraction for other drivers and the workers themselves may not see you.

| ce cream trucks. Someone sdlling ice cream can be ahazard. Children may be nearby and

may not see you.

. Disabled vehicle: Drivers changing atire or fixing an engine often do not pay atention to the

danger that roadway traffic isto them. They are often careless. Jacked up whedls or raised

hoods are keys to these hazards.

Accidents: Accidentsare particularly hazardous. Peopleinvolved inthe accident may not look

for traffic. Passing drivers tend to look at the accident. People often run across the road

without looking. Vehicles may dow or suddenly stop.

. Shoppers. Peoplein and around shopping areas are often not watching traffic becausethey are

looking for stores or looking into store windows.

Confused driver s: Confused drivers often change direction suddenly or op without warning.

Confusion iscommon near freeway or turnpikeinterchangesand mgor intersections. Tourigts

unfamiliar with the area can be very hazardous. Cluesto tourigts include car-top luggage and

out-of-state license plates. Confused driverswill hesitate, drive dowly, usether brakes often
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or stop in the middle of the intersection. Y ou may aso see drivers who are looking at street
sggns, maps, and house numbers. These drivers may not be paying attention to you.

0. Driversin ahurry: Driversmay fed your commercid vehicdeis preventing them from getting
wherethey want to go ontime. Such driversmay passyou without asafe gap in the oncoming
traffic, cutting too close in front of you. Drivers entering the road may pull in front of you in
order to avoid being stuck behind you, causing you to brake.

p. Impaired drivers. Drivers, who are degpy, have had too much to drink, on drugs, or who are
ill are hazards. Some cluesto impaired drivers are weaving across the road, leaving the road,
stopping a the wrong time, windows open in cold wegther, and speeds up or dows down

suddenly.
(CDL Driver's Manual 2-43, 44)

Thefact that the speed of avehicdleislower than the prescribed limitsdoes not relieve adriver fromthe duty
to decrease speed when approaching and crossing an intersection, when gpproaching and going around a
curve, when approaching ahill crest, when traveling upon any narrow or winding highway, or when specia

hazards exist or may exist with respect to pedestrians or other traffic, or by reason of westher or other
highway conditions. Speed shdl be decreased as may be necessary to avoid colliding with any person,

vehicleor other conveyance on or entering ahighway in compliancewith legd requirements and the duty of

al personsto use due care. (NRS 484.363)

STEERING TO AVOID A CRASH

Stopping isnot dwaysthe safest thing to do in an emergency. When you don't have enough room to stop,
you may have to steer away from what's ahead. Remember, in many cases you can turn to miss an
obstacle more quickly than you can stop. However, top-heavy vehicles such as school buses may turn
over.

If you have to steer to avoid an
accident, don"t brake!

1. Keep both hands on the steering whedl: To turn quickly you must have a firm grip on the
steering whed with both hands. The best way to have both hands on the whedl in the event of an
emergency isto keep them there dl thetime.

2. Whereto steer: If anoncoming driver hasdrifted into your lane, moving totherightisbest. If that
driver redizes what has happened, the natura response will beto returnto hisor her own lane. If
something is blocking your path, the best direction to steer will depend on the Situation.

3. Leavingtheroad: Insomeemergencies, you may haveto drive off theroad. 1t may belessrisky
than facing collison with another vehicle. Mogt shoulders are strong enough to support the weight
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of alarge vehicle and, therefore, may offer an available escaperoute. Here are some guidelinesto

follow if you do leave the road.

a. Avoid braking: If possible, avoid using the brakes until your speed has dropped to about 20
mph. Then brake very gently to avoid skidding on aloose surface.

b. Keep one set of wheels on the pavement if possible: Thiswill help maintain control.

c. Stay on theshoulder: If the shoulderisclear, say onit until your vehicle has cometo astop.
Then hold thewhed tightly and reduce speed. Return to the road once you have control of the
bus. When both front tires are on the paved surface, counter steer immediately. Thetwo turns
should be made as asingle “ steer-counter steer” move.

PASSING

School buses are unusudly dow; school bus drivers should avoid passng other vehicles as much as
possible. If adriver must passavehicle, he should useextreme caution. A driver usudly will ganvery little
or nothing at dl by passng, because any vehicle moving more dowly than aschool busis not likdy to go
very far before turning off. The driver of a school bus should never pass another school bus unlessit is
parked. At amulti-lane highway intersection wheretraffic lanes are designated for |eft and/or right turns, a
bus may pass ancther busthat iswaiting to make such aturn. The school busdriver ismuch morelikely to
have troublewith other vehiclespassng him. Thedriver should maintain aregular check of trafficand sgnd

intentions early.

RAILROAD CROSSINGS

Collisons that occur on railroad tracks are often fatal, and preventable. Every 90 minutes a vehicle and
train collidein the United States. A motoristis30timesmorelikey todieinacrashinvolving atranthanin
acollison involving another motor vehicle, and over 50 percent of crashes a public grade crossings occur
where active warning devices (gates, lights, bells) exist. (Operation Lifesaver 3)

All school buses must stop at all
railroad crossings!

The driver of acommercid vehicle shdl not cross arailroad track or tracks unless he/she first:

1. Stopsthe commercid motor vehicle within 50 feet of, and not closer than 15 feet to the tracks.
2. Stop, look and ligen in each direction dong the tracks for an approaching train.
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3. Whenitissafeto do o, the driver may drive the commercid motor vehicle acrossthetracks, ina
gear that permits the commercid motor vehicle to complete the  crossng without a change of

gears. Thedriver must not manually shift gear s while crossing the tracks.
(FMVSS 392.10) (NRS 484.353)

NEVER attempt to race a train to a crossing. Because of its

misjudge a train’s speed and distance, making it appear to be

large size, it is an optical illusion to the eye. It is easy to

moving more slowly than it actually is.

1. Inthe state of Nevada, the school bus driver must;

a

Reduce your speed and activate your turn signal at least 100 feet prior to reaching the
track. Movetothefarthest right aspossible. If thereisapullout laneuseit. Check your

school district policy!

For improved hearing, turn off all noisy equipment (fans, 2 way radios, an/fmradios), and
have the students be quiet until you have cleared the crossng.

Activate your hazard lights prior to reaching the railroad crossing.

When drivers are making stops for railroad crossngs, they shdl carefully observe treffic far
enough in advance to avoid trapping other motoristsin panic stops or rear-end collisonswith
the bus. On multiple lane roadways, no such stops shdl be made in the center or left-handed
lanes.

The driver of any school bus, whether carrying passengers or not, must before crossing any

track or tracks of arailroad, bring the busto a full and complete stop no lessthan 15 feet
and no more than 50 feet from the bumper of the busto the closest rall.

When stopped, thedriver shdl fully open the servicedoor and driver’ swindow, and STOP,
LOOK AND LISTEN in both directions along thetrack or tracksfor gpproaching engines,
trainsor cars.

When you are sureit isclear, close your door, and proceed across the track.

If the view of the track or tracksfor adistance of 1000 feet in either directionisnot clear or is
obstructed in any way, you may not proceed acrossthe tracksuntil the driver hasmade sureno
train is gpproaching. A driver should not, under any circumstances change or shift gears, ina
manua transmission while crossng arailroad track or tracks. (CDL Drivers Manual 2-39)

In the evert that atrain has passed over the crossing, abus driver shall not drive the bus onto
the track or tracks until the train has sufficiently cleared the crossing, and the driver is certain
there are no trains gpproaching on an adjacent track.

A freight train going 50 mph can take over a mile
and a half to stop. That represents over 25 football
fields to stop the train.




. Crossings controlled by traffic light: In addition to the above, the driver of aschool buswhich
has stopped a any railroad track or tracks where there are flashing red lights and/or bells in

operation, shall not proceed across such track or tracks unless by authorization from a law

enforcement officer or other trained personnd, though this does not relieve the driver of persona

responsbility for safe crossing. In the event that switching operations or stopped trains delay the
use of the crossing unnecessarily for frequent or extended periods of time, a complaint should be
made through proper channels.

. Crossingscontrolled by crossing gatesor barriers: No busdriver shal drivethe busthrough,
around or under any crossing gate or barrier a arailroad crossing while such gate or barrier is
closed or being opened or closed.  The bus driver must never accept a lack of movement as
indicating that the device is either in or out of order or not properly operating. Always take a
raillroad crossing as a conclusvewarning of danger and you must not crossthe tracks until you are
certain that no train is gpproaching.

. Weather conditions: During wet, ormy or foggy weether, before placing part of the bus on the
tracks, the driver must know conclusively that the crossing can be made safely. Any use of flares,
efc., in addition to warning signas or devices maintained at such railroad crossngs, must be taken
as an additiona warning of danger.

. Management of passengers. When any school bus must stop to cross any railroad track, al
passengers must be silent until the crossing is complete. The driver in whatever manner deemed
sitable shdl giveasgnd for slence,

. Additional safedrivingtipsat railroad crossings are asfollows:

a. If you see or hear atrain gpproaching, do not cross the tracks; shift to neutra and apply the
parking brake.

b. Besuretolook carefully in both directions. Look carefully at double tracks. Onetrain might

hide another.

Never drive onto atrack until you can drive all the way acr oss.

Accderate enough so that the bus does not stall on the tracks.

Never stop the buson thetrack for any reason.

When turning near atrack, aturn sgna should be used ingtead of the hazard lights.

~ 0 a0

NEVER drive on a railroad track until you can drive all the way
across, and NEVER stop the bus on the track!
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7. If you are galed on arallroad track, evacuate the busimmediady , usng every emergency exit,
unload students at a45 degree angle and at least 100 feet, if possible, from the tracks and dways
toward the direction fromwhich thetrainiscoming. If atrain hitsthe busyou are out of the way of
flying debris.

8. Warning devices. There are anumber of advance warning sgnsthat are there to warn motorists
of apotentia danger. For professond drivers, they can serve as areminder when there are other
matters demanding their concentration.

a

b.

Round ydlow warning sgn: A round black on ydlow warning sgn is placed ahead of a
public crossng.

Crossbuck sign: Themod familiar sgna ahighway-rail crossing isthe crossbuck. 1t marks
the crossing and serves the same purpose as ayield sign.

Pavement markings: Pavement markings in advance of a grade crossng consst of an “X”

with the “R” to the left and right of it and a“No Passing” sign on two-lane roads.

Multiple setsof tracks: Crossngswith two or moretracks poseaspecia risk. Thenumber
of tracksis sometimes posted on asign below the crossbuck. Thereisawaysthe potentia of
another train, possibly hidden by the firgt, gpproaching on a different track. Trains can be
coming from either direction depending on the crossing.

Stop signs. Stop Sgns mean the same asthey do at aregular intersection.

Gateg/lights: When the lights are flashing, assume atrain is approaching. Once the gates
come down or are in place, it means that atrain isimminent. It is completely unsafe and is
againg the law to crossthe tracks. If you cross, you will belegally liablefor any deaths
or damagesthat occur.

Obstructed view of tracks: Do not attempt to cross the tracks until you are certain that no
trainsare goproaching and thereis sufficient roomto cross safely. Evenif the crossing appears
to be clear, you must look and listen to be sureit is safe to proceed. (Operation Lifesaver 2)

THE SMITH SYSTEM

The Smith Sysgemisafive sep seriesof interlocking techniquesfor preventing accidents. It hepsdriversto
see, think and act their way through the multitude of driving environments, challengesand changesthat exist
no matter where you travel or what type of vehicle you operate. Tota awareness, perceptive anticipation,
accurate forecasting, early detection, and deliberate reactions are the primary features of these techniques.
The five keys to the Smith Sysem are:

1. Aim High in Steering: Human eyes were designed to help us gather information at a traveling
speed of about three to four milesan hour, which isabout the speed at whichwewalk. Increased
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traveling speed requires the mind to processincreased quantities of datafaster. The development
of proper seeing habitsis criticd to acquiring afull inventory of information, and having thetimeto
make appropriate decisons. The 15-second eye-lead time is the distance ahead that your eyes
lead your vehicle as measured in seconds. Y ou see ahead to where you will be in agiven number
of seconds.

The average driver looks only threeto six secondsahead. Thisislow aim steering, which denies
thedriver of thetime needed to acquireinformation, make decisions and respond to hazards. Low
am geering deds exclusvey with the nearest objects, which makes bad driving habits like
tailgating, last-second lane changes and excessive braking very hazardous.

Asaschool bus driver, you St high, but this does not automatically lead to aming high with your
eyes. High aim steering involvesdistance, not height It saconscious, congtant habit of scanning
far ahead.

. Get the Big Picture: The Big Picture includes everything you can see ahead, to therear, and to
the sdes during every second of your progress.  Proper seeing habits must obvioudy include
frequent use of your mirrors. 'Y ou must select objectsthat poseapotentia hazard. Y oumust dso
avoid vison barriers that may interrupt your vision by maintaining proper following distance.

Althoughincreasing your following distance crestes opportunitiesfor other vehiclesto cut infront of
you, the Smith System maintains that |etting others have that space, while re-establishing a proper
safe following distance hasllittle if any impact on your schedule,

. Keep your eyesmoving: Many drivers do not get the Big Picture because they don't usetheir
full seeing capabilities. Peripherd vison dlowsmost peopleto see 90 degreesto each Sde, while
centra vison only dlowsusto see 3 degreesdirectly tothefront. This3 degreesof centrd visonis
what we see clearly, while the remainder isnot in sharp focus. In order to seethe peripherd area,
you must keep your eyes moving. Frequent eye movement lets you take maximum advantage of
peripherd vison.

Don't let your eyes pause on any object for more than two seconds. 'Y ou need your peripherd
vison as your early warning system, kegping you up-to-date of changing conditionswithinthe Big
Picture.

. Leaveyoursdlf an out: Thefirgt three sepsin the Smith System keep you aware of your driving
environment. But avarenessis of no value unlessyou have away to escape from impending traffic
hazards. That iswhy you must leave yoursdf an out. Space Cushion Driving requires congtant
planning and adjustment to change as you move through traffic. Change can cause surprise and
often be dangerous. Thisdanger can be minimized if you leave yourself an out. Thisadlowsyouto
ded with the unexpected.
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The safest postionintraffic iswherefew or no objects surround you. The objectiveisto surround
yourself with space. If afour-sided cushion isimpossible, work to keep at least the front open .
Then try to re-open at least one Sde to maintain maneuvering room. On streets with parked
vehiclesat curbsde, don't usethe lane nearest to them if andternaivelaneisavailable. If you mugt
travel inthelane next to an occupied curb, scan for sgnsof danger. Theszeof your busmay alow
amall vehicles too follow to closely. Encourage them to pass. When stopped behind another
vehicle, stay about 20 to 25 feet back. Thisdlowsyouto pull avay without backing up if avehicle
ahead of you gdls.

. Make Sure They See You: The Big Picture includes people who may not be aware of your
presence. Y ou must establish eye contact at the earliest possble moment in order to make your
presence known. Although eye contact is emphasized, it does not guarantee safety. It indicates

that people see you, but it does not promise that they will do what you want them to do.
(Smith System Is no Accident. Driver Guide)
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CHAPTER 5: LOADING AND UNLOADING

INTRODUCTION

Every year approximately 440,000 school busestrave 4.3 billion miles, trangporting 23.5 million childrento
and from school safely. School buses remain the safest form of highway transportation. Thefatdity rateis
extremdy low in school buses compared to fatdity ratesin passenger cars. Unfortunately, children are at
much greater risk of being killed as a pedestrian in a school bus loading zone than as a passenger on a
school bus. The area surrounding the school bus is commonly referred to as the DANGER
ZONE/DEATH ZONE because it is the area where children entering and exiting the school bus are a

grestest risk of being hit by a motor vehicle.

Educating children on how to be safe pedestriansis fundamenta to school bus safety. Beginning with tharr
first step onto aschool bus, children must learn how to safely arrive at the school bus stop, board the bus,
behave during the bus ride, exit the bus, and arrive home safdy. (NHTSA: School Bus Safety 5 and 7)
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SYSTEM OF LIGHTS, CROSSING ARM and STOP ARM

Every school bus operated for the trangportation of pupils to and from school must be equipped with a
system of flashing red lights thet the driver shdl activate when the busis stoppedto load or unload pupils,
and in times of emergency, when gppropriate.

Every school bus operated for the trangportation of pupils to and from school must be equipped with a
mechanical device (crossing arm) attached to thefront of the buswhich, when extended, causes persons
to walk around the device. Thedriver shdl activate the device when the busis stopped to load or unload
pupils. (NRS 392.410)

Note: Crossing arms are not required for a school bus, which is used solely to transport pupils with specia
needs who are individually loaded and unloaded in a manner, which does not require them to walk in front of the
bus. (NRS 392.410)

FMV SS 131 requires siop arms on al school buses and became effective for al new school buses
manufactured after September 1992. The standard was modified in May 1994 to alow the use of
strobe lights on the sop arms and again modified in May 1998 to dlow additiond light sourcesin the
legend that flash the word “STOP’. (NHTSA School Bus Safety 13)

SCHOOL ZONES and SCHOOL CROSSING ZONES

A school zoneis a section of street or streets, which are adjacent to school property. (NRS 484.149) A
school-crossing zone is the section of streets not adjacent to school property that pupils cross while
following a designated walking route to school. (NRS 484.1485)

A person shdl not drive amotor vehicle at a peed in excess of 15 mph in an areadesgnated as a
school zone except:

1. Onaday on which school isnot in session.

2. During the period from ahdf hour after school isnolonger in operation to ahalf hour before school
is next in operation; or

3. If thezoneisdesignated by an operationd speed limit beacon, during the hours when the pupils of
the school are in dass and the yellow lights ar e not flashing in the manner which indicatesthet the
speed limitisin effect. (NRS 484.366)

SCHOOL BUS STOPS

Any driver of avehicle, when meeting, from ether direction, aschool bus whose system of flashing lights
and crossing arm have been activated for the purpose of loading or unloading students, shdl bring hisvehide
to an immediate stop and shal not attempt to proceed until the school bus has turned off the system of
flashing lights and crossing am.

All stops should be
5-2 done as quickly as
possible.




The driver of avehicle on adivided highway need not stop

upon meseting or passing aschool buswhich is postioned

in the other roadway. The driver of avehicle need not stop

upon meseting or passing a school bus where traffic is controlled by atraffic officer.

Any person who violatesthislaw is guilty of amisdemeanor, and for athird or subsequent offensewithin 2
years, shal be punished by afine of not more than $1,000 and your driver’ slicense must be suspended for
not morethan 1 year. For asecond offensewithin 1 year, shal be punished by afine of not lessthan $250
nor more than $500 and your driver’s license must be suspended for 6 months. (NRS 381.357)

The driver of aschool bus who observes a vidlation of the above regulation may prepare areport of the
violation. The report must be signed by the driver and include:

1. Thedate, time and location of the violation.

2. The number and gtate of issuance of the license plate of the vehicle whose driver committed the
violation; and

3. Anidentification of the vehicle by type and color.

The driver of a school bus who prepares areport shall within 2 working days after the violation, send the
report to the proper schoal digtrict officia, which shal thereupon mail to thelast known registered owner of
the vehicle a notice containing:

1. Theinformation included in the report;
2. Theprovisons of NRS 484.357; and

3. An explanation that the notice is not a citation but a warning of the seriousness of the violaion
(NRS 484.358)

Always check with your school district on their policy.

LOADING PROCEDURES

Figures indicate that pupil faidities and injuries in the loading and unloading zone continue to occur.

Mandated and voluntary product and design changes in school buses and related safety equipment may
haveimproved loading and unloading zone safety over the past few years. For example, Federa mandates
require al new buses to be equipped with an 8-lamp warning system and stop signd arm. 1n 1994, new
school buses were aso required to meet new standards for mirrors that will increase visbility around the
school bus. However, the number of loading zone incidents and resulting injuries and fatdities have not
been sgnificantly reduced.

When approaching a school bus stop, or waiting in aschool bus loading zone to load children you must
adhere to the following procedures:

1. Evauatethe stop asfar back as possible.
2. Start the Five-Count Mirror check, starting and ending on the loading side.
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11.

12.

13.

14.

15.
16.

Activate amber loading lights and begin dowing the bus 300 feet before the loading zone.
Approach students with care, giving due congderation to the surface onwhich you are going to
gop. (i.e: dry, wet, dipssharply to theright, rough ground, etc.) Driver needsto direct sudents
to walk to the bus when the door is opened and the driver sgnals them to load.

Start Five- Count Mirror check, starting and ending on traffic side about 75 to 100 feet before stop.
Survey area and students, counting the number of sudents if possble.

Do not pull any closer than 10 feet from students, and 5 feet from the curb.

Stop completely, set brake open door, activate the red lights, stop Sgn and crossng arm.

Place transmission in neutral. Keep service pedd covered with foot.

. Check mirrors once again to assure that dl traffic is stopped using Five-Count Mirror system

check.
Open door dl the way and signd students to begn loading the school bus. Make sureto count al
the students while loading.

Check that all studentsare seated. The bus cannot move until dl students are seated. (NRS
392.400).

Once again check dl mirrors using the Five-Count Mirror check. Check the area around the
outside of the bus for late students.

Place busin gear and release the parking brake.

Use Five-Count Mirror check, ending on student loading side.

Proceed when safe, closing door, which cancels red lights, stop sign and cross arm.

Check your school district policy on loading/unloading
special needs students!

UNLOADING PROCEDURES

Theunloading of sudentsfrom aschool busrequiresfar more caution than loading them. 'Y ou must account
for al students exiting the bus and assure that they cross the street safely.  You should follow these
procedures when unloading students from the bus:

1
2.
3.

o &

o N

Evaluate the stop as far back as possble.

Use Five-Count Mirror check, starting and ending on the unloading side.

Activate amber unloading lights and begin dowing down the bus 300 feet before the unloading
zone,

Approach the stop with care

Use Five-Count Mirror check, starting and ending on the traffic side about 75 to 100 feet before
stop.

Do not pull any closer than 10 feet from stop, and 5 feet from the curb. Stop completely, set
brake, open door, activating the red lights, siop Sgn and crossng arm.

Place transmission in neutra keeping service pedd covered with foot.

Check mirrors once again to assure that dl traffic has stopped. Use Five-Count Mirror check.
Signd students to begin unloading the school bus. Make sureto count dl sudents asthey exit the

bus.
Students are not permitted to cross behind the bus.




10. If astudent must cross the Street, instruct them to wait 10 feet to the right front of the bus until the
drivershas checked for oncoming traffic and checked mirrorsfor up-coming traffic. Signd student
by a sweeping motion of your arm, that it is safe to cross the stireet. Make sure they crossin a
graight line, not at an angle, making sure they safely crossed the roadway as per school digtrict
guiddines. Continualy ingtruct your students on safe crossing procedures.

11. Account for all students who have exited the bus and assure they have left the danger
zone. |If you cannot account for all students, you will need to exit the bus.

When in doubt, check it out!

12. Onceagain check dl mirrorsusing the Five- Count Mirror check. Be sureto check theareaaround
the outside of the bus for sudents in the danger zone.

13. Place bus in gear and release the parking brake.

14. Use Five-Count Mirror check, ending on the student unloading sSide.

15. Proceed when safe, closing the door which cancels the red lights, stop sign and cross arm.

If you must load or unloaded students at aturnaround stop, do al your backing maneuverswith the sudents
onthebus. All sudentsobserve quiet timewhen thedriver isbacking thebus. Pull away from astop with
extreme caution. Make sure dl students are away from the bus.

Some generd points to remember are that when the bus is gpproaching aloading zone, drive dowly with
great care. Thedriver'ssupervision startsapproximately at apoint wherethe driver canrecognize astudent
asthe bus approaches or leaves abus stop. Stop aminimum of 10 feet before reaching the students, since
even the best-behaved children may food around unexpectedly and a student could be pushed in front, or
under your moving bus. They should only cross upon the bus driver's Ssgnad. Make sure to count all

students as they exit.

Busroutes and bus stops are set up for their safety and convenience. Make sure that your students get on
and off the bus at the same stop every day unless you have permission from the schoal digtrict.

Another areawhere accidents do happen istheloading and unloading zones at the schools. Youasadriver
must train your students not to push and shove other students when they get on or off the bus. Teach the
students to use handrails and go directly to their seats and face forward at dl times

After your last stop, completely check
bus for students!
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HANDRAILS

Acrossthe United States, children are being injured or killed when their clothing or accessoriesare caught in
their school bus's handrail or door asthey exit the school bus. Asaresult, they may fal and be violently
dragged by the bus and run over by its rear whedls.

The most common piece of clothing that can be snagged on the handrall is ajacket with drawstring at the
waist. These drawstringscommonly have alarge bobbleor knot at the endsthat can becomelodged inthe
handrail. However, other articles of clothing such as scarves, long straps on backpacks, or dangling key
chains can aso be snagged on the handrall.

1. Handrail mechanics. School bus handrails have been the same basic design for more than 30
years. However, with the current change in fashion toward oversized and baggy clothing, handrall
designs have contributed to tragic and avoidable injuries and degths. School bus manufacturers
have taken extraordinary and costly steps to remove snagging hazards from school bus entrances.
Morethan 400,000 school buses have been recalled and manufacturers have absorbed the cost of
the repairs. In most cases, a Ssmple spacer can be added to the existing handrall diminating the
potentid for snagging. In other cases, manufacturers have redesigned the handrall.

2. The school bus drivers role: The school bus driver is atrained professona concerned with
getting children to school and returning them home safely.  Driving a school bus is a demanding
tak. Thereisalot of activity in and around the bus. The bus driver must be aware of ever-
changing traffic conditions, the children on the bus, and the children who enter and exit at each
school busstop. Compounding thisaready complex stuation isthe need for the driver to maintain
the school bus schedule.

The mgor reason for injury and death due to handrall snagging incidents is the driver’ sfailure to
notice that the child's drawstring has become snagged. The driver should observe dl children,
especidly thosewith long drawstrings, oversized or baggy clothing, or other itemsthat may become
snagged in handrails, asthey exit. Additiondly, to ensure safety a each stop, the driver should be
certain that each child has completely exited the bus and cleared the danger zones before closing
the door and moving the vehicle. The driver should secure the bus and check around and
undernegth the bus if there is a question of whether a child has moved safely away from the bus.
Findly, the driver must be dert for warnings as the bus pulls avay. In many of the snagging
incidents that have occurred to date, someone insgde or outsde the bus attempted to warn the
driver that the bus was dragging a child.

(This Could Save Your Child's Life. A school bus handrail handbook NHTSA)
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CHAPTER 6: STUDENT MANAGEMENT

INTRODUCTION

Asaprofessona school bus driver, your job involves more than just operating the bus and transporting
students. Y ou area so respongblefor thebehavior of gudents. Student management on the school bushas
fast become the largest problem confronting school bus driverstoday. Y ou can help maintain a safe and
positive atmosphere in your bus by treating students courteoudy and with respect, knowing how to handle
discipline situations effectively, and by observing and teaching students the basic rules for safety on or near
the school bus.

An effective student management program is a collaborative effort between parents, suderts, school bus
drivers, school adminigtrators, law enforcement and socid service agencies.

THE DRIVER'S ROLE

Sinceyou are often the only adult with whom students haveregular contact with whileriding the
bus, your wor dsand actionscan haveatremendousinfluence. If you behaveinafriendly but dignified
manner, you can etablish a positive relaionship. Know your studentsindividudly and learn their names.
Your interest in the children will help you gain the confidence of your riders and their parents. If you are
firm, but fair in your trestment of students, your students will trust you and respect your authority.

As a school bus driver, you are in the people business. Children are unpredictable and often possess
persondity characterigtics that are part of their home environment. It isimperative that you set an example
for your children.

Passenger supervison and control is one of the mgjor tasks of a school bus driver. Y ou must be ableto
recognize potentia problemsand take quick, effectiveaction. If you overlook theviolaionsof one studernt,
you will losethe respect of the other students. Y ou must learn to find the desirable medium between being
too lenient or overly harsh.

SCHOOL BUS DRIVER RESPONSIBILITY

1. School bus drivers must be familiar with and abide by al rules, policies and procedures relating

to pupil transportation.

Be familiar with dl assgned routes and designated school bus stops.

3. Recognize the importance of establishing rapport with sudents, parents, their supervisors, and
school administrators when working to ensure proper student conduct.

4. School bus drivers must conduct themsdlvesin a professond, dignified and respectable manner.

N
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5. Drivers should never become closaly acquainted with students. 'Y ou must maintain a friendly,
but firm adult/student relationship. Y ou should never put your hands on a student, nor should
you grab, dap or shake a student.

6. Sarcasm isnot an effective tool for passenger control.

7. Drivers need to ingtruct students on proper behavior, consequences of improper behavior,
generd policies regarding riding the bus, and emergency evacudtion drills.

8. Driversneed to maintain order, safety, and be sure to secure the rights of others on the school
bus and at the school bus stop. Y ou cando thisby:

Minimizing interior noise.

Controlling passenger movement. Maintain your sense
Requiring an orderly entrance and exit.

Eliminating movement or potentid movement of objects.

of humor!

Requiring slence at railroad crossings.

Prohibiting transportation of unauthorized materias.

0. Drlvers need to handle minor infractions with school district gpproved discussons and
consequences. In ingtances of serious or recurring misconduct, follow school digtrict policy in
handling problems.

10. Be aware that you represent the school system, and you should present a postive image in
DRESS, LANGUAGE AND MANNER while on duty.

11. Be consderate and patient with al children, especidly the young or special needs students. These
children are usudly entering school for the firgt time and they are usudly frightened by al the new
experiences. It isimportant to make these children fed safe.

12. Driver isrespongble for keeping their bus clean. Thisincludes route and extra-curricular trips.

13. It ishighly recommended that you keep adaily log of events.

14. Be aware of your school digtricts policy

TP a0 oD

STUDENT RESPONSIBILITIES Do not set expectations to high!

Since poor student behavior on the school bus can be distracting to the driver and contribute to accidents, it
isimportant to establish rules for the student to follow. It isimportant that al students and parents know
and understand the rules. They need to understand that these rules were established for the safety of the
sudentswho ridethe bus. Students and parents must not only understand the rules, but also understandthe
consequences of unacceptable behavior.  Students must:

1. Know therules and be aware that they are responsible for their actions.

2. Berespectful of the rights of other student.

3. Redizethat school bus transportation can be denied to students who conduct themsdves
inappropriately. Be aware that distracting the driver can be potentialy hazardous. Thiswould
include throwing itemsin or out of the school bus and the use of laser pointers.

4. Beaware of the dangersinvolved in the loading/unloading zone, including the dangersinvolved
with loose clothing, clothing accessories and persond items that can drop under the bus.

Upon entering the bus, students shall:
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1. Godirectly to their seats and remain seated until instructed to stand and unload the school bus.

Refrain from loud conversation, unnecessary noise and boisterous conduct.

Refrainfrom profanity, eating, drinking and the use of tobacco productswhileonthe schoal bus. In

addition, animals, glass containers, wegpons, drugs, alcohol, laser lights or any other items that

could interfere with passenger safety are prohibited.

Keep dl body partsinsde the school bus.

Athletic footwear equipped with meta cleats or spikes cannot be worn on the school bus.

Face forward and keep their feet on the floor in front of their seats.

Never tamper with emergency doors.

Keep their hands off other children and their possessions. Hitting, pushing and rough behavior will

not be tolerated.

9. Keep the aisle clears at all times. Books, lunch boxes, instruments and book bags must be
placed under the seat, on the students lap or on the seat next to them.

10. Do not block emergency exits.

11. Remain absolutely silent while the school busis stopped at railroad crossings.

wnN

0N O A

Asanew school busdriver youwill learnthat the after school runisgeneradly more demanding onthedriver
when compared to the morning run.  After being in a classroom al day, students will have a desire to
release tendon.  You will need to develop a higher tolerance for the after school run, without alowing
flagrant abuse of the privilege to ride the school bus.

PARENT/GUARDIAN RESPONSIBILITIES

Understand and support digtrict rules and policies, regulations and principles of school bus safety.
Assg children in understanding safety rules and encourage them to abide by them.

Recognize their respongbilities for the actions of their children.

Support safe riding practices and reasonable discipline efforts.

A owbdpE

QUIET TIME

The practice of “Quiet Time’ isagreat way to Sart off your route. “Quiet Time’ isusudly observed for a
short period of time in the morning before arriving at school, and in the afternoon while pulling away from
the school. The driver usudly determines the length of “Quiet Time’. There are other reasons “Quiet
Time’ can be observed:

1. Inemergency Stuationsadriver may cal “Quiet Time” in order that the students can hear important
ingructions.

2. Studentsgenerdly will load aschool businamore controlled manner during Quiet Time, and it also
hel ps to ensure that the trip starts off in acadm manner.

VIDEO MONITORING SYSTEMS

Many school districts now utilize video monitoring systems in order to protect students and drivers. The
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video camera on a school bus should only be used as an aid to monitor student and driver behavior. It
should not replace the discipline policy, the authority of the driver, or the responghbility of school officias.
Itissmply atool to aid the driver and didrict administrators. If thereisavideo monitoring system in your
school bus, you must:

1. Notify al students and driversthat they are subject to being videotaped on the school bus at any
time. Notification to parents of al students shdl be made by the school didtrict. Prior to taping,
parents and students shal | be advised that student conduct prohibited by the state and school district
will result in gppropriate consequences as defined by school digtrict policy.

2. Ongoing natification regarding videotaping must occur. Thisisimportant when camerasaremoved
between buses.

3. Cameras should be scheduled on arotation basis so as not to select only certain buses. Based on
the number of incidents, misconduct or the seriousness of these reports, video monitoring of abus
route may be done more frequently. The transportation supervisor may decide if more frequent
monitoring is needed.

4. When action is taken as a result of information obtained from videotape, the driver, supervisor,
school adminigtrator, student, and parentswill be contacted. A meeting regarding theincident may
be necessary. The videotape can be used asevidencein that meeting. All requestsfor review shal
be made in writing.
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CHAPTER 7: GANG AWARENESS

GANGS AND GANG MEMBERS

Being dert to the early warning sgns of gang activity and being knowledgesble about gang patterns are
essentia to successful prevention efforts. School staff members need to understand how gangs operate,
which kinds of gangs there are, and why gangs atract youths; identify vulnerable youths and their reasons
for joining gangs; recognize the presence of gangs, and know the consequences of gang membership.

The following information provides an overview of the makeup of gangs:

1. A gangiscomposed of three or more people who form an dlegiance for a common purpose and
engage, individudly or callectively, in violence and other crimind activity.

2. Mos gangs haveidentifiable leadership and internd organization. Gangsarelocated ininner cities

and other urban, suburban, and rural aress.

Gangs usudly form aong ethnic and socioeconomic boundaries.

4. Gangsusudly identify with or claim control over ageographic territory or economic interest, usualy
in their loca neighborhoods. Some gangs clam their territory by the kind of crime they commit
within a geographic area

5. Gangs are concerned about providing for themselves, establishing a reputation, and being
recognized for their work.

6. Thetypicd gang member isusudly undereducated but intelligent and often has alearning disability.
Gang members often are street-smart, are able to fend for themselves, and are accomplished
manipulators and intimidators.

7. Although most gang members in the past were mae, an increasing number of young femaes are
forming their own gangs. Femae gangs operate in amanner Smilar to that of traditiona gangs.

8. Gang members are loyd to each other and protective of ther turf. Mae gang members are
protective of their women, and femae gang members are protective of their men.

9. Gang members have recruited new members from bored, unconnected, and unsupervised youth
from dl classes of neighborhoods.

10. There are basicdlly six kinds of gang members or persons likdly to be involved with gangs:

a. Hard core gang members make up approximately 5 to 10 percent of the group and have
been in the gang for the longest period of time. They have ahigtory of incarceration, are often
unemployed, and sometimes use or sdll drugs. The average age of a hard-core membersis
early to mid-twenties, athough some hard-core membersare younger or older. Thehard-core
members are very influentid in leading the gang and often are cdled "O.G.s' (origind
ganggters).

b. Regular gang members are younger, usudly fourteen to twenty yearsold. They have been
initiated into the gang and often back up the hard-core members in word and action. As
potentia hard-core members they usudly commit crimes for the older gang members.

c. Claimers, associates, or “wanna-be's,” who average between ten and thirteen yearsof age,
arenot officia members of the gang but act asor clam to be part of thegang. They often dress
in gang dtire, oend time with gang members, and write or draw the graffiti associated with the
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gang. They often commit crimesto impress regular gang members and tend to intimidate their
peers.

Potential gang members (“gonna-be' s’ or “could-be's”) livein or close to areas where
there are active gangs or have afamily member who is dready a gang member. Thisgroup is
not yet attracted to the gang and can fredy choose other dternatives, thus avoiding gang

affiliation completely. This group can be influenced most easlly by gang prevention Strategies
designed to improve sdif-esteem.

Peripheral gang members moveinto and out of the gang for their persond interests or gain.
This movement depends on the direction of the gang's activities a the time.

Veteranos are former gang members no longer active in the gang's day-to-day activities.

However, they gill may residein the neighborhood. If the®homeboys,” gang membersactive
in the neighborhood, become involved in alarge territorial confrontation with ariva gang, the
veteranos could become active and assist in the defense of their neighborhood or barrio. In
some barrios of Los Angeles, veteranos may be forty or fifty years old.

11. Cliques (hoods) are subgroups of the larger gangs whose territory covers severa city blocks.
Many cliquesare organized by age, school, or geographica area. Thesesmaller groups have been
known to act independently, athough they are till affiliated with the larger origind gang.

12. The further a youth is into a gang life-style, the more difficult it is for that youth to escgpe gang
involvement.

RISK FACTORS THAT IDENTIFY VULNERABLE YOUTHS

The perpetuation of youth gangs can be overcome if school staff members identify the risk factors that
increase the vulnerability of youths to join gangs and work collectively to reduce those risk factors.
Research hasidentified savera characterigticsthat often exist before a person becomesinvolved in agang.
Y ouths who experience one or two risk factors do not necessarily become gang members or become
addicted to drugs or dcohal, but they do face greater risk. The larger the number of risk factors present,
the greater the risk becomes.

The risk factors related to gang involvement include factors in four main areas in young peoples’ lives.
family, school, peer groups and community.

1. Family:

a

b.

C.

d.

The family history of gang involvement (brothers, ssters, father, mother, or others) or parents
who have positive dtitudes towards gang membership.

Problemsin the management of the family, induding unclear or inconsistent rulesfor behavior,
lax parental supervison, physicad abuse disguised asdiscipline, and high levels of interpersond
conflict and violence.

Reverence of younger family members for sbling gang members.

Excessve use of acohal or drugsin the home.

2. School:

a

b.

Early antisocid behavior, epecidly in the dementary grades.
Poor academic performance, especialy in the eementary grades.
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c. Peformanceat least one grade behind in mathematics and reading. (Thereis strong evidence
that students in grade four, who are academicaly behind their grade level, especidly mde
sudents, are a high risk of sdf, destructive behaviors))

d. Littleor no commitment to school and school activities,

e. Involvement in thefts, robberies, or extortion committed at school.

3. Peer groups.

Alienation, rebelliousness, and alack of bonding to society.

Fighting and generd aggressivenessin early adolescence,

Friends who are gang members. (one of the strongest factors related to gang involvement)
Favorable attitudes toward gangs and gang activities.

Early exposure to gangs.

A lack of positive socid experiences rdated to community service and involvement.

S0 Q0T

4. Community

a. Familiesliving in socid and economic deprivation (eg., socid isolaion, poverty, poor living
conditions, and low- status occupations)

b. Neghborhood and community disorganization. (e.g., neighborhood consdered gang territories
and poor surveillance of public areas)

C. A higory of gangsin the community.

INDICATIONS OF GANG INVOLVEMENT

Educators must be alert toimportant Sgnasthat warn of the possibility of gang involvement among students.
If any of the following warning Sgns are present on a school campus, administrators and staff members
should initiate appropriate prevention and intervention strategies.

1.

a b owdN

Aninforma dress codethat isfollowed by afew students. (e.g., hats, scarves, jewery, shoelaces,
colors, or insignias)

Hand signs passed back and forth among students.

The use of new nicknames.

The appearance of graffiti on school property, book covers, notebooks, and clothing.

Newly acquired and unexplained “wedlth,” often showered on or shared with peers (including
anything from sharing bags of candy with younger children to aflurry of more extravagant spending
by older youths)

Increased violence on campus, including an increase in the number of referralsfor assault, battery,
and unlawful fighting, possession of wegpons on campus, and use, sde, or possession of drugs

GRAFFITI

Graffiti isaserious sgnd of gang activity. Gangs use graffiti to mark therr territory, tell of their existence,
brag about superiority, clam credit for a crime, or target the rivad gang or gang members as a potentia
victim of ashooting or other violence. Thereare somevariationsin the use of graffiti among different gangs
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and in the graffiti done by “taggers.”

Taggers or “Tagging” isarecent development related to graffiti. Thetagger adoptsanickname, or “tag,”

andwritesit on asmany objectsaspossible, including utility polesor boxes, traffic lights, and freeway Sgns.
Thetagger chooses hisor her tag for avariety of reasons, which may include the way the word sounds, the
ease he or she hasinwriting it, or apersona preference for the word or number. A beginning tagger dso
may receive atag from amore experienced member of the tagging group, or “crew.” The style of graffiti

chosen by the tagger usualy resembles handwriting, but the words are difficult, if not impossble, to read.
The letters may be intertwined and highly stylized or resemble large bubble or gang-gtyle Iettering.

GLOSSARY OF GANG TAGGING TERMS

All City — To tag extensively, not just in one area.

Arrowhead — A type of scribe that is aglass drill-bit resembling an arrowhead.

Back up —Another tag name used by atagger, but with lessfrequency. Theback-up tagisused when
school authorities or law enforcement personnel know the tagger’s main tag.

Battle— A contest between different taggers or crewsto seewho can writetheir tag themost timesina
certain areawithin agven period of time.

Billboar ds— The advertisng Sgns on buses.

Bite — To adopt asmilar or the same name as another tagger or crew.

Bomb — To put aseries of large letters on awall, usudly in more than on color.

Bombing run — The time in which atagging crew getstogether with the express purpose of putting up
asmany of their tag names and the name of their crew as they can on public or private property.
Buff — To remove graffiti from an object.

Burner — Cresation of agood wal murd.

Burnt — Something that can no longer be used.

Cap — A spray-paint tip or nozzle. “Fat” caps soray awideline, and “testers” spray athin line.
Check-count — Battering of afdlow crewmember asaform of discipline.

Crew — A group of taggers with their own distinct name.

Def — A tagger with ahigh levd of skill who is considered to be “coal.”

Destination — The front of abus.

Dis— To show disrespect for someone by writing over or on another taggers work.

Fat cap — A spray-can tip that sends out awide stream of paint.

Fresh — A tagging style or piece that is consdered well done.

General — A style of tagging not considered unique.

Getting up — Putting atag on objects.

Grill — The back of abus, ether insgde or outside.

Heavens — The large overhead freeway sgns. It sometimes refersto any high object to tag.
Head — The most skilled tagger in acrew.

Heads-up — To put graffiti on an object.

Housers— A dancing group, posse, or crew that dances at parties held in a house.

House name— A unique nickname of a dancing posse or crewmember.

Ilegal wall — A place where atagger does not have permission to do muras or tags.

Jack — To sted atagger’s supplies, usudly by robbery.

7-4



Jump infout — Theinitiation rite, Smilar to that of gangs, in which crewmembers beet a person who
wishesto join or leave the crew.

Kings — Better than dl the others.

Kill awall — To cover awal with graffiti.

Landmarks— Fixed street objectsthat aretargetsfor tagging, such asstreet light poles, eectric poles,
and city sgnposts.

L egal wall — A place where atagger has permission to do muras or tags.

Mob — To put as much graffiti on an object as possible in ashort period of time.

O.G. —"“Origind Greffiti” artist who has been tagging for along time.

Oner — A tagger who does not belong to a crew.

One-times— The palice.

Paint stick — A type of marker pen filled with paint.

Piece — An daborate graffiti mura on awall or other large object.

Piece book — A book that taggersuseto practicetheir persona style of graffiti, plan muras, or record
pieces they have completed. These books aso serve as scrapbooks of graffiti and murals completed
by the tagger or crew.

Rack — To sted paint, markers, or other graffiti devices.

Rank — Status within the crew. Usudly, a veteran tagger influences what the crew will do.
Rank-out — Failure to claim on€e's crew when questioned by authorities.

Rolled-up — Arrested.

RT Ds — Buses belongs to the Rapid Trangt Digtrict.

Sakura’'s— A brand of marker containing paint.

Scribe — An object used to write on glass or plagtic.

Shovel — A scribethat isaglass drill-bit in the shape of ashovel.

Slash — Toinsult or chalenge another tagger or crew by crossing out the name of that tagger or crew.
Spot — A gore from which to shoplift, usualy kept a secret from other taggers or crews.

Streak — A brand of marker smilar to alarge crayon. (Mean streak)

Sweated — To be questioned by the police about being a gang member or tagger.

Tag — A nickname or the act of putting graffiti on an object.

Tagger — A person who adopts a unique nickname and illegaly puts the nickname on objects.
Take-out — To defeat another tagger or crew in a béttle.

Testor — A spray-can tip that sends athin stream of paint.

Throwup — Large bubble-style letters drawn quickly on an object.

Toy — A begnner or tagger who writes in the manner of an amateur.

Transits— Non-RTD buses.

U/C — Undercover, plain clotheslaw enforcement personnd, or anything that isnot wheat it gppearsto
be, such asa scribe insde an ink pen.

Wild Style — Unique style of tagging that includes overlapping letters.

Write— To put atag or graffiti on an object.

Writer — A person who does muras (or pieces) or putsatag on objects. A person who doesamural
or piece considers himself or hersdf to be a writer and does not like to be associated with taggers.
However, A person who only tagsand does not do murasor piecesmay cal himsdlf or hersdf awriter.
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GLOSSARY OF STREET GANG LANGUAGE

A Bill - $100.00

A Buster — Fake or imitation

Ace kool — Best friend/backup

All isone— A term used by the disciples
All iswel — A term used by the vice lords
Angd dugt - P.CP.incrystd form

Audi 5000 G — Goodbye/peace

Babe - Girl

Banger — Gang member

Banging — Gang activitiesfighting or violence
Base freak — Girlswho like loud music or dope
fiend

Base head — Person hooked on cocaine
Beam me up — Person hooked on cocaine or
looking for drugs

Bent — To get drunk

BG — Baby gangster

Bird — Refersto kilo of cocaine

BK — Blood killer

BKA —Blood killer dways

BK Queen— Fast food worker

Bitchin — Something nice

Black disciple — Black disciple gang member
blessed — Initiated into the gang

Blob — Derogatory namefor blood gang member
used by crip gang members

Blood - Rirw/non crip

BO — Maijuana

Bogey - $100 piece of crack

Boned out — Quit/chickened out/left

Book — Run/get away/leave

Boo yaa — Sound of shotgun

Bow — Marijuana

Bowed out — Stoned/high on drugs or acohol
Boy —Heroin

B Queen — Female blood

Break — Run/get away

Breakdown — shotgun

Brown Paint — Heroin

Bucket — Old, raggedy car

Buck wild — Act crazy

Bud — Marijuana

Bullet — One year in custody

Bumper kit — Girls butt

Bumpy face — Gin

Busted, popped a cap — Shot at someone
Buster —Kidtrying to be agang member or fake
gang memiber

Busting — Involved in aviolent act

Button — Capsule of heroin or cocaine

BWP’s Bitcheswith problems

Cabbage patch — Popular dance

Check it out — Listen to what | have to say
Chill out - Ligtentowhat | have to say
China white— Adan heroin

Circle— Refers to ounces of cocaine

CK —Crip killer

Cluck — Cocaine smokers

Clucker -Crack cocaine addict

Colors — Item of dothing which I.D.sgang
Colum — Columbian marijuana

Commer cial — Columbian marijuana

Cookie monster — Crenshaw mafia gangsters
Courtingin — Initiation into the gang
Courting out — Expulson from the gang

C Queen — Femde crip gang member

Crab — Derogatory name for crip gang member
used by crip gang members used by blood gang
members

Crack queen— Femde crack addict who will
perform illegd acts to obtain money to buy
Cragared down — Low rider type car
Crumbs— Tiny pieces of rock cocaine
Cuzz — Another namefor crip

Cuzzin — Cripping, gangstering

D - Drugs

Dead rag — Red Rag/another crip name for a
blood gang member

Deft — Looking good

Demonstration — Gang fight



Dime speed — 10 speed bicycle

Dippin — Being nosey
Disciplequeen—Distiplegang sfemdeDissin
— Being disrespectful

Do a ghost — To leave/leave the scene
Double deuce — 22 cdliber gun

Down for mine — Ability to protect sdlf

Down with the set — On the gangs own turf
Drag — Hit off acigarette

Drag/mack/rush— Ability to sweet tak girls
Dragon — Bad breath

Draped— A term used or aperson wearing alot
of gold jewdry

Dressed down — Wearing gang related colors
Drop a dime — Snitch or tell on someone
Dropping the flag — Leaving the gang

Drove — Get embarrassed

Duckets — Money

Deuce — 22 cdiber gun

Deuce and a quarter — Buick 225 vehicle
Durag — Handkerchief wrapped around head
Dusted — Under the influence of pcp/crack

Eastly — Very ugly person

Eight ball — 1/8 ounce of cocaine/40 ounce
bottleintimate of old English 800 mdt liquor beer
8-track — 2 ¥/grams of cocaine

Eleven pointed pancake — A vice lord who
became adisciple

Ends — Money

Esseys — Mexicans
Everythingiseverything — It'sdl right

False flagging — A ddiberate gang
misrepresentation in the form of a hand sign or
dogan

Federated — Crip’s disrespect for the color red
Four five— 45 cdiber gun

5.0 — 1988 mustang

5-0—The police

500 - BMW

Fifty — refers to $50.00 piece of crack

Flip crip — A dope housethat sdlssmal amounts
of drugs. Usudly no particular customers.
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Dis - No respect/disrespect
Disciple — Distiple
Floatin — Driving fagt
Fucc — Fuck in crip language
Fugly — Extremdy ugly

gang  member

G — Dark glasses

Gaffled — Get cheated

Cage — Shotgun

Game — Crimind activity

Gangbanger — Gang member

Gangbanging — Gang activities

Gangster - Gang member

Gank — Cheat/sted/rob/sdll/imitation dope

Gat - Gun

G-Down — Dress up

G-man — Another namefor blk ganggter disciple
G-Ride (G-Springs) — Gangdter ride/stolen car
Geed — Dressed nicely

Geek — Someone who is loaded/high

Geekin - Crazy

Get down - Fght

Get jammed — To be accosted

Get some gone — Get out of my face

Getting thedigits — Getting atelephone number
Ghost - Disappear

Ghost it — Looseit

Gig - Gahering

Givin up the nappy dug out — A girl that's
intimete

Glass house — 1977-1978 Chevy

Gone - Ugly

Graveyard — Thisis adrug house which has
ather sold dl their drugs or was shut down by
police

Grob - Beer

Har dcore — Extreme “the big time’

Head hunter — Term used for afemaewho
H.1.B. —Hair | bought/holding dope

High roller - Drug deder

Hold down — Controlling turf area

Home boy — Fdlow gang members
Homes — Fdllow gang members



Homey — Fellow gang members
Hoo-rah — Loud talking

Hood - Neighborhood
Hoodsta - Gangster

Hook — Phony or imitation
Hook meup — Set up aded
Hook/trick — Phony or sissy
Hoopty — Car

Hubba — Rock cocaine
Huff/Huffer-Sniff/sniffed glue
Hurl-Vomit

Hustler-Not into gangs, grictly out to make
money or impress girls

| ce — Crystad methamphetamine

Iling — Making mental mistakes

In pocket — A subject who has drugs ready to
ol

In the mix — Involved in gang activities

Jacked up — Besat up or assaulted

Jammed — Confronted

Jet — Run away

Jim jones — Marijuanajoint laced with cocaine
and dipped in P.C.P.

Jimmy — Condoms

Jiving — Attempting to fool someone

Joning — Taking about someone

Jonesing — Withdrawal/needs to get drugs
Juiced lifts—Vehidehashydraulicstoraseand
lower the car

Jump on — Intimidation

Jungle fever — Black and white together

K ey — Kilo of cocaine in powder form
Kibbles and Bits — crumbs of cocaine
Killa—Killer

Kite — A written letter

Kitein thewind — A |etter in the mall
Klucka — Dope fiend
Knocked — killed

Knocking boots — Having sex

L aces — Chrome/spoke rims

Lifts —Vehicle has hydraulicsto raise and lower
the car

Lil mallow— Friend

Lit up — Shot at

Liquid juice/sher/wack — P.C.P.
Lizard butt — Ugly girl

L oc — Crazy/loco (crips)

Loc's Dark sunglasses

L ok — Crazy/loco (crips)

L okes — Dark sunglasses

L ow budget — Rock cocaine

L udes— Nickname for qualudes
Lynch mob- A gang

Mack daddy — The best, sweet talker

M ack/drag/rush— Ability to sweet-tak girls

Or impress girls

Mackin — Getting girls

Main man — Best friend/backup

Making bank — Making money/usudly illegd
M an — The police/anyone in charge

Mark — Want-to-be gang member

Mission — Gang activity/contract hit

Mobile - Proper/nice looking

M olded/scratch - Embarrassed

M oney — Person with money

Monte C — Monte Carlo vehicle

Mud Duck — Ugly girl

M ushroom — An innocent by standard shot in
Mut — Mdedut

N/H - Neighborhood

N-Hood — Term meaning in their turf
Nut up — Angry/mad at somebody
Not — Don't think so

O — Reference to 1 ounce of cocaine
O/G — Origind gangster/old gangster
Old bird/old jude — Mother and father
On the pipe — Free basing cocaine
On the strength — Based on the facts
Onetime — Police in arealthe police
O.P.P. — Other peoples property



Packing — Gang member has a gun in his
possession/big sexud organs

Peace cut — Goodbye/see you later

Peanut butter — Crip’s disrespect for bloods
People — Vice lords, latin kings, etc. and thelr
dfiliates

Pimped out — A well dressed person

Pipe head - Crack head

Piru — Another name for blood

Played out — Over/no longer used

Popped a cap/busted — Shot at someone
Posse — East coast term for gang

Possie — Group of friends

Primo — Marijuanalaced with cocaine

Pufer — Cocaine smoker

Puggin — A fighter/involved in afight

Pulling you on —Making afool of you

Put em in check — Discipline someone

Put in some work — Do a shooting

Put that on the set — To vaidate what you're

sying istrue
Queen — Femae member of agang

Rag — Color of gang handkerchief

Raggin — To complain

Raise — Leave

Respberry — Female takes anything for sex
Recruiting — Looking for good looking girls
Red eye — Hard stare

Relative — Blood' sterm for

Ride—Car

Ride on/Rode on — Go to another riva
neighborhood in vehiclesto attract other gangs
Rig — Combination of hypodermic needle, bottle
cap, and dtring or nylon to tie off aam before
injecting drugs.

Righteous — True or affirmative answer

Rip off — Steal/take

Road dog - Closefriend

Robo cop — Popular dance

Rock — Crysadlized cocaine

Rockboys — Cobrastones, black P stones
Rock star — Cocaine progtitute
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Roll-em — To assault and rob

Roll em up — Arrested/forced out of scene
Rallin — Doing well/have a nice car

Rollin good — Sdling drugs

Rosco — Gun

RU (rooster) — Firu

Rush — Ability to sweet tak girls

Safe house — House where large amounts of
drugs and money are stored. Usudly a select
number of members have access to the house.
Saggin — Jalhouse lifelwearing pants red
low/ganggtering

Satin disciples— White disciple gang members
Scam — To acquire illegitimately

Scandalous — Dead besat person/bad person
Scank — Extremdy ugly or disgugting
Scratch/molded — Embarrassed

Set — Specific gang/location of turf

Shank — Jail term for home made knife

Sher m/wack/liquid juice — P.C.P.

Shotcaller — Person in charge/gang leader
Shooter - Enforcer

Skeezer — Ugly girl

Slob on the knob — Oral sex

Snake — Popular dance

Snaps — Money

Show bunny — A white girl

Space base — PCP/Rock cocaine

Speed — Common name for L.S.D.

Speed ball — Combination of heroin and cocaine
Springs- Vehide

Soue - Vomit

Spun — High on crack/crank

Squab — Fght/argument

Stall it out — Stop doing what you' re doing
Straight shooter — Metd pipe usualy a car
antennawhich is used to smoke crack
Strawberry — A term for afemae who
Sufferin need bufferin — Having problems
Sup — What's up/What' s going on

Take him out of the box — Tokill arivd gang
member



Talking from the heart — Making gangs signs
while besting on ones chest

Talking head — Argue, wanting to fight
Talking smack — Aggressve talking, challenge
Tango & cash — Fentanyl

Teenager — 1/16 ounce of cocaine

TG —Tiny gangster

That’shard — Cool

Throw down — Fght

Through - Ugly

Thumper — Gun

Toreyour drouse— Have adispute
Tossup — Girl used for sex
Tothecurb —Bad/Bad position to bein
Tray —Three

Trey eight — 38 cdiber gun
Trick/hook — Phony or sissy

Trip — Too much/something se
Turkish — Term used to describe heavy,
ornamental gold necklace or earrings
TWA — Teenie weenie afro

Twenty - $20.00 piece of crack

20 cents- $20.00 worth of cocaine

UGS - Bloods
Under cover —Plain gang car
Up on it — Have knowledge of drug scene

UZI — Any semi-automatic handgun

Vapors— Fumes from freebased cocaine/to
identify money hungry femaes

Vamp — Leave

Vicki Lou’s— Derogatory name for vicelords
Violation — Break the gang rule and receive
punishment

Wack patient — Anindividua who smokes
PCP often becomes paranoid

Wad-up — Stoned/high on drugs or acohol
Water — PCP

Wave — Short, close cut hair

We' re down with the set —
mellow/fine/secure/ok
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What it “B” like — Blood gang member
gregting

What is“C” like — Crip gang member
gregting

What’s up — What'sgoing on

What’'sup G — Hdlo friend

What set you from — Asking what gang you
are amember of or gang you claim to be from
Whaz up — Hdlo

Word — OK/al right

Yo —Hey
You played your sdf —You did yoursdf
wrong



PREVENTION AND INTERVENTION

Gang prevention and intervention programsinclude schoal- based programs, parent-involvement programs,
and community programs. A preventative approach is necessary to avoid the disruption that youth gangs
cause, particularly on the school campus and school bus stop. To counter the influence of gangs, school-
based programs need to provide a variety of aternatives, including a staff awareness effort, disciplinary
measures, and theinvolvement of parents. The program should provide position role models, opportunities
for youths to be &ffiliated with the school, consstent positive discipline, and conflict resolution.

A successful preventative gpproach builds sdf-esteem. It considersand addressestheincentivesthat draw
youthsinto gangs, fear, peer pressure, lack of education, poor employment skills, afamily history of gang
involvement, and lack of aternatives. Programs designed to reinforce socidly congtructive behavior, offer
dternative employment and recregtiond and vocationd activities, emphasize self- accountability, and present
positive lifestyle options can provide the direction and motivation necessary for students to resst
involvement with gangs. (Using fear and intimidation to combat gang behavior only compoundsthe problem
because those are the tactics used by gang members themsalves).

The school’ s staff members need to understand that gang activitiesin school can mirror those occurring in
the community. Therefore, school staff members have aduty to be knowledgeabl e about and responsiveto

community conditions that have the potentia to spill over into the schools. The ultimate god of gang
awareness and prevention activities is to provide safe and secure ectively.

GANG HAND SIGNS
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CHAPTER 8: ATHLETIC EVENTS AND FIELD
TRIPS

INTRODUCTION

Athletic events and fidd trips are different from your regular daily route so you will need to make specia
preparations and follow different procedures. Beforethetrip can take place, the bus dispatcher should receivea
written request for thetrip from the proper school officid. Y ou should be notified about thetrip at 24 hours before
thestart of “turn around” tripsand at |east one week before overnight trips so you have enough timeto preparefor
thetrip.

REGULATIONS FOR DRIVE TIME

Nevada Revised Statues (392.360) requirethat adriver shdl not operateavehiclefor morethat 10 hoursina15s-
hour period. The time spent operating, ingpecting, loading, unloading, repairing and servicing the vehidle and
waiting for passengers must beincluded in determining the 15-hour period. After 10 hoursof operating avehicle,
thedriver must rest for 10 hours before he again operate avehicle. Federa regulationsrequirethat you includedl
duties performed for which you are compensated as on duty-time. (FMVSS 395.2.9)

DRILLS TO PRACTICE EVACUATION

1. Atleast twice each school year, aschool digtrict shdl require dl the pupilsin aschoal digtrict who ridea
school bus to practice the evacuation of a school bus and to receive ingruction in the responsibility of a
passenger of aschool bus to use the emergency exit doors on the bus during an evacuation.

2. Each schoal didtrict shal adopt a safety program which indudes, without limitation:

a. Theprocedures for pupilsto safely enter and exit aschool bus, including entering and exiting with a
driver of aschool bus as an escort;

b. Proper behavior and conduct of pupils to safdy enter and exit a school bus, including entering and
exiting with a driver of a school bus as an escort;

c. Behavior and conduct of pupilswhile on a school bus that will enhance the safety of the pupils;

d. Evacuation of pupilsfrom aschool bus, and

e. Thelocation of emergency equipment on aschool bus.

3. The board of trustees of each school digtrict shall adopt regulations regarding practice of emergency
evacuation procedures and safety programs, including the practices and participation in such programsat
the beginning of any fidd trip by school bus. (NRS 392.375)

ON DUTY/DRIVING TIME

On duty timeis defined as al the time from the time a driver begins to work or is required to be in readiness to
work until the time you are relieved from work and al responshbility for performing work. On duty time shall
indude:
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All time at afacility or on any public property, waiting to be dispatched, unless the driver has been
relieved from duty.

All time inspecting equipment, servicing or conditioning any commercid motor vehicle.

All driving time. Defined as dl time spent a the driving controls of a commercid motor vehicle in
operation.

All time, other than driving time, in or upon any commercia motor vehicle.

All time needed for loading/unloading, supervisng or asssting the loading/unloading of students, and any
time waiting in readiness to operate the commercia motor vehicle.

All the time used for repairing, obtaining assstance, or remaining in attendance upon a disabled
commercid motor vehicle,

All the time spent providing a bresth sample or urine specimen, including trave time to and from the
collection gite, in order to comply with the random, post-accident testing.

Performing any other work in the capacity of, or in the employ or service of, a common, contracted or
private motor carrier.

FMV SS standards do not permit you to be on duty for more than 60 hours in any 7 consecutive days if the

employing motor carrier does not operate commercial motor vehicles every day of the week.
(FMVSS 395.2)

INFORMATION YOU'LL NEED

Listed below is information you will need to know from your digtrict office in order to have a successtul trip.

1.

Befamiliar with thebus. Makesureyou arefamiliar with the busyou are taking on thetrip and be sure
to do athorough pre-trip ingpection prior to departing.

L ocation: Make sureto know thelocation where you are going and the location where you are picking
up passengers. Get there early for equipment loading and last minute indructions.  Get to know your

passengers.

Time of departure and arrival: Know the time you are departing and when you are scheduled to
arrived a your degtination. Remember that you cannot drive a loaded school busfaster than 55
mph, no matter what state you travel too. Communicate thisto your passengers.

Chaperone(s): Know who your chaperoneswill be. Explain the safety and discipline rules on the bus.
Make sureyour chaperones are familiar with evacuation procedures, you' Il need their hep in the event of
an emergency. Chaperones should convey thisinformation to their studentsand aides. However, asthe
driver, you arethefind authority onthebus. If anything goeswrong on the bus, submit awritten report to
yOur SUperVisor.

Passengers. Youwill need alist of names, addresses and phone numbers, provided by your schoal, of
everyone you are trangporting. In case of accident, the police will require this information.
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10.

11.

Extra Equipment: Know what type of extra equipment the trip requires you to carry.  Since some
school buses don’t have luggage racks and state law doesnot alow you to block an aideyou will need to
be sure that you have proper storage space for extra equipment. Drivers shall not permit any greater
quantity of freight, express, or baggage in vehicles than can be safely and conveniently carried without
causing discomfort or unreasonable annoyance to passengers. | n no event shall aisles, door s, steps,
or emergency exits be blocked.

Route to befollowed: Get maps, let your district personnd know the route you' |l be taking and
your estimated time of arrival. Make sure someone is expecting you a your destination. Check on
westher conditions.

Rest Stops: During your trip you should attempt to stop every 2 hoursto refud, allow your sudentsto
use the restroom or to eat. Every time your passengers leave the bus, arrange atime and place for
reboarding. Make sureto account for al passengersprior to departure. Inspect your school busto make
aure it is in safe operating condition. If you the bus unattended it is important to check for
vandalism. Check for cut tires, sharp objects under the tires, severed brake lines, spark plug wires
crossing, broken light bulbs, etc.

Stop at all inspection stations. You arerequired to stop at al ingpection stations even though your
school bus is ingpected by the Nevada Highway Patrol twice a year. Be prepared to show that you
conducted your pre-trip ingpection.

Evacuation drill: Nevadalaw requiresthat you conduct emergency evacuation drillsprior to eech field
trip by school bus (NRS 392.375)

Check your self: Makesureto check yourself throughout thetrip to make sureyou arein safe operating
condition. Never exceed your own ability to operate the busfor your passengers are much too precious
to endanger by pressing to finish atrip on schedule. Remember you can only operateabus 10 hoursina
15-hour period, then you are required to rest for 10 hours.

Never fuel a bus with passengers on board.

PROBLEMS THAT CAN OCCUR ON A FIELD TRIP

Asadriver, you may be caled uponto drive specid tripswith various groups. These may occur between regular
home-to-school routes, |ate afternoon, evenings, or onweekends. Driving field trips can present problemsthat are
different from regular home-to-school routes. Hereisalist of just afew things that you should consider before
being assigned afidd trip.

A wbdpE

Being assigned to drive a bus other than the one you usudly drive.

Trangporting different age groups.

Driving long periods a onetime.

Driving roadways and freeways and driving in and out of cities that you may not be familiar with.
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Driving & night.

Driving in al kinds of weether and road conditions.
Trangporting extra equi pment.

Working with chaperones and/or teachers.

Adjugting to the activities and the spirit of the trip.

10 Handling emergencies that may occur away from home.
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CHAPTER 9: EMERGENCY PROCEDURES

INTRODUCTION

As gatigtics have continualy shown, school buses are one of the safest modes of trangportation in the United
States.  School buses are the most cost efficient mass trangportation system, comprised of over 370,000 school
buses, trangporting more than 22 million passengersdaily in excess of 4 billion milesannudly. However careful,
accidents will happen. When an accident does occur it is generdly more serious than one involving cars alone.
Thewelght of thebusisgreater, and the number of peopleinvolved higher. Therewill dso beinstanceswhereyou
may need to evacuate the bus during an emergency. Outlined below will be proceduresfor accidents, emergency
equipment, and evacuation procedures

GENERAL SAFETY RULES

No given procedure can cover every type of emergency that may arise. However, the procedures given here
should be followed as closdly as possible.

1. Get students completely out of danger before attempting any other action.

2. Do not endanger yoursdf by fighting afire, follow your training to the fullest.

3. Do not dlow students to re-enter the bus until the fire department has checked the bus and assured you
that the fire, minor or not, has been extinguished.

4. If mechanica damage is suspect, do not reload the bus until aqualified mechanic has checked it anditis

safeto use. R -
5. If told to do so by the proper authority, move the bus. ways conta}cjc the
6. Make sure the busis empty of passengers when fueling. proper officials

according to your
school district policy.

EMERGENCY EVACUATION INSTRUCTION and DRILLS

At least twice each school year, aschool didrict shal requireal the pupilsin the schoal digtrict who ride aschool
bus to practice the evacuation of a school bus and to recaeive ingruction in the responsibility of a passenger of a
school bus to use the emergency exit doors on the bus during an evacuation.

Each schoal digrict shall adopt a safety program, which includes:

1. Theprocedurefor pupilsto safdy enter and exit aschool bus, including entering and exiting with adriver
of aschool bus as an escort;

2. Proper behavior and conduct of pupilswhilein areas around a school buswhere ahigh risk of danger to

pupils exigts, including the area that is used to load and unload;

Behavior and conduct of pupils while on a school bus that will enhance the safety of the pupils;

Evacuation of pupils from aschool bus, and

> w
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5.

The location of emergency equipment on aschool bus.

If aparent or lega guardian enrollshischildin preschoal, kindergarten or grades 1 to 6, and the child will beriding
aschool busfor the firgt time, the school shal providethe parent or legd guardian, upon enrollment, with written
information concerning the safety of pupils on aschool bus. The information must include:

1.

2.

A description of each location that is designated to load and unload a school buswhichisin geographica
proximity to the pupil’s resdence;

Therulesof conduct for pupilsonaschool busand at an areathat isdesignated for pupilsto enter and exit
aschool bus;

Ingtructions for the operation of amotor vehicle;

a At school crossing zones and in aress that are designated to load and unload a school bus; and

b. When adriver of aschool bus operates a system of flashing red lights.

Behavior and conduct for pupils who wak to and from an areathat is designated for pupilsto enter and
exit aschool bus that will enhance the safety of the pupils. (NRS 392.375)

REASONS FOR EMERGENCY EVACUATIONS

There arefew Stuationsyou may encounter that would require the emergency evacuation of theschool bus. Listed
below are some reasons that would require an actua emergency evacuation:

1.

Fire or the danger of fire: Being near an exigting fire and unable to move the bus, or being near the
presence of gasoline or other combustible materia is consdered dangerous and pupils should be
evacuated. The bus should be stopped and evacuated immediately if theengine or any portion of the bus
isonfire. Pupilsshould be moved to asafe place 100 feet or more from the bus and instructed to remain
there until the driver has determined that the danger has passed. Y our fire extinguisher can be used to put
out smdler fires.

Unsafe position: When the busis stopped because of an accident, mechanicd failure, road conditions,
or human failure, the driver must determine, based on road and weather conditions, whether it issafer for
pupilsto remain on or evacuate the bus.

In the path of atrain: If thefina stopping point is the path of atrain or adjacent to railroad tracks.

If the bus stops in a position where theré sa risk that the bus may change position and increase the
danger. (A buscoming to rest near abody of water or aspot whereit could go over acliff.) Thedriver
must be certain that the evacuationis carried out in amanner which affords maximum safety for the pupils.

The pogition of the busis such that thereis danger of collision.

Sight Distance: If the stopped postion of the busis not visble for a distance of 30feet or more. A
position over ahill or around a curve where such visibility does not exis.

In an emergency situation, your bus may be commandeered to
provide emergency transportation. Cooperate with all authorities.




ACCIDENT PROCEDURES

Although accidents are rare, when they occur it isimportant to follow certain procedures. The driver must know
and take steps to avoid further confusion, injury and property damage in the event of an accident:

OWCo~NogakwNPRE

Stop the bus and do not move it without permission of the investigeting officer.
Set the brake, turn off ignition and activate hazard lights.

Remmiain cam and survey the soene Remain calm, and DO
Account for al students and render first aid as required. ’ -
Notify the proper authorities. NOT MOVE THE
Evacuate busif necessary. BUS!

Place emergency warning devices.
Secure the scene.

Collect the names of students and establish a seeting chart. Law enforcement officials will require a
sedting chart at the time of the accident.

10. Do not discuss the accident
11. Do not release any of your students unless authorized.

Any statement you make about the accident can be used

in court. Do not discuss causes of the crash with others

involved. Do not admit guilt; let the case be handled by
the proper authorities.

BREAKDOWNS

Despitethe best preventative care your school district mechanics provide, mechanical breskdowns cannot always
be avoided. If these breakdowns occur while school children are on board, it can be especialy dangerous. The
most important thing to remember, is not leave the bus while there are children on board. If you experience a
mechanica breakdown, you should:

1.

a bk owdN

Sow down, activate your turn sgnal, moveto thefar right lane. 'Y ou can dso pull off ontoashoulder in
order to prevent an accident.

Set the parking brake, turn off the ignition, set hazard lights, and remove the keys.

Evacuate the bus only if necessary. (See emergency evacuation in this chapter.)

Contact the gppropriate officia as outlined by your school digtrict.

Pace emergency warning devices as described in “Emergency Warning devices’ later in this chapter.
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6. Follow schoal didrict officia instructions.

EMERGENCY EQUIPMENT

Each school bus in Nevada is required to carry certain equipment in case of an emergency. Nevada
Adminigrative Code requires.

1. Flashing Red Lights: Every school busoperated for the trangportation of pupilsto and from school bus
be equipped with a system of flashing red lights that the driver shall operate when the busis stopped to
load/unload pupils, and in times of emergency or accident. (NRS 392.410)

2. Firg Aid Kit: Each school bus must have aremovable moisture- proof firgt aid kit in an reedily accessble
placein thedriver’scompartment. It shal be properly mounted (and secured) and identified asafirst aid
kit. The location for the first aid kit shal be marked.

Minimum contents include:
2 1" x 2 Yyards adhesive tape ralls,
24 Sterile gauze pads,
50 3/4" x 3" adhesive bandages,
8 2" bandage compress;
10 3" bandage compress,
2" X 6 derile gauze roller bandages,
Non-gerile triangular bandages minimum 39" x 35" x 54” with 2 safety pins,
Sterile gauze pads 36” x 367;
rounded-end sCissOrs,
pair Medica Examination gloves,
Mouth-to-mouth airway.
Note: Your school district will provide you with abox of regular bandagesto usefor those

minor injuries. Thisprevents unnecessary opening of thefirst aid kit.
(Nevada School bus Standards, page 23)

P PP WNDN

3. Body Fluid Clean Up Kit: Each school bus shdl have a removable and moisture-proof body fluid
clean-up kit accessbleto the driver. It shal be properly mounted and identified as abody fluid clean-up
kit.

Minimum contents indude:
1 Packet of a solution that contains ared- 10 dye and that is used to solidify bodily fluids;
Antiseptic wipes,
Antimicrobid wipe for deanings hands
Disposd germicida wipe;
Pair of latex gloves,
Safety shield;
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1 Red bag that is marked “ biohazard”

Note: Asused in this section, “biohazard” means a biologica agent that my be hazardous to
the person or the environment.
(Nevada School Bus Standards, page 23)

4. Emergency Warning Devices. Each school bus shdl contain at least three (3) reflectorized triangle
road-warning devicesmountedinan bleplace. Thesedevicesmust meet requirementsin FMV'SS
125. (Nevada School Bus Standards, page 23)

5. FireExtinguisher:

a. Thebusshadl be equipped with at least one UL - gpproved pressurized, dry chemicd fire extinguisher.
Extinguisher shdl be mounted (secured) in abracket, located in thedriver’ scompartment and readily
ble to the driver and passengers and have a current certification tag. A pressure gauge shall
be mounted on the extinguisher and be easily read without moving the extinguisher from its secured
position.

b. Thefireextinguisher shdl haveatotd rating of 2A10BC or greater. The operating mechanismshdl be

sedled with atype of sed that will not interfere with the use of the fire extinguisher. (Nevada School
Bus Standards, page 22)

EMERGENCY WARNING DEVICES

Each school bus must be equipped with at least three warning devices that meet the requirements set forth in 40
C.F.R. §8571.125, and are mounted in an accessible place in the school bus. Any emergency equipment stored
on aschool bus may be mounted in an enclosed compartment if the compartment islabeled with | ettersthat are not
lessthan 1 inch in height and that indicate the contents of the compartment.

FMV SSrequires that whenever acommerciad motor vehicleis stopped on the highway or shoulder of ahighway
for any cause other than necessary traffic stops, the driver shdl place emergency warning devices as soon as
possible, but within 10 minutes of the breskdown. The warning devices must be placed:

1. Onthetraffic Side of the stopped commercid motor vehicle, within 10 feet to the front or rear of the
vehide

2. Onea adistance of approximately 100 feet to the rear of the stopped commercia motor vehicle, and
one at adistance of approximately 100 feet to the front of the stopped commerciad motor vehiclein
the center of the traffic lane or shoulder occupied by the bus and in a direction towards traffic
gpproaching in either direction (FMVSS 392.22)

3. If you can’'t remember where to place emergency warning devices, check theinsde lid of the reflector
box for ingructions.
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EVACUATION PROCEDURES

The bus driver must quickly evduate any emergency Stuation and determine the immediate steps to be
taken. Insomeinstances, it may be best to keep passengerson thebus. Fire, atraffic accident, or another
serious incident may require that al persons riding on a school bus leave the bus as soon as possible. To
prevent injury or lessen the chance of further injuries, every rider of a school bus must be trained in
emergency evacuation procedures.

The school bus driver must dways be obeyed in carrying out drills or ared evacuation. Here are some
suggested evacuation procedures.

Never leave students unattended to seek assistance

Park the bus as close to the shoulder of the road as possible;

Set the parking brake, turn off the engine, and activate the hazard lights;

Stand facing the rear of the bus,

Give the command “remain seated” and prepare to evacude;

Turn toward the front of the bus,

Move backward to the first occupied sedts;

Starting with either the left or the right seet;

Touch the shoulder of the person nearest to the aideto indicate that the passengersin that seet are

to move off;

9. Keep the passengers in the opposite seat seated by holding your hand, pam out in arestraining
gesture, until the aideisdlear;

10. Move out the passengers in the opposite seet, usng the same signd;

11. Move backward up the aide, repeating this procedure at each seat until the busis empty;

12. Check the bus from the very back seet to the front, making sure it is empty;

13. Have evacuating students move to a safe distance and keep them there asagroup, away from any
dangerous areg;

14. Continue to check for students while removing the fire extinguisher or fird-aid kit, if needed;

15. Cdl or have someone cal the fire department, the garage, and the school, as necessary.

N AWDNE

A fireat thefront of the bus may makethe regular entrance unusable and an dternative route of evacuation
necessary. Normally the front entrance will be available, but the emergency door can be used as the
primary exit. Evacuation through both doorsisfastest, with the rear monitor working forward seet by seat
and the driver working backward seet by seat. Newer buses aso have emergency window exitsin the
middle of each Sdeand an emergency door exit ontheleft and right sde. Thewindshield and rear windows
can dso be pushed out to facilitate evacuation. If the busison its Sde, roof hatches can be used.

DUTY TO RENDER AID

Nevada Revised Statuesrequirethedriver of any vehiclein an accident resulting ininjury to, or deeth of any
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person or damage to any vehicle or other property which is driven or attended by any person shall:

1.

2.

3.

Give his name, address and the registration number of the vehicle he is driving, and shal upon
request exhibit hislicense to operate a motor vehicle to any person injured in such an accident.
Give such information and upon request, surrender such licenseto any police officer a the scene of
the accident or who isinvestigating the accident; and

Rend to any person injured in such an accident reasonable ass stance, including the carrying, or the
making of arrangements for the carrying, of such person to a physician, surgeon or hospita for
medica or surgica treatment if it is gpparent that such trestment is necessary, or if such carrying is
requested by the injured person.

(NRS 484.223)
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CHAPTER 10: FIRST AID

INTRODUCATION

Y our main concern as a bus driver isthe safety of the students you trangport. Although most trips occur
without incident, it is aways best to be prepared for any emergency. Basic Firg Aid is mportant
knowledge for any school bus driver and the objectiveisto savealife. Theimmediate and temporary care
given to thevictim of an accident until professona medica assstanceis available can makethe difference.

Y ou are not expected to be a paramedic; however, al of us should takefirst aid courseswhen available. It
is your responghility to check the First Aid Kit and Body Fluid Kit on aregular basis to assure that all
required contents are present. Make sure to familiarize yoursdlf with it's contents and how each item is
used.

FIRST STEPS IN PROVIDING FIRST AID

In order to provide gppropriate care in an emergency Stuation you must first survey the Stuation and
provide first aid to those who need it most. The accident can involve 1 or many personsand canrangein
levelsof seriousness. Thefirst step isto survey the Stuation and provide gppropriatefirgt aid to thosewho
need it, while contacting officids for professona assstance.

THE GOOD SAMARATIN LAW

Nevada Revised Statues 41.500 states that any person in this state, who renders emergency, gratuitousy
and in good fath, is not ligble for any civil damages as a result of any act or omisson, not amnounting to
gross negligence, by hinvher in rendering the emergency care or assistance, or as a result of any act or
falureto act, not amounting to gross negligence, to provide or arrange for further medical trestment for the
injured person.

UNIVERSAL PRECAUTIONS FOR THE SPREAD OF INFECTIOUS DISEASES
BY BODY FLUIDS

School busdriversded with children who have scraped their knees, who areill, have cut themsdavesor are
gpeciad needs children with various hedlth related issues. Y ou need to be aware of the potential danger of
blood borne pathogens. The Occupational Safety & Hedth Adminigtration (OSHA) has crested astandard
that providesyou with amethod of reducing the risk of contracting an infectious disease from body fluidson
the job.

1. Body Fluid Clean-Up Kit
Each school bus shdl have aremovable and moisture-proof body fluid clean-up kit accessibleto
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the driver. It shal be properly mounted and identified as a body fluid clean+up kit.

Minimum contents include:

1 Packet of a solution that contains a red-10 dye and that is used to solidify bodily
fluids,

Antiseptic wipes,

Antimicrobia wipe for cleanings hands

Digposd germicidal wipe;

Pair of latex gloves,

Safety shidld,

Red bag that is marked “ biohazard”

Note: As used in this section, “biochazard” means a biologica agent that may be
hazardous to the person or the environment.
(Nevada School Bus Standards, page 23)

P RPRRPRREN

2. Cleaning Body Fluid Spills

The following procedures for cleaning up body fluid spills (blood, feces, urine, semen, vagind

secretions, vomit) need to be followed at dl times.

a. Wear digposable gloves. You need to wear disposable gloves when you have hand contact
with blood or potentialy infectious materids. If gloves are not available, or unanticipated
contact occurs, handsand other affected areas should be washed with sogp and running warm
water mmediately after contact. If not possble, wipe your hands thoroughly with the
germicida wipe provided in the Body Fluid Clean-Up kit.

b. Smal spillscan be cleaned with paper towelsor tissues. After soil isremoved, use clean paper
towels, soap and water or disinfectant wash to cleanthearea. For larger spillsyou can usethe
packet of solution to solidify body fluidsin your Body Fluid Clear+ Up kit.

c. Removeglovesand placeinto the plastic bag with the waste and other cleaning materias. Upon
returning to the bus garage, remove the plastic bag and dispose in accordance with school
digrict policy.

d. Thedriver should wash hisher hands with sogp and running warm water.

3. Work Place Transmission
As different as the outcomes of blood borne diseases may be, theway they aretranamitted in the
workplaceis essentialy the same.
a. HBV, HIV, and other pathogens may be present in blood and other materias such as.
I. Semen and vagind secretions,
. Torn or loose skin, and
. Unfixed tissue or organs.
b. Blood borne pathogens can causeinfection by entering your body in avariety of waysinduding
I. Open cuts,
. Nicks;
. Skin abrasions,
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V. Dermatitis;

V. Acne and

Vi. The mucous membranes of your mouth, eyes or nose.

Specid education employees should take extra caution while working with severely disabled
children. Some disabled children:

I. May be more vulnerable to injury;

i. May have specia medical needs; or

. Are more dependent on adults for persond care.

4. Housekeeping Rules
a.  All equipment and environmenta working surfaces must be cleaned and decontaminated with

d.

an gppropriate disinfectant or a 10 percent bleach-to-water solution as soon aspossible after
contact with blood or other potentialy infectious materids.

Never pick up broken glasswith bare hands. Alwayswear gloves, use tongs or abroom and
dustpan.

Place contaminated sharp objects and other potentialy infectious waste in labeled or color-
coded, leak-proof, puncture-resistant containers that are closeable and easily accessble to
those who use them.

Handle contaminated laundry as little as possible according to school digtrict policy.

5. Indirect Transmission
a. Blood borne diseases can dso be tranamitted indirectly. This happens when you touch an

object or surface contaminated with blood or other infectious materiasand transfer theinfedion

to your:

I. Mouith;

. Eyes, Take all contaminated or sharp objects
. Nose; and to the appropriate disposal box.

V. Open skin

Contaminated surfaces are a mgjor cause of the spread of hepatitis. HBV can survive on
environmental surfaces dried and at room temperatures for at least one week.

6. Exposure Control plan for Transportation Service
a. OSHA dandards require your school to create and make available to every employee an

b.

Exposure Control Plan. The ECP will:

I. |dentify the personnel covered by the standard;

. Analyze the potential hazards of each job description; and

il Determine what measure will be taken to reduce the risk of exposure to blood
borne pathogens on the job.

The keysto preventing infection are:

I. Undergtanding the dangers you face; and

i. Knowing how to protect yoursdif.

State law prohibits disclosure of the identity of
anyone with an infectious disease.




UNIVERSAL PRECAUTIONS

Most approaches to infection control are based on aconcept called Universa Precautions. It requiresthat
you consider every person, al blood, and most body fluids to be potentia carriers of infectious disease.
Many people who carry infectious disease have no visble symptoms and no knowledge of their condition.
HIV and HBV infect people from al age groups, socioeconomic class and every state and territory.

Mouth-to-mouth airways or mechanica emergency devices are designed to isolate you from contact witha
victim’'s sdlivaand body fluids. Avoid using unprotected mouth-to-mouth resuscitation. Students or co-
workers may have blood or other infectious materids in their mouth and may expe them during
resuscitation.

Report all incidents of harassment to the

EIRST AID appropriate school district officials.

Thissection isdesigned to provide awareness about proceduresthat would help you assst astudent whoiis
gck or injured while on your bus. Firg ad is the immediate but temporary care given until trained

emergency personnd arrive. Itisnot intended to prepare you for first aid proficiency, but to outline some
very basc information about specific but limited circumstances that might exist on or around your school

bus.

The ability to apply proven firgt aid procedures could be vitd to the life and emotiona well-being of
someone who isinjured or afflicted by illness. It isstrongly suggested that you complete the American Red
Cross’American Heart Association course in first aid or certified CPR course.

Any emergency Stuation that requires specid attention to a few will affect the entire population on the
school bus. The student’s emotiona state and natura apprehension must be addressed, as well as any
physica problems. Many students relate bleeding to desth. Take immediate action to reduce fear and
confusion, cover any bleeding wound from the student’ s vison and take control of the Situation by staying
cam, using smple language and soft speech, giving directions to students and project a caring, reassuring
attitude towards al students.

1. Firg Aid Kits
Each school busmust have aremovable moisture-proof first aid kit inan readily accessble placein
the driver’s compartment. It shall be properly mounted (and secured) and identified asafirst ad
kit. The location for the first aid kit shal be marked.

Bandages should be kept
separate from the First
Aid Kit
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Minimum contents include:
2 1" x 2 Vyards adhesive taperalls,
24 Sterile gauze pads,
50 3/4” x 3" adhesive bandages,
8 2" bandage compress;
10 3’ bandage compress,
2’ x 6 derile gauze roller bandages,
Non-derile triangular bandages minimum 39" x 35" x 54" with 2 sefety pins,
Sterile gauze pads 36" x 367;
Sterile eye pads
Rounded-end scissors,
Par Medicd Examination gloves,
Mouth-to-mouth airway.
note: Your school district will provide you with abox of regular bandagesto usefor

those minor injuries. Thispreventsunnecessary opening of thefirst aid kit.
(Nevada School bus Standards, page 23)
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MEDICAL EMERGENCIES

1. Aghma
Ashmaisarespiratory condition in which the student suffers the onset of condricted passagesin
the lower airway and it becomes progressvely more difficult to bresthe. Asthma can be alife
threatening condition that may develop suddenly, or over severd days.

Y ou need to be aware that both mild and moderate asthmatics are subject to unexpected severe
attacks, and that minor respiratory infections such as colds and flu, as well as seasond changes,
may cause an asthmatic condition to worsen. Treat the condition with care, as the effects are
sudden and serious.
a. Signsand symptoms of an asthma attack are:

I. Pde, cool, cammy skin;

. Shortness of breath, usng dl the chest and digphragm muscles to breethe;

il Wheezing-a high pitched raspy sound on breathing;

Iv. Anxigty,

V. Exhaudtion;

Vi. Rapid, weak pulse;

vil. Cyancsis,

viii.  Severe asthma attack- collgpse, leading to eventud respiratory arrest.
b. Careand trestment:

I. Sit the person comfortably upright;

il. Be cam and reassuring;

. Locate the asthmatic' s inhaler and shake;

V. Pace mouthpiece in person’s mouth and fire 1 puff into mouth;
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V. Ask the person to breath in and out normaly for about 4 breaths;
Vi. Wait 4 minutes. If thereislittle or no improvement, repeset the above steps.

2. Bitesand stings.
Bitesand stings areingested poisons. Snakes, bees, spiders and wasps are somethe creaturesthat
can bite or ging astudent.  These bites and stings can sometimes cause violent reactionsin some
students who may be dlergic to them.
a.  Sgnsand symptoms
I. Puncture marks,
i Anxiety;
il Pdle, cool skinwith progressive onsat of swesting;
V. Rapid, weak pulse;
V. Rapid, shdlow breathing or breathing difficulties;
Vi. Difficulty swalowing and spesking;

Vil. Blurred vison;

vii.  Abdomind pain;

iX. Nausea and/or vomiting;
X. Headache;

Xi. Intense pain at Ste of bite;

Xil. Locdlized redness and swelling;
b. Careand treatment:
I. Apply direct pressure over bitten area:
i. Obtain higtory of student, like dlergies etc.;
. Use cold compress to reduce swelling.

3. Bleeding
Blood ismoved around the body under pressure by the cardiovascular system:-the heart and blood
vessels. Without adequate blood volume and pressure, the human body soon collgpses. Bleeding
or hemorrhage poses a threat by causing the volume and the pressure of the blood within the body
to decrease through blood loss.

Thereare severd typesof bleeding that occur. Externa bleeding isassociated with woundsthat are
caused by cutting, perforating or tearing the skin. Seriouswoundsinvolve damageto blood vessds.

a. Typesof wounds:

I. Incision isthe type of wound made by ‘dicing’ with a sharp knife or sharp piece of
metd,;

. Laceration is a deegp wound with associated loss of tissue — the type of wound
barbed wire would cause;

. Abrasion isawound where the skin layers have been scraped off;

V. Puncture woundsare perforations, and may be dueto anything from acorkscrew toa
bullet;
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4.

V. Amputation isthe loss of alimb by trauma.
b. Careand treatment:
I. Use universd precautions;
. Apply pressure to the wound to stop bleeding by using a sterile bandage;
il Raise and support the injured part abovetheleve of the heart. Elevation of aninjured
limb forces the blood to flow to the heart and keegps the blood from pooling in the
lower part of the affected limb.

Internal bleeding
Internal bleeding is classfied as either visble, in that the results of the bleeding can be seen, or
concedled, where no direct evidence of bleeding is obvious. Internd bleeding is dways to be
consdered a very serious matter, and urgent medicd ad is necessary.
a. Visbleinternd bleeding:

I. Bleading in the lungs— frothy, bright red blood coughed up by the student;

i. And or vagind bleeding — usudly red blood, mixed with mucous,

. Bleeding in the somach — dark coffee grounds, or red blood in vomit;

V. Bowel, or intestind bleeding — dark, loose, foul smdlling stoadls;

V. Bleeding in the urinary tract — dark or red colored urine.
b. Signsand symptoms:

I. Pde, coal, clammy kin;

. Thirs;

ii. Rapid, weak pulse;

V. Rapid, shalow bregthing;

V. Guarding of the abdomen, in fetdl pogtion;

Vi. Pain or discomfort;
Vil. Nausea and/or vomiting;
Viii. Swdling:

c. Careand treatment:
I. Position the student on back, elevate legs, is possible;
. Give nothing by mouth.

Choking

Choking isthe result of aforeign object being lodged in the airway (traches). In some instances,
the object lodges at the epiglottis—the entry to the airway — but does not enter thetrachea. There
are partidly blocked airways and completely blocked airways. Both cases causeinitia coughing,
the body’ s reflex action to didodge the object.

If an object isfirmly lodged in the arway, coughing at least kegpsit high in the trachea, though may
not expd it. Coughing with an object a the entrance of the airway, however, will generdly causeit
to be expdlled.

Should you encounter a person with an gpparent obstruction who is COUGHING
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EFFECTIVELY, DO NOT SLAPthemontheback. If theobstructionisat the entrancetothe
trachea, then reactions to the daps may cause the person to inhae the object and cause complete
obstruction.

If acasudty initidly coughsto no effect, and appears to be in increasing digtress, then the object
may be totdly obstruction the airway.
a. Signsand symptoms
I. Difficulty or absence of breething;
i. Inability to speak or cough;
. Agitation and distress — grabbing the throat;
V. Cyancs's,
V. Eventud collgpse
b. Careand treatment:
I. Check mouth and clear any obstructions that may have come loose;
i. Stand behind the student and wrap your arms around the student’ swaist;

. Make afist with one hand,

V. Pacethethumb sdeof thefist againg the sudent’ sabdomen inthemidlineand dightly
above the navdl;

V. Grasp the figt with the other hand and pressthefigt into the student’ s abdomen with a
quick upward thrust;

Vi. Each new abdomind thrust should be a separate and distinct movement.
Vil. Repeat thrusts until victim expels the obstruction.
c. Head tilt/chin lift maneuver:
I. Make sure to provide adequate neck and head extension;
i. Turn student carefully without twisting the body, neck or head, onto the back;
. Place one hand on the student’ s forehead and apply a firm backward pressure with
palm to tilt head back.
V. Placefingers of the other hand under the bony part of the lower jaw near the chin and
lift to bring the chin forward;
V. Never press deeply into the soft tissue under the chin. Thismight obstruct the airway;;
Vi. The thumb should never by used for lifting the chin;
Vil. Look for obsgtruction. If foreign matter isvisible, removeit with ahooked index finger;
viii.  Gently pinch the nose closed with the hand that had been on the victim’ sforehead and
adminigter two full breaths by:
iX. Taking adeep bresth and sealing your mouth around the student’ mouth;
Q) Adeguate time is about 1 ¥seconds per breath;
2 Take a breath after each ventilation;
3 If two breaths don’t work, give the victim six to eght dbdomind thrugts.

6. Dehydration
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Dehydration isacondition caused by theloss of fluidsfrom perspiration and prolonged exposureto
heat and humidity. When fluid lossexceedsinput through drinking, dehydration occurs. Prolonged

dehydration

will lead to shock and could be fatal.

a.  Sgnsand symptoms

I.
.
iil.
V.
V.
Vi.
b. Caean
I.
.
iil.

7. Diabetes
Digbetes is
Because dl
So that the

Pde, coal, dammy skin;

Rapid breathing;

Profuse and prolonged swesting;
Thirg;

Loss of kin dadticity;

Sunken eyesin children.

d trestment:

Complete rest indoors or in the shade;
Remove unnecessary clothing;

Give cool water to drink.

a condition, which is caused by an imbaance of sugar, or glucose, in the blood.
human cdllsrequire sugars asfood, the body takesin complex sugarsin anorma diet.
body’s cells can use these sugars, the body, through an organ called the pancress,

secretes a protein hormone, caled insulin, which attachesto the sugars. This alows the cellsto
recognizethe sugars asfood, and absorb the necessary glucose. Diabetesisdueto animbaancein
the production of vitd insulin.

a. Signsand Symptoms:

Xi.
b. Caean
I.
.
iil.
iv.
V.

8. Epilepsy

Hat, dry kin;

Smell of acetone (nail polish remover) on the breeth;
Drowsiness,

Unconsciousness, progressing to coma;

Profuse swesting;

Pdlor;

Hunger;

Confused or aggressive;

Rapid pulss;

May appear drunk;

Seizures.

d trestment:

If conscious, give sweet drink (avoid diet sodas)
Repeat of student responds;

Asss with medication and encourage ingestion of food high in carbohydrates.
DO NOT attempt to give insulin injection;

Avoid putting fingers in sudent’s mouth;
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Epilepsy is a disorder that briefly interrupts the normd dectricd activity of the brain. Normaly,
neurons, which are cdlls that carry eectricad impulses, form a network, alowing communication
between the brain and the rest of the body. Neurons “fire” or send eectrica impulses toward
surrounding cdls, imulating neighboring cdls to fire a one time, causng and “dectricd sorm”
within the brain, which resultsin physical changes cdled seizures.

In 70 percent of dl casesthe cause of epilepsy cannot be identified. Head injuries, strokes, brain
tumors, infections such as meningitis, lead poisoning or injury during childbirth mostly causes the
remaining 30 percent. There are many different of seizures.

a. Typesof seizures

Tonic clonic, of “fits’, dso known as grand md, are readily identified by the
uncontrolled body spasms with accompany and attack;

Absence, dso known as petit mal, cause the person to lose contact with hisor her
surroundings for afew minutes, with little or no outward sgn that anything iswrong;

A complex or patid, which is dso know as psychomotor or tempord lobe, is
accompanied by impaired consciousness and recdl. It may dso involve garing,
automatic behavior such as lip smacking, chewing, tumbling, waking, grunting,
repetition of words or phrases, or other symptoms and sgns,

A smple partia produces a sudden shock-like jolt to one or more muscles that
increases muscle tone and causes movement. These sudden jerks are like those that
occur in healthy people asthey fal adeep.

b. Sgnsand symptoms.

Fixed gtare or gpparent doze; Very young suffers may drool;
No reaction to stimuli;
Rapid return to norma after two or three minutes.

c. Careand treatment:

Reassurance

d. Sazures

viii.

The epileptic may fed an *aura — afeding of light headedness herdding a saizure;
Saizureusudly gartswith acry asthe digphragm spasmsand forcesair from thelungs,
Collapse and momentary rigidity;

Uncontrolled spasmodic movements of head, limbs and body;

Cyanosis— the casudty is not breething;

May be loss of bladder and/or bowe contral;

Spasms usudly subside after three minutes— studentsregains control of thetongue and
commences breathing normaly;

Student remains in adrowsy State for a period after the seizure.

e. Careand treatment:

Protect the student from injury by moving any possible objects that the student could
injure themsalves on, and pad the head;

Allow the ssizureto run it's course;

On cessation of the seizure, check airway, breething;
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V. Place student in a stable side position and alow to recover in aquiet place. After the
saizure, let the person deep if they wish;

V. Do not put anything, including fingers, into the student’ s mouth;

Vi. Avoid wdl-meaning bystanders who will ingst on pulling the tongue out to avoid
“swalowing the tongue’. Epileptics cannot swalow their tongues.

9. Fractures
When abone is broken, or fractured, if affects not only blood production and function, but there
are aso complications associated with the muscles, tendons, nerves and blood vessels which are
attached, or are close, to the bone.
a. Typesof fractures.
I. Open — where the bone has fractured and penetrated the skin leaving awound;
i. Closed — where the bone has fractured but has no obvious externa wound;
. Complicated —which may involve damageto vitd organsand mgor blood vessdlsasa
result of the fracture.
b. Sgnsand symptoms.
I. Pde, cool, clammy skins,

i. Rapid, weak pulse;
iil. Pain a the Site;
V. Tenderness,
V. Loss of power to limb;
Vi. Associated wound and blood loss,
Vii. Nausea.
c. Care and treatment:
I. Treat wounds,
il. Pad wound;

il Apply adequate splint, if possible;
V. Elevaeinjury;

10. Heat Stroke

Heat stroke should not be confused with sunstroke. Sunstroke is a common allment suffered by
those who remain in the sun too long. Hesat stroke is potentidly fatal. The body’ s temperature
regulation center in the brain has been rendered inoperable, and the temperature continualy rises,
causing eventud brain damage.
a. Signsand symptoms

I. Fushed, hot, dry skin;

i. The student has stopped sweeting;

. Rapid pulse, gradualy weskening;

V. Irrationd or aggressive behavior;

V. Staggering gait, fatigue;

Vi. Visud disturbances, headache, vomiting;

vil. Collgpse and seizures.
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b. Careand treatment;

i.
i.

i
iv.

Complete rest indoors or in shade;

Remove unnecessary clothing;

Cool student down with ice packsto the neck, groin and armpits;
Givefluids, cool water.

11. Hyperventilation
Hyperventilation can be stress-related or deliberate over-breathing. By deliberately over-bregthing,
the student causes the blood’ s carbon dioxide leve to fdl, resulting in distressng symptoms.

Hyperventilation may be precipitated by anumber of causes, most of them related to anxiety, fear
or irrationd emotiond outbursts. Reassurance and a cam approach often lead the student to cam

down.

a.  Sgnsand symptoms

i.
i.
i
V.
V.
Vi.

Vil.
Viil.

iX.

Rapid respirations,

Rapid pulss;

A feding of shortness of breeth;

Pressure, tightness or pain across the chest;
Anxiety;

Blurred vidon;

Tingling in fingers and toes,

Hand and finger spasms and pain;

Fanting.

b. Care and treatment;

i.
i.

i
V.

Reassurance;

Remove the cause of anxiety, if possble;

If the sudent has fainted, lay student down with legs elevated,;
Monitor breathing.

12. Nose bleeds
a.  When astudent nose bleeds, there are someimmediate things you can doto stop the bleeding.
Elevate the trunk of the body o that it is higher than the heart. Tilt the head forward and
compress the nogtril for five to ten minutes.

13. Shock

Shock is a severe body reaction to stress on the body, such as bleeding, fractures, or burns.
a. Sgnsand symptoms

i.
i.
i
iv.
V.

Weak and rapid pulse,

Cold and dammy kin;

Profuse swesting;

Discoloration (blue or paeness) of skin;
Shdlow respiration;
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Vi. Dilated pupil of the eye;
Vil. Severe thirst;

vii. ~ Nauseaor vomiting.
. Care and treatment:

I. Maintain arway;

. Control bleeding;

il Elevate lower extremities,

V. Avoid rough and excessive handling;

V. Keep student warm,

Vi. Keep student lying down;

Vil. Give nothing by mouth. Never try to give liquid to a sudent who is not completdy
conscious and fully aware.
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CHAPTER 11: HOSTAGE AWARENESS

Chances are dim a hostage situation will ever occur, but there are some basic surviva tipswhich may help
school busdriversand atendantsin an emergency. Thisisintended toinform, not cause unnecessary darm
or concern:

Bus drivers need to be aware that they are more visible and have up to 90 passengersin some cases. It's
not just terrorist or extremist groups that you need to be concerned about. 1t could be atroubled student,
employee, former employee, upset parent or some one who has lost control and not redize that they are
committing an aggressive act. A hostage Situation can occur Smply because a student decided to board
you bus with awegpon

There are severa emotional stages a person can experience when a hostage encounter occurs. By
being aware of the emotiona stages a person goes through when a hostage Situation occurs can better
prepare you to dea with them.

The following are suggestions, you may facilitate a safe resolution to a hijacking/hostage Stuation.
EMOTIONAL STAGES

1. Denial —itiscommon for the victim to fed that “thiscan’t be! Thisis not hgppening to me’, or
that “it'sjust ajoke’;

2. Thebdlief of immediate rescue — do not midead yoursdf by thinking you will be rescued
right away. It isto your advantage for the Stuation to take time to resolve. Thereis more of an
opportunity for negotiation with the captor, which can lead to a peaceful resolution;

3. Trytohold onto reality — makeadetermined effort to stay focused. Avoid thetemptationto let
your thoughts center around your family/loved ones, and what might become of them if something
should happen to you.

THINGS “TO DO” IN A HOSTAGE SITUATION

1. Bond with your captor: Try to relate to them and build a rdaionship of understanding and
sympathy. For example, if theIRS hastaken their very last dime, the same has happened to you or
someone close to you.

2. Behuman: Do not alow the captor to view you as an object instead of aperson. Let your captor
know that you are a father or mother and that there are people who depend on you, evenif there
arenone. Avoid having your head covered. This dehumanizes a person.

3. Take mental notes: Without being obvious to the captor, note any scars, tattoos, or other
identifying marks. Edtimate height, weight, and hair color.
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Expect to bearrested: Inother words, expect to bedetained. Law enforcement personne will

detain everyone until identification can beverified. Captors have exchanged clothing with hostages
in an effort to escape. Your digtrict will have officids on the scene to identify you.

Keep alow profile: Speak only when spoken to. Do not initiate conversation.

Think pleasant thoughts. Theincident could go onfor hours. Avoid falinginto depression, and
remain confident that you will be rel eased.

Remain strong for your students: Even though you may have had a difficult time with the
Sudents dl year, they will look to you for leadership in an emergency. If you maintain your
composure, it will help them to do thesame. Traumacounsding ismadeavailablein mogt didtricts.
When the Stuation is resolved, regardless of the outcome, it is advisable to seek some type of
counsd.

Remember you are a primary witness for investigators. It isvitd that you write down
everything that occurred during the hostage Situation from onset to resolution. Do this as soon as
possible while the events are il fresh in you mind. Do not spegk to the media. Your didrict
officiason the scene should shield them from you. Follow district policy regarding any futuremedia
contact.

THINGS “NOT TO DO” IN A HOSTAGE SITUATION

TIPS

Do not make any threats: Remember that the cgptor isholding you againgt your will with some
type of weapon. Do not behave, or speak in a manner that may be perceived by the captor as
threatening.

Do not stare or glance at your captor: Keeping your eyesdown cast will givethe appearance
of submission. Do not gppear aggressive in your body language or facid expressons.

Do not interfere: Do not volunteer to assist the captor in any way. Do not interfere with the
actions of the captor. For instance, he/she may be irritated with drying students and strike the
sudents to quiet them. Remember that you are being held a gurvknife point. Chdlenging the
captor will increase the risk of further harm to yoursdlf and/or the sudents.

Do not negotiate for your own release: Only the police will conduct negotiations. If you
involve yoursdf, you may jeopardize a peaceful resolution to the hostage Stuation.

Donot negotiatefor thereleaseof thestudents. Do not make offersor promisesof money or
possessions in exchange for the release of the students. Only the police can negotiate.

Do not bearrogant: Givethe captor what ever they want. Do not resst. It could result inharm
to yoursdf or the students.

TO HELP YOU IN A HOSTAGE SITUATION

Help keep the peace: Prevent anyone from getting hurt. Consider your actions so as not to put

yourself or your passengers at risk.
Be patient: If you asthe driver show patience, then your sudents will be more prone to follow
your lead.

Remain calm: Try not to show fear, the students are looking to you as an example.
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10.

11.

12.

Know that 99% of al Situationsare resolved through negotiations: Negotiations may taketime,
but remember that timeison your side.

Do not be confrontational with the captor: Don't be ahero, unnecessary harm to you or your
passengers may result from your actions.

Communicate: Try to make your location and Situation known as soon as possibleif the hostage
taker has not made contact. (Microphone keyed open)

Be a good witness: Makeamenta picture of the hostage-taker(s) and any weapons. Thedriver
preferring to stay with their sudents may not havethe choice. Thisinfo may bevitd in determining
the police next move to helping the remaining hostages.

Go along to get along: 'Y ou should cooperate with your captor and do as your told. Comply
with reasonable demands, don't offer to tie up hostages or act asthe captor's accomplice. Still do
asyou aretold, but the key is not to offer help.

If the policetry to enter the bus: Try to avoid giving away police positions or actions, by your
actions or facid expressons. Captors could pick-up on them. Be prepared for loud noise and
follow ingructions quickly.

Help avoid getting caught in a hostage situation: Report any suspicious personimmediately.
Don't wait for something to happen or get out of control.

Call the police: Thisisthe best action adriver can do. Avoid becoming caught in the Stuation
beforeit occurs.

Know your passengers. Knowing your passengers and their needs can be vita in such

emergencies. Some ones medica needs many serve for the captor to dlow communication to
emergency support.
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CHAPTER 12: HARASSMENT

INTRODUCTION

The subject of harassment in our public schools occurs between students, between employees, by
employees againg students and even students against employees. Incidents of harassment among students
has gotten the attention of educators aswell as school attorneys because of the involvement of students of
al ages and the range of behaviors which have been characterized as harassment. School didtricts are
frequently congdered responsibleintheseincidents. Since 1993 asurprising number of lawsuitsand federa
investigations have focused on harassment between students at school district bus stops and on the school

bus.

TITLE IX of the EDUCATION AMENDMENTS OF 1972

No person in the Unites States shall, on the basis of sex, be excluded from participating in, be denied the
benefits of, or be subjected to discrimination under any education program or activity recelving federd
financial assstance,

1. Thismeansthat no public school digtrict can dlow astudent’ s educationd experience, or any part
of it, to be affected negatively by any behavior directed towards that student because of hisor her
gender, sexud orientation, racia, ethnic or religious background. Harassment viol atesthelaw when
aschool digtrict createsit, encouragesit, or toleratesit. Listed below areafew situationsthat have
been investigated:

a

In Eden Prairie, Minnesota, primary grade male students subjected young female students on
the schoal bus to lewd jokes, sexud durs, and remarks about anatomy; derogatory name
cdling, and actua and threatened aggressive physica conduct.

In Indianapalis, Indiana, aschool bus driver made suggestive, lewd advancesto femae pupils,
and touched, grabbed and kissed them.

In a Texas schoal digrict, mae middie school students subjected femade students to foul

language, obscene remarks, obscene gestures, bottom dapping and breast touching on the
school bus.

In Colorado Springs, Colorado, fifth grade femal e students were subjected to sexually explicit
language and, eventudly, were sexudly assaulted at knifepoint by fifth grade boys at the bus
stop.

In Nebraska, a school didtrict van driver fondled the genitd area of a nine-year-old specid
education student.

2. Ineach of these Stuations, the school digtrict wasthe subject of an Office of Civil Rights complaint
and/or lawsuit because of charges that the digtrict played arole in the Stuation.
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Report all incidents of harassment to the appropriate
school district officials.

INTERFERENCE WITH A PUPIL ATTENDING SCHOOL

It isunlawful for any person, againgt the will of apupil attending any public school, to beat, whip, detain or
otherwise interfere with a pupil while on the way to and from school. Any person who violates any of the
provisons of this section shdl be guilty of amisdemeanor. (NRS 392.470)

THREATENING OR ASSAULTING A PUPIL OR SCHOOL EMPLOYEE

1.

It is unlawful for any person to disturb the peace of any public school by using vile or indecent
language within the building or grounds of the school. Any person who violates any of the
provisons of the subsection is guilty of a misdemeanor.

Itisunlawful for any person to threaten or assault any public or school employeewithinthebuilding
or grounds of the school, on a bus, van or other motor vehicle owned, leased or chartered by a
school digtrict to transport pupils or school employees or, at alocation where the pupil or school

employeeisinvolved in an activity sponsored by a public school.

Itisunlawful for any personto mdicioudy and purposdy, in any manner to interferewith or disturb
any person peaceably assembled within a building of a public school or place used for school
digrict purposes. Any person who violates any of the provisons of this subsection is guilty of a
misdemeanor. (NRS 392.480)

HOSTILE ENVIRONMENTS

1.

2.

Student to student harassment can cregte a hogtile environment. A hodtile environment is
characterized by an amospherethat isunreasonably intimidating, hogtile, or offensve, which results
inastudent’ sinability to participatein or benefit from the services, activities, or privileges provided
by the school digtrict.  School didtricts are required to ke certain steps to prevent a hostile
environment, and to deal with complaints about harassment when they are made. When a school
digrict knows about a hotile environment, it has an obligation to do something abouit it.

A schoal bus, or school bus stop becomes a hostile environment when a student experiences a
pattern of behavior which becomes so much a part of hisor her school transportation experience
that the student redlly dreadsthetrip, or isdistracted during the school day just thinking about what
might happen on the bus. For that student the bus or bus stop has become a hostile environment.
Whenasingleincident isso seriousthat, one, it causesthiskind of disruption to the education of a
student, it, too, may cregte a hostile environmert.
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4. When the pattern of behavior, or aserious singleincident, isunwelcome, isrelated to the tudent’s
gender, and negatively impacts the student’ s education in any way, the student has become a
victim of harassment.

5. TheOffice of Civil Rightswhich enforces Title 1X laws has found that harassment that occurs on
the school bus isworse for the victim because;

a. Theonly adult supervisor-the driver-mus concentrate primarily on safedriving. Thedriver may
not be aware of the conduct whileit’s occurring, and/or may be in no position to do anything
about it right away.

b. The close quarters of a school bus may limit the number of witnesses.

The school busis aconfined areathat prevents escape from the harassment.

d. The student’s ability to avoid the harassment is restricted.

o

WHAT CONDUCT CONSTITUTES HARASSMENT

The following types of conduct are considered to be student-to-student harassment:

=

Conveying rumors or making suggestive comments about a sudent’ s sexud activity;

Cdling students names of asexud or ethnic nature;

Obscene gedtures, including students grabbing their own genitas and/or rubbing themsdvesin a

sexudly suggestive manner;

Sexua moledtation;

Use of sexudly explicit language, like dang terms for parts of the anatomy;

“Mooing” at a student with expressintent to refer to bust size;

Creating graffiti on the school bus which uses explicit sexua language to describe and degrade

members of the opposite sex;

8. Unwecome touching, pinching, or restraining of students by students regardless of the ages of the
students;

9. Exposing private parts,

10. Hipping up skirts or sngpping bras,

11. Threatening unwanted sexud activity;

12. Student’ s subjecting other students to continua teasing or to lewd remarks about their anatomy;

13. Off-color jokes.

wnN

No o s

Respect the student’s right to privacy. Handle complaints of
harassment carefully and confidentially.

THE BUS DRIVER

1. Generdly, it will betheresponshbility of the busdriver to report the harassment to the proper school
didrict authority. When reporting the behavior you should include:
a. Thenameand age of the victim
b. The details of the conduct you observed or was reported to you.
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How long the particular incident occurred, and the frequency of the behavior.

Whether or not others joined in the incident.

Whether the conduct was directed at one student, or at more than one student.

The names, addresses and phone numbers of everyone who has spoken with you about the

conduct

. Learn to recognize and anticipate when individua actions have the potentid to escalate into

harassment, or worse.

. 'Younger students, and sudents with menta or emotiond disabilities might not fully understand the
inappropriateness of some actions.  Even when they recognize their discomfort, they may be
especidly rductant to complain right away.

. There are many ways to demondrate affection to your sudents. These do not include kissing

students, or ingppropriate touching. They aso do not include suggestiveremarksor “come-on’s.”

. You are required to report to the proper authorities when you have reasonable cause to suspect
that a child has been abused, neglected or you observe achild being subjected to conditionswhich
could reasonably result in abuse or neglect.

Inappropriate sexud activity between adriver and astudent will not betolerated. You aso havea
respongbility to take action if you become aware that a colleagueisengaging in sexua contact with
astudent.

ol SRS

WHO'S RESPONSIBLE FOR HARASSMENT

If harassment occurs on your busor a abus stop, you are not likely to befound persondly liable by acourt
of law. However, thereisno guarantee about this. Itisclear a thispoint that you do not have the freedom
to ignore events from which injury to students can be reasonably foreseen.

Recent appellate court language leaves open the possibility that failure

to take certain actions could lead to the risk of personal liability

1. Actionsthat you must take to prevent persond liability include:

a. Report harassment among students to your supervisor, or to abuilding administrator specified
by your digtrict’ spolicy. DOCUMENT, DOCUMENT, DOCUMENT!

b. Follow through by checking the status of the report. DO NOT DROP THE BALL!

Be familiar with your state and digtrict harassment policies.

d. Communicate to a parent or sudent who complainsthe fact that your district has a grievance
procedure, and the name and tel ephone number of the person who should be contacted.

e. Evenif acourt fals to impose liability, falure to act in accordance with digtrict policies and
procedures could impact your job status.

f. If you report an incident to the proper authorities as required by school digtrict paolicy, if
gopropriate action is taken, and the school digtrict handles the Situation consstently with the

way it handled smilar complaints, a court should find the schoal digtrict not liable.
(This section on harassment was taken from Sop the Harassment by Peggy Burns)

o

Unwelcome and unwanted.

17-1




12-5



CHAPTER 13: TRANSPORTING STUDENTS
WITH SPECIAL NEEDS

INTRODUCTION

Theterm* gpecid education” means* specidly designed ingtruction to meet the unique needs of achild with
adisability.” Trangportation is one of the “related services’ required when necessary to provide such
indruction

Trangporting students with specia needs takes a very specid driver. These students have a multitude of
issuesthat require specid training, patience, persona knowledge of each student and their needs,. Most of
al, they are entitled to a“free and gppropriate education”. Transportation is arelated service and when
provided, should be in the least redtrictive environment (LRE).

It should be noted that the “least redtrictive environment” has resulted in an increasing number of sudents
with disabilities being placed in genera education buses with their non-disabled peers. Thus, training of all
drivers on the rules involving specia needs students becomes more important.

The IDEA Amendments of 1997 Saethat “The State shal ensurethat dl of the child’ s specid education
and related services needs have been identified through an evauation process.”  Each public agency shal
ensurethat afull and individua evauation isconducted for each child being considered for specid education
and related services:

1. Todeemineif the childisa*child with adisability” under Sec. 300.7; and
2. To determine the educationa needs of the child.

Upon completion of anadminigration of testsand other eva uation materids, the determination of whether a
childisachild with adisability as defined shdl be made by ateam of qudified professondsand the parent
of thechild.” An evauation team should include ateacher, psychologist, speech therapi<t, physical and/or
occupational theragpist and transportation services personnd, as needed.

CONFIDENTIALITY

IDEA requiresthat | EP/IFSP information needed to trangport astudent safely, evenif confidentid, shdl be
made available to the related- service provider. Information provided to trangportation staff to assstinthe
orderly and safe trangportation of astudent, including handicapping condition, medica/hedthissues, or ather
persond characteristics or information, is protected by the provisions of the Family Educationd Rightsand
Privacy Act (FERPA), and transportation staff shdl be trained regarding confidentiaity requirements.

DRIVERS AND ATTENDANTS

Drivers and attendants, as the direct service providers with hands-on responsbility, must operate specia
equi pment, manage student behavior, administer health care, according to their qudifications, and serveasa
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seeting specidist in positioning and securing adaptive and assistive devices and occupants.

1. Sdlection and retention of transportation staff:

The responsibilities frequently differ so substantialy between the role of the non-disabled student
trangportation staff and the student with disabilities trangportation Saff thet while some gaff fed

comfortable trangporting and associating with one category of student, they prefer not to be
associated with the other category of student. Thus, it isimportant to explain fully to gpplicantsfor
specid education transportation staff postions the full implications of the duties expected. By

eliminating gpplicants prior to hiring who would not fed comfortable performing some required
services, $aff retention leve for thisgroup will berdaively high. Staff retentioniscritica giventhe
consderable costs associated with the extratraining required. Having staff that have a continuing
personal knowledge of the specific needs of individua studentsisatremendous asset to their care.

The driver is ultimately responsible for assuring that all
special needs students are properly secured.

2. Training components:
To perform the respong bilities assgned in asafe and effective manner requiresasubstantial degree
of pecific training. Sometraining componentsthat would be beneficid to trangportation’ sstaff are:
a. Introduction to specia education, including characteristics of disabling conditions, the student
referra, assessment, |EP process, and protecting confidentiality of student information.
b. Legd issues, including federd and state law, adminigrative rules, and loca policy.
c. Operationd policies and procedures, including:
i. Loading/unloading;
i. Securing the bus;
. Pick up/drop off location;
V. Evaluation procedures,
V. Student accountability and observation, including evidence of neglect or abuse;
Vi. Post-trip vehicle interior ingpections for students, medicine, and other articles :
prior to parking vehicle.
vil. Reporting procedures and report writing.
vii.  Record keeping.
iX. Lines of responghility relative to role as educationa team member.
X. Lines of communication, including parents and educationd Saff.
Xi. Route management, including medica emergencies, no adult a home, inclement
westher, fidd trips.
Xil. Behavior management, indluding:
@ Techniques for the development of appropriate behavior.
2 Techniques for the response management and modification of unacceptable
behavior;
3 Procedures for dealing with ingppropriate or unacceptable student behavior that
creates emergency conditions, or poses arisk to health and safety;
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4 Proceduresfor documenting and reporting ingppropriate or unacceptable studert
behavior;

(5) Techniques and procedures for the response to unacceptable behavior including
and possession and transportation of wegpons, drugs, gang activities, harassment
and/or violent behaviors;

xiii.  Blood borne pathogens and universa precaution procedure including the use of
personal protective equipment.

xiv.  Polices and procedures that ensure the confidentidity of persond identifying
informetion.

SPECIAL EQUIPMENT USE AND OPERATION

A widevariety of equipment has beenidentified to accommodate sSudentswith disabilitiesthet arerequired
to be part of the trangportation vehicle's environment. It is necessary for the trangportation staff to be
familiar with the design and operating procedures of this specia equipment, as wel as knowing how to
conduct equipment ingpection and make smple“fidd adjustments’ during breskdowns. Some examples

are:

NoaswWDdDRE

Power lifts or ramps,

Emergency escape exits, including doors, windows, and roof hatches,

Specid fire suppresson systems, including emergency fire blanket;

Power cut-off switch

Emergency communications system.

Climate-contral;

Adaptive and assstive devices used to support and secure students, including mobile seating
devices, child safety restraint systems, safety vests, specia belts, assstive technology devices, trays
and Securements hardware;

Electronic voice communication systems which may be provided and ingtaled by the body
manufacturer, distributor, school district, operator or other party (recommended for al school
buses equipped to transport passengers with specia needs);

Service animalsthat can be trangported to assist the student with disabilities. Didrict policiesand
procedures, as well astraining, should be established prior to transport.

LOADING/UNLOADING ON RAMPS OR LIFTS:

The procedures for loading/unloading specid needs students are quite different from loading/unloading
generd education students. Follow the basic ingtructions in the loading/unloading section, dong with the
following indructions:

SubkwhNE

Do nat ride lifts;

Load/unload facing student outwards,

Lock brakes,

Turn power off on dectronic whedchairs,

Secure student;

Seedidtrict policy on the use of the stop arm when loading/unloading whedlchair sudents.
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SELECTING SECUREMENT SITES ON WHEELCHAIRS

Decision-making should bea TEAM effort, not anindividud’ sresponsbility. Alwaysconsult school saff or
aqudified professond if in doulbt.

o wbdpE

8.

0.

Whed chairs should be transported in a forward-facing orientation;

The manufacturer’ s designated securement point, if solabeled, shoud be used when ever possible;

Both front and rear tie down stes should be just below the seat at welded Sites;

Each strap should be at a 45-degree angle from the floor;

Thelap belt should be at a45-degree angle acrossthe occupant’ spelvis. When using anintegrated
system (in which the occupant redtraint is attached to the rear tie downs of the whedchair

securement system), the rear whedlchair securement Ste must be sdected with thisin mind,

A “height adjuster” may be required to achieve gppropriate bet pogtion, if the chair issmdl;

On atilt-in-space whedchair, the four stes must be elther on the base of the whedlchair or on the
seet/frame portion of the chair. For example, it isnot effective to have the front hooks on the base
of thechar and the rear hooks on the seat/frame portion of the chair snceit would creste a“teeter-
totter” effect;

Whed chair securement points must not be on the removable partsof thewhedchair, eg., amrests,
leg rests, removable whedls;

Whedchair Securements must not be on the crossbar, since this dlows many whedcharr to

collapse;

10. Whedlchair axlesare not afirst choice, and should only be used if hardened stedl boltsare present.

Note that many whed chairs are equipped with removabl e axles that are hollow and therefore not
acceptable securement Sites,

11. Some whed chair manufacturers make an add-on bracket which can be used as an dternative tie

down ste for some whedlchairs. Homemade brackets are not acceptable.  Securement and
redraint syssems ingaled to secure whed chair/mobility aids and to restrain the occupant shdl be
used together, and in accordance with manufacturer recommendations.  Exception to this
requirement can be made only by the |EP team for individua medica or disability-rel ated reasons.

SUPPORT EQUIPMENT and ACCESSORIES

1.

Each bus that is sat up to accommodate whedlchair/mobility aids or other assigtive or restraint

devicesthat utilize belts, shall contain at least one belt cutter properly secured in alocation within

reach of the diver while belted into higher driver’s seet. The belt cutter shal be durable and

designed to diminate the possibility of the operator being cut during use.

Specid equipment or supplieswhich are used on the busfor mobility assistance, hedlth support, or

safety purposes shdl meet any locd, federd, or engineering standards that may apply, including

proper identification.

a.  Whedchairsand other mobile seating devices. (See section on Securement System for Mobile
Seating Devices/Occupant);

b. Crutches, walkers, canes, and other ambulating devices,
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C. Medica support equipment. This may include respiratory devices such as oxygen bottles or
ventilators. Tanks and valves should be located and positioned to protect them from direct
sunlight, bus heater vents, or other heet sources. Other equipment may includeintravenous, and
fluid drainage gpparatus. (Nevada School Bus Standards, 49)

WHEELCHAIR/MOBILITY AID SECUREMENT SYSTEM

Each securement system location shdl congst of aminimum of four anchorage points A minimum
of two anchorage points shal be located in front of the whed chair/maobility aid and aminimum of
two anchorage points shdl be located in the rear. The securement anchorages shdl not interfere
with passenger movement or present any hazardous condition.

Each securement system | ocation should have aminimum clear floor areaof 30 inchesby 48inches.
Additiona floor areamay be required for some gpplications. Consultation between the user and
the manufacturer is recommended to ensure adequate area is provided.

The securement system shal secure common whed chair/mobility aids and shdl be able to be
atached easily by a person having average dexterity and who is familiar with the system and
whed chair/mobility aid.

Asingalled, each securement anchorage shdl be capable of withstanding aminimum force of 3,000
pounds (13,244 Newtons) when applied as specified in FMVSS 222. When more than one
securement device share acommon anchorage, the anchorage shal be capable of withstanding the
force indicated above, multiplied by the number of securement devices sharing that anchorage.
Each securement device, if incorporating webbing or a strap assembly, shal comply with the
requirements of Type | safety belt systems.

The securement system shdl secure the whedchair/mobility ad in such a manner tha the
attachments or coupling hardware will not become detached when any wheelchair/mobility aid
component deforms, when one or moretires deflate, and without intentional operation of arelease
mechanism. (e.g.. aspring clip on a securement hook)

Each securement device (webbing or strap assembly) shdl be capable of withstanding aminimum
force of 2,500 pounds when tested in accordance with FMV SS 209.

Each securement device (webbing or strap assembly) shdl provide a means of adjustment, or

manufacturers  design, to remove dack from the device or assembly. (Nevada School Bus
Standards, 45)

PROCEDURES FOR LIFTING PASSENGERS

The purpose of proper lifting techniques is to move the passenger without injury to yoursdf or the
passenger.

1.

Basic Rules

a. Tdl the passenger what you are going to do;

b. Edimate the weight of the passenger. Never attempt to carry alone a pupil who weights
mor e than half your own weight unlessthe sefety of the pupil isinimmediate danger and no
assdanceisavalable
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Always attempt to get hdp if you have any doubts about your ability to lift the sudent. If there
isonly a driver on a bus, and the necessity for an emergency evacuation develops, some
digtricts suggest that the driver activate the dternating red lights, asthe evacuation proceduresis
truly an unloading procedure. Such action can draw attention from motorists that you need
assigance. Didrict policy should determine if this procedure is gppropriate;

Be sureyour path isclear;

Stand with both feet firmly planted about shoulder-width apart for good balance;

Always bend from knees, not from back, so that you use your thigh muscles and buttock
muscles rather than your back muscles to do the lifting;

When lifting and carrying, keep the pupil as close to your own body as possble;

Shift the position of your feet to move. Do not twist your body. Take smal stepsto turn.

2. Single-Person Lift
a. Follow the Basc Ruleslisted above. Mogt gtrains, fatigue, and back injuriescaused by lifting

b.

C.

are due to using the wrong muscles. Useyour strong leg and buttock muscles (by bending
at the knees and hips), not your back muscles. Maintain norma curves of the spine when
lifting and avoid rounding of the upper back. Keep your back straight.

Keep equa weight on both feet and lower yoursdlf to the leve of the pupil by bending your
knees and hips before lifting;

Oncein position, put one arm around the pupil’ s upper back and the other under both knees.

3. Two-Person Lift
a. Follow the Basic Rules listed above:

b.

Tolift from a Wheelchair

I. Pogtion the whedlchair as close to your destination as possible. In an emergency
gtuation, to savetime and congestion, leavethe chair whereit isstrapped and blanket-
pull or carry the student to the gppropriate exit location;

. One person stands in front to the side, the other in back;

il The person in front removes the armrest (if detachable ) and folds up the footrest;

V. The person in back removes the seat belt and any other positioning device;

V. The person in front, bending from knees and hips, lowers himsdlf or hersdf to place
one arm under the pupil’ s knees and the other under the occupants thighs;

Vi. Person in back, placeshisor her asamsunder pupil’ sarmpits, reaching forward to grasp
both pupil’ swrigsfirmly. (Your right hand to pupils right wrigt; left hand toleft writ.);

vil. Lift together on the count of 3. Remember to useyour legsand buttock muscles
to lift!

4. Tolift from a Bus Seat
a. Usethe sameprocedure asabove, but firgt, dide thepupil to the edgeof thebusseat near

theaide.

5. Blanket Lift
a. Fold ablanket in half, place on the floor as close to the pupil as possible;

b.

Follow Basic Rules listed above and lower the pupil to the blanket;
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c. To do a one-person lift, place the pupil’s head toward the direction of exit, lift the blanket
from the head and dide to safety.

6. Asssting a Person up the Stairs

a. Follow the Basic Rules listed above;

b. Curl the pupil up as much as possble. Keep the pupil’s arms and legs from flopping loosly.
Thisflopping could throw you off baance, and cause afdl;

c. Support the pupil’ s head and neck as you would aninfant’s’;

Do not lift pupils up by an arm or leg except in an extreme emergency;

e. Sow rocking or afirm holding will help to rdax avery tense pupil.

o

Basic Body M echanics

a. Sizeup load and do not hesitate to ask for help;

Be sure that the student or pupil knows you are going to lift him/her;

Pan ahead how you will lift and where you are going;

Bend your knees and hipsinstead of your back. Keep your back sraight. Maintain the norma
curves of the spine aslifting;

e. Keep your feet gpart while lifting to give a broad base of support;

f.  Keep the student or person close to you;

g. If lifting with someone e<sg, lift smoothly and together. Count 1-2-3;

h. Take smdl steps. Never twist your body whilelifting or carrying. (NST 287, 288, 289)

ooo

FOUR POINT TIE DOWNS Never criss-cross securement

The following will provide ingtructions for securing awhedchair in aschool bus

1.

3.

Position thewheelchair: With chair and occupant forward-facing, center the chair between floor
tracksor plates. Remember throughout, that the front and rear Straps need to have gpproximately a
45-degree angle from the floor track or platesto where they attach to the chair. Keegp in mind the
proper extension and positioning of the student restraint shoulder belt. Apply thechair hand brakes
and turn off power on motorized chairs.

Attach thefront straps: Ingal the strap track fitting into afloor track or platedot that is3" t0 8"
outsde the front whed. Loopthe other end of the Strap around asolid structurd frame member of
the chair (as close to the corner of the seat cushion as possible), and connect hook to the D-ring.
Pull loose end of strap, and tension through the buckle, until tight. Repeat procedure with other
front strap.

Attach therear straps. Ingal strap track fitting into afloor track or plate dot thet isjust to the
ingde of the rear whedl. Loop other end of strgp around a solid structura frame member of the
chair (as close to the corner junction of the chair back and seat as possible), and connect hook
to the D-ring. Pull loose end of strap, and tension through the buckle, until tight. Repest
procedure with other rear strgp. Pull on al four-strap assemblies to ensure proper attachment.
Caution: Do not attach straps to the wheels or any detachable portion of chair. Straps
must have a clear, straight path of load from floor track or platesto whereit attaches
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to the chair. Do not allow strapsto conform or bend around any object. Keep straps
away from sharp edges or corners.

4. Attach thelap belt: Place the ends of the lap belt around the occupant. Thread them down and
through opening between chair side panel and seat, or through gap between chair back and sest.
For pardld lap bdts, ingtall track-fitting ends of the belt into floor track or plate dot, next to where
therear securement strap track fitting isingtalled. For integrated lap belts, attach sngp hook ends of
the lap belt to hold, forged Dring on rear securement strap assemblies. Adjudt firmly and
comfortably. Ensure that the buckle and connected double-studded latch plate are located low at
the occupant’s pelvic zone (near hip) which is opposite of the sde from where the shoulder belt
extends. Pull on the lap belt to ensure proper atachment.

5. Attach shoulder belt: Bring thetriangular fitting of the shoulder belt over the shoulder and across
the upper chest of the occupant. Connect triangular fitting to upper stud of Iap belt laich plate. Pull
on loose end of belt, through adjuster, to achieve firm but comfortable tension. Pull on the belt to
ensure that al fittings are properly attached. Caution: The lap belt must be worn low and
snug acrossthefront of the occupant’ s pelvic zonewith thejunction between the lap belt
and shoulder belt located near the hip. Never position the belt over the abdominal area,
over chair armrest, or with belt assembly twisted.

Note: Newly designed WC-19 transportable wheelchairs have specially designed securement points.
Whenever attaching tie downs, use these securement points exclusively whenever possible.
Manufacturers labels on non-transportable chairs do not preclude you from transporting student in these
wheelchairs on buses. There are some WC’s unsafe to transport and these must be identified.

6. When properly secured, thereisno allowable movement of chair.
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MEDICAL and HEALTH ISSUES

Asaresult of new regulations, which are making educationa opportunitiesavailableto more studentswho
have severe medica/hedth conditions, the trangportation staff isfinding it necessary to provide both routine
and emergency health careto students during the transportation process. Additionally, transportation staff
may be exposed to infectious or communicable diseases that could be debilitating, or in extreme
crcumgances, fatd. Training regarding medica/hedth issues can be divided into two categories,
precautionary handling, and care and intervention.

1. Precautionary handling
All transportation gaff, including drivers, atendants, mechanics, and service personnel, such as
washing and cleaning staff, should betrained in universal precautions relative to the handling of and
expaosure to contagious and communicable disease, including avallable immunizations. Suggested
topicsinclude:
a. Characterigtics of contagious and communicable diseases.
b. Disease management techniques.
c. Useof protective equipment and devices.

2. Care, intervention, and management

Medicaly fragile, technology-dependent and highly disruptive students require specific care and
intervention. Knowledge of basic first ad and cardiopulmonary resuscitation (CPR), provides
adequate training to care for most hedlth concerns during transportation. For those students who
need additiond care, management, or intervention, or present specific hedth risks, acareplan shal
be devel oped during the assessment/eva uation processby the IEP Team that pecifiesand provides
the trangportation department the following information:

a. A brief description of the student’s current medica, hedlth, or behaviord satus, aswell asan
emergency card with information on address, emergency phone numbers, €tc;

b. A description of the medica/health care or intervention necessary during trangportation, including
the frequency required;

c. A destription of who should provide the care or intervention;

d. Thetype and extent of training or skills necessary for the driver and/or atendant. This may
include the ingpection, operation, use and care of the student’s specid adaptive/assgtive
equipment including items such as oxygen containment systems, suctioning equipment, gpnea
monitors, ventilation equipment, €tc;

e. A decription of emergency procedures to be implemented during a medica/hedth criss,
induding communication with medicd d&ff;

f. A description of the procedures to be followed in changing the care plan when conditions
indicate a change is warranted;

0. A written emergency evacuation plan, which is student specific. (NST 118. 119)

DEVELOPMENT

In education, there are many laws, rules, and regulations that dictate the service that must be provided, but

few of them offer specific directions or suggestions asto how the serviceisto be provided. To guaranteea

uniform and safe delivery of transportation service, and provide cons stent directionsto atrangportation staff
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made up of persons with different persondities, temperament, and decision-making capakilities, awritten
school digtrict trangportation policy should be adopted.

1. Subjects Which Need Policy and Procedure Dir ectives:

a

~oR0o

2 Q

Control of student medicine trangported between home and school on avehicle

Student management and discipline;

Physicd intervention and management;

Securing the vehidle, loading and unloading;

Early dosing of school due to inclement weather or other emergencies.

Authority to operate specid equipment (driver, attendant, parent, sudents, school staff,
others).

When no adult is home to recelve students.

When to exclude specid equipment which has a different design or configuration than that last
used, has tears or breaks in the fabric or metal.

When students are referred for trangportation without sufficient information being available to
trangportation staff to protect their safety.

Student pick up/drop off location (one location specified, a unlimited dternative locations
alowed).

Control and management of confidentia information.

When and how to involve community emergency medica/law enforcement personnd.

When to use wheelchairs and mobility aids as pupil seating on school busesif the manufacturer
of sad device does not endorse its use as such; recognizing that in many Stuations the safe,
economica and prudent way to transport achild isin higher whedchair/mohility ad.

Digtrict policy for “ Do Not Resuscitate” (DNR) requestsfrom parents, to include al gppropriate
school and transportation personnel. (Classroom and school bus policies may be different).
Driver and atendant responsibilities regarding DNR orders.

Driver and attendant responsibilities for al securement devices.

LAWS AFFECTING SPECIAL NEEDS STUDENT TRANSPORTATION

1. Laws
a  Section 504 of P.L. 93-112, apart of the Rehabilitation Act of 1973, states in part:

“No otherwise qudified handicapped individud in the United States shall, soldly by reason of his
handicap, ke excluded from participating in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federd financid assstance” In generd
terms, Section 504, a part of the Rehabilitation Act of 1973, “requires that all sudentswith
disahilities (regardiess of age) are digible for a free, gppropriate public education.” It dso
requires the facility, services, and activities provided to the disabled be comparable with those
provided to the non-handicapped, and that gudents with disabilities must have an equd

opportunity for participation in any non-academic and extracurricular services and activities
provided by a school didtrict. It is possble for a school digtrict to be required to provide
speciaized trangportation services to a sudent with disabilitieswho isnot in gpecid education.

2. “Education of the Handicapped Act” (EHA), P.L. 94-142, was passed by Congressin 1975,
and regulations were promulgated by implementation of Part B of the EHA, effective October 1,
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1977. A freeand gppropriate public educationisrequired for al sudents deemed handicapped who
are determined capable of benefiting from specia education, and meet specific age limits. While
Federa law had specified ages 5 through 21, the age range changed to 3 through 21 with the 1990-
1991 school year. Some states and court rulings required service to extend to ages from birth to
beyond 21 years.

. Thereauthorization of the EHA changed the nameto Individua swith Disgbilities Education Act
(IDEA). P.L. 101-746, passed in 1990. This reauthorization increased the number of related
sarvices from 13 to 17. It did not change transportation’s Status as a related service. The
reauthorization did not change the origina definitions of transportation that were listed in the
Educetion of the Disabled Act.

Of notefor trangporters; the“ Non-Academic Services’” section, under the Free Appropriate Public
Education component of IDEA requires the public agency to “provide non-academic and
extracurricuar sarvicesand activitiesin such amanner necessary to afford children with disabilitiesan
equa opportunity for participation in those services” Obvioudy, one of those non-academic
servicesistrangportation. This continuesthe emphasisto integrate children with disabilitiesasmuch
as possible with children without disabilities.

. Related services

a. Aspart of the mandate of afree gppropriate public education, “Related services’ arerequired
when determined necessary to assst a child with a disability to benefit from specid education.
Trangportation is arelated service under IDEA, and is defined to include:

I Travel to and from school and between schoals,

i. Trave in and around schooal buildings;

. Specidized equipment (such as specid or adaptive buses, lifts, and ramps) if required
to provide specid education for handicapped children.

INDIVIDUALIZED EDUCATION PROGRAM (IEP) - INDIVIDUALIZED
FAMILY SERVICE PLAN (1FSP) - TEAM

The IDEA Amendments of 1997 dtate the “The State or LEA shdl ensure thet dl of the child's specid
education and related services needs that have been identified through the evauation are gppropriately
addressed. Each public agency shal ensurethat afull and individua evauation is conducted for each child
being considered for specia education and related services under Part B of the Act:

1. Todeemineif the childisa*child with adisability” under Sec. 300.7; and
2. To determine the educationa needs of the child.

Upon completion of an adminigiration of testsand other eval uation materids, the determination of whether a
childisachildwith adisability asdefined shal be made by ateam of qudified professonasand the parent of
a child” An evauation team should include a teacher, psychologist speech thergpist, physica and/or
occupational therapist and transportation services personnd, as needed.
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The |EPteam isthe forma group that designs astudent’ s educationa plan, establishes goals and objectives
and determines the related services that are necessary for astudent to benefit from specid education. The
|EP Team report mogt often serves asthe basisfor | EP team discussions and decisions regarding astudent’
program content. If it isdetermined that a student needs transportation as ardlated service, and needs care
or intervention exceeding that required for anon-disabled student, or needs adaptive or assistive equipment,
transportation staff shall be invited to participate as a member of the IEP team.

1. Legal Considerations: By law, thiscommittee must consider severd issuesrelated to the student’s
individudized educationd program. When transportation is consdered as a related service,
consderation needs to be given to the Continuum of Transportation Services available to students
with disabilities, since there are a number of questions that must be addressed. All consderations
are based on determining the Least Redtrictive Environment (LRE) for the student.

2. Thelndividualized Education Program: A written statement of services astudent isto receive.
Becausethe IEP can only be changed by the IEP team, written information regarding transportation
asardated service should provide the necessary specificity so thedriver, school, parent and student
know what services to expect.

3. |EP Staff: While participating onan |EP Team, atransportation aff member should be particularly
vigilant so asto chalenge transportation requirementsthat would beimpossibleto provide (such asa
maximum riding time of 30 minutes when the student lives 45 minutes from school), appears to be
unsafe, or is not understood.

4. Discussions of Concerns: If a some point after trangportation has been implemented,
trangportation services personnd find the trangportation plans unsafe, astudent’ s behavior changes
so dramdticaly as to creste an unsafe environment, or the transporters need more information or
assstance from the specid education staff, any of the personnel listed can reconvenethe |[EPteam to
discuss the concerns.

EMERGENCY EVACUATION PROCEDURES FOR SPECIAL NEEDS STUDENTS

Each bus route should have awritten emergency evacuation plan specific to the route and passengers. This
plan should include astudent’ s ability to evacuate or help others. When possible, sudents with disabilities
should practice their evacuation skills as required of their non-disabled peers. The driver/attendant should
a0 be familiar with any extra equipment on the bus that would ad in the actud evacudion, (eg.,
emergency/fire blankets, belt cutters, etc.) It isimportant to enlist the help of school liaisons, parents and
other personne should dso be involved in developing the plans, especidly if there are unique medica
complexities of the students on board.
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CHAPTER 14: TRANSPORTING PRESCHOOLERS

INTRODUCTION

In the State of Nevada, school digtricts are not required to provide transportation to students under the age
of 3. If your digtrict chooses to transport children under 3, these are good policies to follow.

Although transporting preschool children are the youngest, most vulnerable passengerson school buses. They
depend on trangportation personnd to provide asaferideto and from early intervention programs and head
dart. Trangportation isa critica component for children and their families accessng services to support a
child's growth and development. Trangportation should be established as the mutud respongbility of
parents, transportation and service providers.

Programs supported and funded by federd, state and local governments have made great strides in
deveoping, designing and providing servicesfor young children and their familiesto develop each child' sfull
potentid. The school bus, for many children, is the primary vehicle that provides access to programs and
services designated to meet individua needs of children and families.

Trangportation providers need to be knowledgeable and devel op skillsto adequately provide for the safety
of young children while being trangported on school buses. Infants, toddlers and pre-school children with
gpecid physicd, cognitive or behaviora needs present new challengesand respongbilitiesfor transportation
providers. These children require a great deal of supervison during the time they are in the school bus.
Someissuesthat must be addressed to assure safe trangportation in the school busindude: physicd handling,
communication with young children, behavior management, child safety seets, restraint systems, safety vests,
whee chairs and occupant securement systems, Specia equipment management, medicaly fragile conditions,
personnd training, and parenta respongbilities.

As more pre-school age children are being trangported, there are an increasing number of questions asto
how to safdly trangport them. NHTSA conducted crash testing on preschool ageszedummiesin school bus
seats. The test results showed that preschool age children on school buses are safest when transgported in
child safety restraint systems (CSRSs) that are correctly attached to the seats. (NHTSA Guidefor the Safe
Transportation of Pre-School Age children in School Buses)

DEFINITIONS

A newborn isachild from birth to one month. Aninfant isachild from onemonthto oneyear. A toddler
is achild from one year to three years, and a preschooler is a child from three yearsto five years of age.

Note: Individual programs may have variations in how these four terms are used.

TRANSPORTATION  SERVICES FOR PRESCHOOL CHILDREN WITH
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DISABILITIES

The Individudized Family Service Plan (IFSP) under Part C of IDEA isthe mechanism for addressing the
unique needs of infantsand toddlerswith disabilitiesand their families. Thel FSP processhastwo main parts:

1. ThelFSPmesting, where parents and interagency personned jointly make decisonsabout andigible
child's early intervention services, and

2. ThelFSP document itsdf, which isawritten plan for the provison of early intervention servicesfor
the child and family.

The decison to provide the early intervention service transportation ismade on acase-by-case bassandis
directly related to the need for thisservice. Given the significance of the |FSP process, there are numerous
requirements concerning the IFSP document. The decision for atrangportation representative to attend the
|FSP meeting should be made on a case-by- case basis when a school bus is consdered asthe vehicle to
trangport an infant or toddler to and from a program location. This decison should be based on the
individua needsto the child and family, aswell and the service provider. The transportation representative
should be amember of the IFSP team whenever the unique needs of anindividua child require specidized
service beyond the scope of what is traditionaly provided.

HEAD START

Head Start programs are required to provide specid services for three through five year-old children with
disabilities. Head Start programs are required to have a* Disabilities Coordinator” who is responsible for
developing a disahilities service plan that providesfor the specia needsof children with disabilitiesand thelr
parents. This plan must specify those services to be provided directly by Head Start and those that are
provided by other agencies. Trangportation isone of the related services addressed under 1308.4(0)(5).

Trangportation is arelated service to be provided to children with disabilities. When transportation to the
program site and to special services can be accessed from other agencies, it should be used. Whenitisnot
avallable, program funds are to be used.

DRIVERS

The driver must be knowledgesble about his responsbility for each child on the school bus. Thisincludes
safely operating the school busand supervison the safety of dl young passengers. These recommendations
should be followed with or without the presence of abus atendant. In addition to their regular duties, the
drivers should be respongble for the following:

1. Generd knowledge about the development of young children, including specific disability conditions
2. Age-gopropriate physica handling, communication and behavior management of young children;
3. Appropriate use of dl the equipment (e.g., power lifts, child restraint systems, safety vests,
whedlchairs, securement devices/occupant restraints and safety belts);

Loading and unloading of children who are ambulatory or non-ambulatory;

5. Evacuation and evacuation drills;

>
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Knowledge about transportation requirements on a child’ s ISFP or 1EP, including confidentidity;
Knowledge about specia needson thevehicle (e.g., apnea, asthmaor other respiratory conditions,
life-threatening dlergies to irritants, assstive devices, communicable diseases, g tubes, oxygen,
technological dependence, tracheotomy tubes, medica devices, medicaly complex and fragile
conditions, uncontrollable seizure disorders and “ Do Not Resuscitate” orders);

Knowledge about child protection laws (e.g., abuse and neglect);

Exhibiting effective communication skillswith school gaff, sudents, parents, law enforcement officids
and the motoring public.

BUS ATTENDANTS

The bus attendant should assume primary responsbility for the supervison and safety of passengerson the
school bus during its operation. Bus attendants should be knowledgeable and well informed about infant,
toddler, and pre-school child development for both children with and without specia needs. Attendants
should be knowledgeable about the following:

1.

wnN

No o s

The cognitive, communication, physica, socid-emationd, behavioral development and functiona
levd of young children, induding the unique needs of specific children in rdaionship to ther
disshilities,

Using age-agppropriate physica handling, communication, and behavior management;
Appropriate use of equipment on the school bus (e.g., power lifts, child sefety restraint sysemssuch
aschild safety seatsand safety vedts, rdated securement systems, including vest mounting and safety
belts, whed chairs and whed chair tie-downs and occupant restraint system);

Loading and unloading of children who are ambulatory or non-ambulatory;

Evacuation and evacuation drills,

Trangportation requirements on the IFSP or |EP, including confidentidity;

Specia needs on the vehicle (eg.; apnea, asthma or other respiratory conditions, life threatening
dlergiestoirritants, ass stive devices, communicable diseases, g-tubes, shunts, oxygen, technologica
dependence, tracheotomy tubes, medica devices, medicadly complex and fragile conditions,
uncontrollable seizure disorders and “Do Not Resuscitate” orders);

Child protection laws (e.g., abuse and neglect); and

Communicating effectively with school gaff, sudents, parents, law enforcement officids and the
moatoring public.

CHILD SAFETY RESTRAINT SYSTEMS (CSRS)

Cars used on school buses must be gppropriate for theindividua child and must be used correctly. All of the
restraint systems used for transportation must be secured to the bus seat in the manner prescribed and
approved by both the school bus manufacturer and CSRS directions.

1.

Elements of Correct Installation of CSRSs: It is recognized that compartmentaization, the
passive safety system required on school buses under FMV SS 222, providesahigher leve of safety
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to children over 40 pounds without diagnosed medica complexitiesor fragility than to children who
might require special securement or pogtioning.

a

b.

Direction: Pogtion (rear-or forward-facing) and adjust recline angle accordingly.

Bdt Paths Use the correct belt path on the CSRSs as directed by the manufacturer’s
ingructions.

Ingalation: To achievetight ingalation, place adult’s full weight into the seat of the CSRSto
compressthevehicle seat cushion. Pull the safety belt tight, buckle and lock the safety belt. The
CSRS should not move more that 1-inch forward or Sde to sSide.

. Rear —Facing CSRS (infant only):

a

b.

These seats are designed for infants from birth to twenty pounds (manufacturer’ s ingtructions)
and oneyear of age, usudly lessthan 26 inchesin length;

The rear-facing position a a 45 degree recline supports the infant’s head, neck and back.
Harness straps must be at or below the infant’s shoulders;

Harness straps must be snug (dlow only one finger of space under the harness at the collar
bone) and must lie flat (not twisted);

The harnessretainer clip, whichisdesigned to hold the harness strapsin place, should dwayshbe
placed at armpit level. Avoid any extra padding or blankets behind or benesth or beneath the
infant;

. Convertible CSRS (Rear-Facing):

a

Rear-facing infant podtion is designed for babies from birth to twenty pounds, and oneyear of
age (manufacturer’ singructions) and usudly less that 26 inchesin length;

The rear-facing position at a 45 degree recline supports the infant’ s head, neck and back;
The harness straps must be at or below the infant’ s shoulders,

Harness strgps must be snug (allow onefinger of space under the harnessat the collar bone) and
lieflat (not twisted);

The harness retainer clip, which is designed to hold the harness straps in place, is dways at
ampit levd;

Avoid any extra padding or blankets behind the infant;

Avoid the use of a T-shidd or tray shidd with infants;

Note: There are several CSRSsthat ride rear-facing to thirty pounds to accommodate the larger infant
and to comply with NSTSA’s Guideline for the Safe Transportation of Pre-School Age Children in
School Buses.”

. Convertible CSRS (Forwar d-Facing):

a

® oo

Forward-facing CSRS with five-point harness, T-shield or tray shield are designed for
children above twenty pounds to Sixty pounds;

The seat should be adjusted to the upright position;

Harness strgps must be in the upper dot (at or above the child's shoulders);

The seat may be used until the child’s ears are above the back of the shdll;

Harness straps must be snug (allow one finger of space under the harness a the collar bone)
and lieflat (not twisted);

Note: There are some CSRSs that cannot be installed properly in a twenty-inch bus seat (i.e.,
tray-shield).
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5. Car Beds. A car bed for preschoolersand infants up to 20 poundsdlowstheinfant tolieflat. The
use of acar bed should be predicated on the advise of aphysica or an appropriate medica support
professona and gpproved by a qudified personnel at an IFSP team meseting.

a

b.

C.

d.

Latera support can be added at both sdes of the infant. Avoid placing padding around the
infant’ s head to prevent airway blockage';

Beds must be secured to the bus seat, with the seat belt passing through both dide loops,;
Adjust the harness system to a snug fit as specified by the manufacturer. Harness straps should
lieflat (not twisted);

Caution should be given to gastronomy-tubes tracheotomies and shunts.

6. Specialized Positioning Seats:

a

b.

C.

d.

€.

These seats are used only when a child does not fit in a standard CSRS or has a particular
condition warranting more support;

The seat may require an additiond tether strap to secure the seat to a bus sest;

The safety belt must be routed through the appropriate belt path specified by the manufacturer’s
ingtructions to secure the CSRS;

If aretainer clip isused, it must be postioned a armpit levd;

Caution shoud be given to gastronomy-tube tracheotomies and shunts.

7. Booster Safety Seats (Belt Positioning Booster sOnly): A booster seat should beused only if
children are between 40 and 80 pounds and must be used in conjunction with a lap-shoulder belt.

a

Safety Vests:

i. Vest sdection should be appropriatefor the height, weight, and waist of the child. Proper fit
must account for seasond changesin clothing;

ii. Thedecison to use avest should be made by an IFSP or IEP team that includes qudified
personnel and the parents;

iii. The use of safety vests should be noted on the IFSP or |EP,

iv. Thedecisonto usevestsfor whedlchair usage must be made by an IFSP and | EP team that
includes quaified personnd and the parent and should be noted on the IFSP or |EP,

v. Caution should be given to gastronomy-tubes, tracheotomies and shunts,

vi. Child may have atendency to dide under the vest/safety belt or submarine and should be
securdly fitted with a crotch strap supplied by the manufacturer;

vii. If unrestrained students share the seat with a student in a child safety restraint, the student
using the restraint should be placed in a window- seating position;

viii. The seat behind the child in avest should be kept empty or occupied by achildwhoisaso
in achild sfety redraint system;

ix. Portable seat mounting straps should be checked for proper fit by transportation personnel
during pre-trip ingections,

X. Get parent/guardian signature prior to the use of safety vests.

Wheelchairs:

i. All decisonsregarding the use of whed chairs on the school bus must be made by an IFSP
or |EP team that includes qudified personne and the parent and should be noted on the
IFSP or |EP;

ii. Appropriate postioning of a child in awhedchair should be made by qudified personnel
including IFSP or |EP committee members and should be noted on the IFSP or |EP,
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ji. The IFSP or IEP committee including qudified personnd should determine when it is
appropriate to transfer achild from awheelchair and placed on the origind manufacturer’s
Seat using age gppropriate child safety or vest.

EMERGENCY EVACUATION PROCEDURES FOR INFANTS, TODDLERS AND
PRESCHOOL AGE CHILDREN

Becauseinfants, toddlers and pre-school age children must betransported in Child Safety Restraint Systems
(CSRSs), aplan will need to be established with regard to emergency evacuations. Emergency evacuation
proceduresrequirethat the children beindividudly loaded/unloaded. 1ntheevent of an emergency, therewill

need to be:

1.

2.

A written plan on emergency evacuation proceduresfor infants, toddlers and pre- school agechildren
who are secured in Child Safety Restraint Systems (CSRSs).

Emergency evacuation drills are practiced on a scheduled bas's, at least as often as required for
other school age children. See NRS 392.375

Personnd involved in trangporting children in CSRSs should betrained in evacuation and emergency
procedures.

All school buses carrying children in CSRSs carry safety bt cuttersthat are accessible only to the
driver and any assgtants.

CSRSs should not be placed in school bus seat adjacent to emergency exits.
(NHTSA Guide for the Safe Transportation of Pre-School Age Children in School Buses)
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CHAPTER 15: GLOSSARY OF TERMS, NEVADA
ADMINISTRATIVE CODE, NEVADA REVISED
STATUTES

GLOSSARY OF TERMS

1-2-3

CDL
CMV
CSRSs
DOT
ECP
EHA
FERPA
FET
FMVSS
GVW
HBV
HIV
I-C-D
|EP
|FSP
LRE
NHTSA
NAC
NRS
NSST
OSHA
PSl

1 = Applied Test, 2 = Emergency Warning Device, 3 = Pump down to check for pop
out.
Commercid DriversLicense
Commercid Motor Vehicle
Child Safety Restraint Systems
Department of Transportation
Exposure Control Plan
Education of The Handicapped Act
Federal Educationd Rights & Privacy Act
F-Fuses, E=Emergency, T=Fuses
Federad Motor Vehicle Safety Standards
Gross Vehicle Weight
Hepatitis B Virus
Humean Immunodeficiency virus
| = Inflation, C = Condition, D = Tread Depth
Individual Education Plan
Individua Family Service Plan
Least Redtrictive Environment
Nationd Highway Traffic Safety Adminigtration
Nevada Adminigrative Code
Nevada Revised Statutes
Nationa Standards for School Transportation, 1995 Edition
Occupationa Safety & Hedlth
Pounds Per Square Inch

NEVADA ADMINISTRATIVE CODE

NAC 392.400 - Training while bus unoccupied.
Inthetraining course required by subsection 2 or NRS 392.380, anew driver must begiven at least 10
hours of training in the operation of a school bus or other bus whileit is not occupied by pupils.

NAC 392.410 - Written test for drivers.
1. Theyearly writtentest for drivers, required by subsection 3 of NRS 392.380, must be administered
by each school digtrict:
a. Before the beginning of a school year; and
b. For any driver who is employed after that time, before he is assgned to driving.
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2. Each school digtrict shal provide assurances to the superintendent of public ingtruction thet it has
taken appropriate measures to prevent unauthorized access to the questions to be presented in the

test.

3. Driversare limited to three opportunities to achieve a passing score on the test.

NAC 392.420 - Records concerning drivers.
1. Each schoal digrict shal maintain records concerning drivers of school buses or buses used for
trangportation of pupils for extracurricular activities. The records must contain the following
informetion:

a

For each driver:

I.  Written confirmation that he has completed the required training courses, and

li. His scores on the yearly written test.

For each such trip made by the driver:

I.  The purpose of thetrip;

ii. The dedination;

ii. Thedate

iv. Thetime of departure and return;

v. Thetotd milesdriven;

vi. Thetota time he has operated the vehicle; and

vii. Thereport of any violation of subsection 3 of NRS 392.360 and the reasons for the
violation.

2. Therecords must be retained for at least 1 year.

NAC 392.500 — Conformity with minimal national standardsrequired. (NRS 385.080, 392.400)

1. Except as otherwise provided in NRS 392.400 and NAC 392.595 and 392.667, a school bus
manufactured:

a

After February 10, 1972, and before October 22, 2000, may be used for the transportation of
pupilsonly if it conformsto the minimum nationa standards for school buses established by the
Secretary of Transportation pursuant to the Nationd Traffic and Motor Vehicle Safety Act of
1966, 49 U.S.C. 88 30101 et seq., and any more stringent standards adopted by the state
board of education that were in effect at the time the school bus was manufactured; or

On or after October 22, 2000, may be used for the transportation of pupilsonly if it conformsto
the national standards for school buses set forth in 49 C.F. R Part 571 and the standards set
forthinthe current edition of the Nevada School Bus Standards approved by the State Board of
Education pursuant to Subsection 3 of NRS 392.400.

2. This section does not prevent the Federal Government or the government of any stete or political
subdivison thereof from establishing a safety requirement gpplicable to motor vehicles or motor
vehicle equipment procured for its own use if such requirement imposes a higher sandard of
performance than those required to comply with the otherwise applicable federa standard.
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NEVADA REVISED STATUTES

NRS392.300 Transportation of pupils may be furnished by trustees; regulations.

1.

2.

3.

As provided in the Title, the board of trustees of any school district may furnish transportation for

al resdent children of school age in the school didtrict attending a public schoal, including pupils

assigned to specia schools or programs pursuant to NRS 388.440 to 388.520, inclusive.

a.  Who are not excused from school attendance by the provision s of this Title; and

b. Who resde within the school didrict a such a disance from the school as to make
trangportation necessary and desirable.

When the board of trustees of a school digtrict whose population is less than 100,000 furnishes

transportation for pupils attending public schools pursuant to subsection 1, the board may adso

provide transportation for al resdent children of school age in the school digtrict attending private

schools not operated for profit, over bus routes established for pupils attending public schools. If

such trangportation is provided, the pupils attending such private schools must be transported, if

pace isavailable to and from the points on the established routes nearest to the schoolswhich they

attend.

The board of trustees of any school digtrict may:

a Egablish busroutes.

b. Make regulations governing the conduct of pupils while being trangported.

c. For the safety of pupils being trangported, govern the conduct of drivers by making and
enforcing regulations not incongstent with regulations of the State Board of Education or with
law.

NRS 392.320 Use of certain money for procuring vehicles, driversand insurance.

1.

2.

Asused in this section, “vehicles’ means the school buses, station wagons, automobiles and other

motor or mechanicaly propelled vehicles required by the school didrict for the trangportation of

pupils.

The board of trustees of a school didtrict shall use trangportation funds of the school digtrict for:

a. Thepurchase, rent, hireand use of vehicles, and for necessary equipment, suppliesand articles
therefore;

b. Necessary repairs of vehiclesto keep them in safe and workable condition;

c. The employment and compensation of cgpable and reliable drivers of vehicles and other
employees necessary for the transportation of pupils and other authorized persons,

d. Insuring vehiclesowned, rented, hired, used or operated by or under thedirection or supervision
of the board of trustees. Such insurances shall;

I. Be of such an amount asthe board of trustees may be able to obtain and the regulations
of the State Board of Education requires as sufficient to protect the board of trustees, the
pupils being transported, and their parents, guardians or legd representatives from loss or
damage resulting from acts covered by the insurance.

i. Especidly insure againgt | oss and damage resulting from or on account of injury or degth
of any pupil being trangported, caused by collison or any accident during the operation of
such vehicle.
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NRS392.330 Transportation by common and privatecarrier; purchase of busticketsfor certain
pupils; contracts and insurance.

1. Inadditiontothe purposesauthorized by NRS 392.320, aboard of trustees may usetransportation
funds of the school didtrict for:

a Arranging and paying for transportation, in accordance with subsection 2, by motor vehiclesor
otherwise, by contract or such other arrangement as the board of trustees finds most
economical, expedient and feasible and for the best interests of the school district.

b. Purchasingticketsat reduced ratesfor the trangportation of pupils, including, without limitation,
homeless pupils, on public buses for use by pupilsenrolled in middle schooal, junior high school
and high schodl to travel to and from schoal.

2. Transportation may be arranged and contracted for by aboard of trustees with:

a. Any ralroad company holding a certificate of public convenience and necessity issued by the
public utilities commission of Nevada or any bus company or other licensed common carrier
holding a certificate of public convenience and necessity issued by the transportation services
authority.

b. The owners and operators of private automobiles or other private motor vehicles, including
parents of pupils who attend school and are entitled to transportation. When required by the
board of trustees, every such private automobile or other private motor vehicle regularly
trangporting pupils must be insured in the amount required by regulation of the state board
againg the loss and damage described in subsection 2 or NRS 392.320.

NRS 392.340 No admission of liability for injury or death.

Nothing in this chapter admits or assumes any tort liability to any pupil or the parent or guardian thereof
for injury or desth resulting from transportation furnished such pupil by the board of trustees of aschool
digrict, unless such liability is specificaly assumed by law.

NRS 392.350 Payment to parentsor guardian in lieu of furnishing transportation; conditions.

1. Except asotherwise provided in NRS 392.268, if the daily transportation of a pupil isnot practical
or economical, theboard of trustees, inlieu of furnishing transportation, may pay parentsor guardian
of the pupil an amount of money not to exceed $10.00 per day of attendance a school to assist the
parents or guardian in defraying the cost of board, lodging and other subsistence expenses of the
pupil to attend a public school in a aty or town in this sate or in an adjoining Sate. If the public
schoal isinan adjoining county or state, cogtsfor tuition and subs stence must befixed by agreement
between the boards of trustees of the school digtrict inwhich the pupil resides andthe school district
in which the pupil attends schools.

2. Payment of money in lieu of furnishing trangportation may be made only if;

a Theguardian or parents have been resdentsin theareafor aperiod set by the board of trustees,
ad

b. The superintendent of public indruction determines that the arrangements comply with
regulations of the state board.

NRS392.360 Trangportation of childrentoand from activitiesand programs, useand supervison
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of vehicles, qualificationsand restrictionsfor drivers.

1. A board of trustees of aschool district may permit school buses or vehicles belonging to the school

digtrict to be used for the transportation of public school pupils to and from:

a. Interscholagtic contests;

b. School festivals, or

c. Other activities properly apart of aschool program.

In addition to the use of school buses and vehicles authorized pursuant to subsectionl, the board

of trustees of a school district may permit school buses and vehicles belonging to the school

district to be used for the transportation of children to and from:

a. Programsfor the supervision of children before and after school; and

b. Other programs or activities that the board of trustees deems appropriate, regardless of
whether such programs or activities are part of aschool program.

The use of school buses or vehicles belonging to the school district for the purposes enumerated

in subsections 1 and 2 governed by regulations made by the board of trustees, which must not

conflict with regulations of the state board. School authorities must furnish proper supervison for

each vehicle o used, and each school bus must be operated by a driver quaified under the

provisions of NRS 392.300 to 392.410.

A driver shdl not operate a vehicle for the purposes enumerated in subsections 1 and 2 for more

than 10 hoursin a 15-hour period. The time spent operating, ingpecting, loading, unloading,

repairing and servicing the vehicle and waiting for passengers must be included in determining the

15-hour period. After 10 hours of operating a vehicle, the driver must rest for 10 hours before

he again operates a vehicle for such purposes.

Before January 1, 1984, the state board shal adopt regulations to carry out the provisions of

subsection 4.

NRS 392.375 School bus transportation: Drills to practice evacuation; adoption and
requirements of safety program; information to parents and guardians concer ning school bus
safety; regulations

1.

3.

At least twice each schoal year, aschoal digtrict shall require dl the pupilsin the schoal district who

ride a school bus to practice the evacuation of a school bus and to receive ingruction in the

responsibility of a passenger of aschool busto use the emergency exit doors on the bus during an

evacuation.

Each school didtrict shal adopt asafety program which includes, without limitation:

a. Theprocedurefor pupilsto safely enter and exit aschool bus, including entering and exiting with
adriver of aschool bus as an escort;

b. Proper behavior and conduct of pupils while in areas around a school bus where ahigh risk of
danger to pupils exigts, including the areathat is used to load and unload school buses,

c. Behavior and conduct of pupilswhile on aschool busthat will enhance the safety of the pupils,

d. Evacuation of pupilsfrom aschool bus, and

e. Thelocation of emergency equipment on aschool bus.

A least annually, aschool digtrict shal require dl pupilswho are enrolled in preschoal, kindergarten

andingrades 1to 4, inclusive, inthe school digtrict that ride aschool busto participate in the safety

program created pursuant to this section.
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4.

If aparent or legd guardian enralls his child in preschool, kindergarten or grades 1 to 6, inclusive,
and the child will beriding aschool busfor thefirgt time, the school shal provide the parent or legal
guardian, upon enrollment, with written informeation concerning the safety of pupils on aschool bus.
The information must include, without limitation:
a. A description of each location that is designated to load and unload a school bus whichisin
geographica proximity to the pupil’ s resdence;
b. Rulesof conduct for pupils on aschool busand a an areathat is designated for pupilsto enter
and exit aschool bus,
c. Ingructionsfor the operation of amotor vehicle:
I. At school crossing zones and in aress that are designated to load and unload aschool bus,
ad
ii. When adriver of aschool bus operates a system of flashing red lights;
jii. A description of the area around a school bus that poses a high risk of danger to pupilsto
enter and exit aschool bus that will enhance the safety of the pupils.
The board of trustees of each school district shall adopt regulations regarding practices conducted
pursuant to subsection 1 and participation in safety programsrequired by subsection 2, including the
requirement of such practices and participationin such programsat the beginning of any fidd trip by
school bus.

NRS392.380 Drivers: Qualifications, training cour se; annual test; employment of pupils

1.

4.

No person may be employed by aboard of trustees of aschool district asadriver of aschoal bus,

dtation wagon, automobile or other motor vehicle, or mechanicaly or self propelled vehicle of any

kind which transports pupils to and from school or any other place in connection with school

activitiesunless

a. Heisof good, reputable and sober character;

b. Heiscompetent and quaified by experience and disposition to operate the particular type of
vehicle in a safe and dependable manner;

c. Heislicensed under the laws of this state to operate the particular type of vehicle.

Each driver of a school bus or a bus used to transport pupils for extracurricular activities must

complete a training course gpproved by the State Board of Education which includes at least 10

hours of training while operating the vehicle, and 10 hours of training in:

The responsibilities of drivers,

The requirements for drivers of school vehicles;

The laws affecting the operation of a school bus or a vehicle belonging to a school didtrict;

Defensve driving;

Emergency procedures; and

. Frgad.

Each driver must pass awritten test each year gpproved by the superintendent of publicinstruction

and administered by the loca school didtrict.

A board of trustees may employ a pupil attending a school under the supervision of the board asa

driver when he possesses the qudifications stated in subsection 1 and his guardian or parents first

consent to hisemployment. Theboard of trustees may arrange or contract, inwriting, with the pupil,

and with his parents or guardian if heis under the age of 18 years, for hisservicesasadriver upon

-0 Q0o
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such conditions and provisionsand for such compensation asthe board deems most economical and
for the best interests of the school digtrict, pupils and other persons.

NRS 392.390 Unlawful employment of unlicensed driver; penalty

The employment of any unlicensed person to drive avehicle when it is trangporting pupils shal be
unlawful. Any person violating the provisions of this section shal be guilty of amisdemeanor.

NRS 392.400 Condition, equipment and specificationsof vehicle used for trangportation of pupils,
inspection; exemption; penalties.

1

5.

All vehicles used in the transportation of pupils must be:

a. Ingood condition and Stete of repair;

b. Weél equipped, and must contain sufficient room and seets so that the driver and each pupil
being trangported have aseet inddethe vehicle. Each pupil shdl remain seated when thevehicle
isin motion;

c. Inspected semiannualy by the Department of Motor Vehicles and Public Safety to ensure that
the vehicles are mechanically safe and meet the minimum specifications established by the State
Board of Education. The Department of Motor Vehicles and Public Safety shal make written
recommendetionsto the superintendent of schools of the school district wherein any such vehicle
is operating for the correction of any defects discovered thereby.

If the superintendent of schools fails or refuses to take gppropriate action to have the defects

corrected within 10 days after receiving notice of them from the Department of Motor Vehiclesand

Public Safety, he is guilty of a misdemeanor, and upon conviction thereof may be removed from

office.

Except as otherwise provided in subsection 4, dl vehiclesused for trangporting pupils must meet the

specifications established by regulation of the State Board of Education.

Any bus which is purchased and used by a school didtrict to trangport pupils to and from

extracurricular activitiesisexempt from the specifications adopted by the State Board of Education if

the bus meets the federa safety standards for motor vehicles which were gpplicable at thetimethe
bus was manufactured and delivered for introduction in interstate commerce.

Any person violating any of the requirements of this section is guilty of amisdemeanor.

NRS 392410 Equipment and identification of school bus; use of system of flashing red lights;
inspection; penalties.

1.

Except as otherwise provided in this subsection, every school bus operated for the transportation of

pupils to or from school bus must be equipped with:

a. A sysem of flashing red lights of a type approved by the state board, and installed at the
expense of the school district or operator. Except as otherwise provided in subsection 2, the
driver shdl operate thissgnd:

I. When the bus is stopped to unload pupils;
i. When the busis stopped to load pupils,
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2.

6.

ii. In times of emergency or accident, when appropriate.

b. A mechanicd device, atached to thefront of the buswhich, when extended, causes personsto
walk around the device. The device must be approved by the state board and indtalled at the
expense of the school digtrict or operator. The driver shall operate the device when the busis
stopped to load or unload pupils. Theingallation of such amechanica deviceisnot required for
aschool busthat isused soldy to transport pupilswith specid needswho areindividualy loaded
and unloaded in amanner that does not require them to walk in front of thebus. The provisons
of this paragraph do not prohibit aschool district from upgrading or replacing such mechanical
device with amore efficient and effective device that is approved by the state board.

A driver may stop to load and unload pupilsin a designated area without operating the system of

flashing red lights required by subsection 1 if the designated areax

a. Hasbeen designated by a school district and approved by the department;

b. Isof sufficient depth and length to provide space for the bus to park at least 8 feet off the
traveled portion of the roadway;

c. Isnot within an intersection of roadways,

d. Contains ample space between the exit door of the bus and the parking areato dlow safe exit
from the bus;

e. Islocated so asto dlow the busto reenter the traffic from its parked position without creating a
traffic hazard; and

f. Islocated 0 asto alow pupilsto enter and exit the bus without crossing the roadway.

In addition to the equipment required by subsection 1, and except as otherwise provided in

subsection 4 of NRS 392.400, each school bus must be equipped and identified as required by

regulations of the state board.

The agents and employees of the Department of Motor Vehicles and Public Safety shal ingpect

school buses to determine whether the provisons of this section concerning equipment and

Identification of the school buses have been complied with, and shdl report any violationsdiscovered

to the superintendent of schools of the school digtrict wherein the vehicles are operating.

If the superintendent of schools fails or refuses to take appropriate action to correct any such

violations within 10 days after receiving notice of it from the Department of Motor Vehicles and

Public Safety, heis guilty of amisdemeanor, and upon conviction must be removed from office.

Any person who violates any of the provisons of this section is guilty of a misdemeanor.

NRS 484.223 Duty to give information and render aid

1.

The driver of any vehicle involved in an accident resulting in injury to or degth of any person or

damage to any vehicle or other property which is driven or atended by any person shdll:

a. Give hisname, address and the registration number of the vehicle heis driving, and shdl upon
request and if avallable exhibit his license to operate a motor vehicle to any person injured in
such accident or to the driver or occupant of, or person attending any vehicle or other property
damaged in such accident;

b. Givesuchinformation and upon request manualy surrender such licenseto any police officer at
the scene of the accident or who is investigating the accident; and

c. Render to any person injured in such accident reasonable assistance, including the carrying, or
the making of arrangementsfor the carrying, of such person to a physician, surgeon or hospital



for medica or surgica treatment if it is gpparent that such treatment is necessary, or if such

carrying is requested by the injured person.

. If no palice officer is present, the driver of any vehicleinvolved in such accident after fulfilling al
other requirements of subsection 1 and NRS 484.219, insofar as possible on his part to be

performed, shdl forthwith report such accident to the nearest office of apolice authority or of the

Nevada Highway Petrol and submit thereto the information specified in subsection 1.



